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ABSTEACT
The two purposes o f  t h i s  study  were t o  develop a s e t  o f 
e v a lu a tiv e  c r i t e r i a  f o r  co o p era tiv e  o f f ic e  education  programs a t  th e  
secondary school l e v e l  and to  u se  th e s e  c r i t e r i a  to  ev a lu a te  
co o p e ra tiv e  o f f ic e  ed u ca tio n  programs i n  th e  p u b lic  secondary schools 
o f  L o u isian a .
A te n ta t iv e  e v a lu a tiv e  in s tru m e n t, r e s u l t in g  from a survey of 
c u rre n t p ro fe s s io n a l  l i t e r a t u r e ,  was dev ised  w ith  item s r e la t iv e  to  
o rg a n iz a tio n , n a tu re  o f  o f fe r in g s ,  f a c i l i t i e s ,  s t a f f  and in s t r u c t io n ,  
e v a lu a tio n , and th e  o f f ic e  experience p h ase  o f  th e  program. The 
o p in io n a ire  was subm itted  to  a n a t io n a l  ju ry  o f  s ix te e n  educators 
w ith  e x p e r t is e  in  th e  a re a  o f  coopera tive  o f f ic e  education . The 
in stru m en t was re v is e d  in  accordance w ith  th e  ev a lu a tio n s  and 
c r i t ic is m s  of th e  ju ry  which r e s u l te d  i n  n in e te e n  item s being  dropped 
and e ig h ty -s ix  being  r e ta in e d .
The q u e s tio n n a ire  was used t o  g a th e r  d a ta  fo r  ev a lu a tio n  o f  
th e  L ou isiana  co o p era tiv e  o f f ic e  education programs from a l l  o f th e  
n in e ty -e ig h t  co o rd in a to rs  and from a  sample o f  one hundred cooperating  
businessm en. Of th e  198 q u e s tio n n a ire s  m ailed , r e tu rn s  were rece iv ed  
from e ig h ty - th re e  c o o rd in a to rs  and e ig h ty  co o p era tin g  businessm en.
The fo llo w in g  con c lu sio n s  were reach ed :
1. The in stru m en t was judged adequate to serve as a  guide fo r  
th e  e v a lu a tio n  o f co o p era tiv e  o f f ic e  education  programs a t  th e  secondary 
school le v e l .
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2 . Most co o p era tiv e  o f f ic e  education  programs were m eeting 
th e  o rg a n iz a t io n a l  c r i t e r i a  a s  m easured by th e  e v a lu a tiv e  in s tru m en t. 
However, there -were d e f ic ie n c ie s -  Those c r i t e r i a  be ing  fo llow ed l e a s t  
w ith the  frequency of use l i s t e d  in descending o rd e r w ere as fo llo w s:
C r ite r ia  Percent
The program i s  based upon n a tio n a l 51
o ccu p a tio n a l tren d s  and. employment 
needs .
S tu d e n ts  a re  e n ro l le d  in the co o p era tiv e  4-9
o f f i c e  e d u c a tio n  program on the b a s is  
o f  an. an a ly s is  o f  t e s t  in form ation  
coord inated  -with, co u nse ling .
The r e la te d -c la s s  phase o f  th e  co o p era tiv e  9
o f f i c e  ed u ca tio n  program i s  taugh t in  a t  
le a s t  a tw o-hour in s t r u c t io n a l  b lo ck .
An a d v iso ry  committee ap p ro p ria te  to  th e  9
program i s  fu n c tio n in g , as can be noted 
by m inutes o f  m eetings which are on f i l e .
3 .  C r i t e r ia  p e r ta in in g  t o  n a tu re  o f  o f fe r in g s  were being  
follow ed in most o f  th e  program s. Those be ing  fo llow ed l e a s t  w ith  th e  ' 
frequency  o f  use  l i s t e d  in. descending order were concerned w ith  
re q u ir in g  a p re re q u is i te  b a s ic  b u s in ess  p r in c ip le s  cou rse  (60 p e rc e n t)  
and u s in g  o f  v a rin g  teach ing  methods in c lu d in g  th e  b a t te r y  (h8 p e r c e n t) 
and d ra m a tiz a tio n  (30 p e rc e n t) .
*4-. Only te n  o f  th e  seven teen  p h y s ic a l f a c i l i t i e s  c r i t e r i a  w ere 
being followed i n  a  large percen tage o f  th e  program s. Those fo llow ed 
le a s t were concerned w ith  adequacy o f work a re a s  (60 p e r c e n t) ,  
f l e x ib i l i t y  o f  arrangem ent (57 p e rc e n t) ,  a v a i l a b i l i t y  o f  a  p r iv a te  
telephone l in e  (57 p e rc e n t) ,  adequacy o f s to ra g e  f a c i l i t i e s
v i i i
(55 p e rc e n t) ,  a v a i l a b i l i ty  o f a  se p a ra te  o r in n e r o f f ic e  (52 p e r c e n t) ,  
a v a i l a b i l i t y  o f  an u p -to -d a te  l ib r a r y  w ith in  th e  co o p era tiv e  o f f ic e  
ed u ca tio n  classroom  (^9 p e rc e n t) ,  and a v a i l a b i l i t y  o f  a  wet a re a  fo r  
c le a n  up needs (U6 p e rc e n t) .
5. Most co o p e ra tiv e  o f f ic e  education  programs were m eeting 
th e  s t a f f  and in s t r u c t io n  c r i t e r i a .  Three a re a s  o f  d e f ic ie n c y  w ith  
th e  frequency o f  use l i s t e d  in  descending o rd er were concerned w ith  
d a i ly  le sso n  p lann ing  by th e  co o rd in a to r  (55 p e rc e n t) ,  su p e rv is io n  by 
an a p p ro p ria te  s t a t e  o f f i c e r  o r  su p e rv iso r (M* p e rc e n t) ,  and 
a v a i l a b i l i t y  o f  f i l e s  o f  o ccu p a tio n a l and e d u ca tio n a l in fo rm atio n  
(37 p e rc e n t) .
6 . C r i t e r i a  p e r ta in in g  to  e v a lu a tio n  were being fo llow ed  in  
most o f  th e  program s. The one c r i t e r i a  showing a  h igh  degree o f 
d e f ic ie n c y  was concerned w ith  th e  use o f  an ad v iso ry  committee in  
program ev a lu a tio n s  (7 p e rc e n t) .
7 . C r i t e r i a  p e r ta in in g  to  th e  o f f ic e  experience phase o f 
co o p era tiv e  o f f ic e  ed u ca tio n  were being  fo llow ed in  most o f  th e  
program s. The one a re a  o f d e f ic ie n c y  d e a l t  w ith  th e  r e te n t io n  o f  a 
s tu d e n t- le a rn e r  on a  p a r t i c u la r  phase o f  th e  job a f t e r  m astery  was 
achieved  (3^ p e rc e n t) .
CHAPTER 1
INTRODUCTION
C areer cho ice  and o c c u p a tio n a l ed u ca tio n  a re  two m ajor problem s 
which co n fro n t youth  o f  to d ay . These problem s have become more 
in te n se  because th e  b u s in e ss  w orld  i s  growing a t  such a ra p id  pace, 
occupations f o r  which in d iv id u a ls  a re  p rep a rin g  may change b e fo re  th e  
ed u ca tio n a l and t r a in in g  p ro c e ss  i s  com pleted. V ocational education  
has accep ted  p a r t  o f  th e  r e s p o n s ib i l i ty  fo r  p re p a rin g  th e  s tu d e n t fo r  
th e  w orld o f work—n o t o n ly  fo r  e n t r y - le v e l  jo b s ,  b u t a lso  fo r  
advanced p o s it io n s  in  th e  f i e l d .
The need fo r  o c cu p a tio n a l ed u ca tio n  has h e lp ed  t o  h a s te n  th e  
ev o lu tio n  o f  v o c a tio n a l ed u ca tio n  w ith  marked growth in  co o p era tiv e  
programs in  ed u ca tio n  (Mason and H aines, 1972: v i i ) .  C ooperative 
occu p a tio n a l ed u ca tio n  and t r a in in g  programs have become re sp ec te d  
v e h ic le s  in  many p u b lic  schoo ls  to d ay  and have f lo u r is h e d  as a  r e s u l t  
o f  n a t io n a l  p o lic y  ( th e  V o ca tio n a l Education Act o f  1963 and th e  1968 
Amendments), s t a t e  p la n s  f o r  v o c a tio n a l ed u ca tio n , and a c t io n  by lo c a l  
school boards and a d m in is tra to rs  (Lanham and Weber, 1970:11).
S tuden ts invo lved  in  co o p e ra tiv e  v o c a tio n a l ed u ca tio n  rece iv e  
r e la te d  in s t r u c t io n  in  th e  classroom  as w e ll as o n -th e -jo b  su p e rv is io n  
and in s t r u c t io n  in  a  co o p era tin g  b u s in e ss  (Lawrence, 1973). Mason (1970)
1
2
m entioned a  t h i r d  dim ension o f  co o p e ra tiv e  v o c a tio n a l e d u c a tio n ---  
v o c a tio n a l youth  g roups. A c t iv i t ie s  o f  th e se  groups can compliment 
th e  r e l a t e d  classroom  in s t r u c t io n  as w e ll  as th e  t r a in in g  re c e iv e d  on 
th e  jo b .
The essence o f  th e  co o p e ra tiv e  p la n  o f  in s t r u c t io n  i s  
th e  sh a rin g  o f  th e  te a c h in g - le a rn in g  r e s p o n s ib i l i t i e s  
between th e  p ro fe s s io n a l ly  t r a in e d  in d iv id u a l in  th e  school 
la b o ra to ry  and th e  o c c u p a tio n a lly  p r o f ic ie n t  in d iv id u a l in  
th e  work la b o ra to ry  (Mason and H aines, 1972:239)*
C ooperative o f f ic e  e d u c a tio n , which evolved in  th e  secondary 
schoo ls du ring  th e  1920’s ,  has become an im portan t f a c e t  in  th e  ed u ca tio n  
o f  p o te n t ia l  o f f ic e  w orkers (Donley, 1971). I t  i s  f e l t  th a t  th e  
g r e a te s t  v a lu e  o f  co o p e ra tiv e  o f f ic e  education  programs i s  th e  o f f ic e  
employment ex p e rien ce , and th a t  i t  i s  a  v a lu ab le  ad ju n c t to  th e  
com prehensive b u s in ess  ed u ca tio n  program (K e lle r ,  1971). I t  i s  
reco g n ized , however, t h a t  f o r  co o p e ra tiv e  o f f ic e  ed u ca tio n  programs 
to  be t r u l y  m eaningful program s, th e y  must be designed  to  t r a i n  th e  
"whole w orker" (F ru e h lin g , 197*0*
S o c ie ty  p ro v id es  b i l l i o n s  o f  d o l la r s  f o r  p rep a rin g  youth  fo r  
o f f ic e  o ccu p a tio n s . With a d d it io n a l  fu n d in g , in  p a r t i c u la r ,  comes th e  
need fo r  a d d it io n a l  e v a lu a tio n . E va lu a tio n  has been s ta te d  as a 
n e c e s s i ty  fo r  th e  fo llo w in g  rea so n s :
(1) b u s in e ss  ed u ca to rs  them selves need ev a lu a tio n  
in fo rm atio n  to  p ro v id e  r a t io n a l  bases fo r  
choosing among a l te r n a te  p lan s  and p rocedures 
fo r  b u s in ess  ed u ca tio n  program s, and
(2) funding agencies  and th e  p u b lic  want and have 
th r  ig h t  to  know w hether ex p en d itu res  fo r
bu ness ed u ca tio n  a re  producing  s ig n if ic a n t  
r t  i l t s  (Huffman, 1969:1).
3
S tatem ent o f  th e  Problem
T his s tudy  was designed to  answer th e  fo llo w in g  q u e s tio n s :
( l )  What c r i t e r i a  do a  ju ry  o f  ex p ert v o c a tio n a l b u s in e ss  ed u ca to rs  
b e lie v e  to  be im portan t i n  th e  e v a lu a tio n  o f  th e  p re p a ra tio n  o f  fu tu r e  
o f f ic e  w orkers in  co o p e ra tiv e  o f f ic e  ed u ca tio n  program s?, (2) What 
co nclusions can b e  drawn r e l a t iv e  to  th e  L ou isiana co o p e ra tiv e  o f f ic e  
e d u ca tio n  program  when i t  i s  ev a lu a ted  in  t e r ms o f  th e se  c r i t e r i a ?
D e lim ita tio n  o f  th e  Study
The study was l im ite d  to  th e  s e le c t io n  o f  c r i t e r i a  co n sid e red  
e s s e n t i a l  i n  co o p e ra tiv e  o f f ic e  education  programs to  meet e d u c a tio n a l 
needs o f  p o te n t i a l  o f f ic e  w orkers. The form ulated  and v a l id a te d  
in stru m en t was ap p lied  to  s e le c te d  c o o rd in a to rs  and co o p era tin g  
businessm en involved in  th e  L ou isiana  p u b lic  secondary co o p era tiv e  
o f f ic e  education  program d uring  th e  1973- 7^ school s e s s io n .
Method o f Procedure
A survey in stru m en t co n ta in in g  a  s e t  o f  t e n ta t iv e  e v a lu a tiv e  
c r i t e r i a  f o r  an  optimum program o f co o p era tiv e  o f f ic e  ed u ca tio n  on th e  
secondary school le v e l  was dev ised  as a  r e s u l t  o f  a survey  o f c u r re n t 
l i t e r a t u r e  and re la te d  s tu d ie s  in  co o p era tiv e  o f f ic e  ed u ca tio n . A 
te n ta t iv e  l i s t  of s tandards r e l a t i v e  to  o rg a n iz a tio n , n a tu re  o f  
o f f e r in g s ,  f a c i l i t i e s ,  s t a f f  and in s t r u c t io n ,  e v a lu a tio n , and o f f ic e  
ex p erien ce  phase w ere p r im a r ily  drawn from C ooperative O ccupational 
Education and Work Experience in  th e  C urriculum  (Mason and H aines,
k
1972), T e n ta tiv e  S tandards o f  th e  Committee on O ccupational Education 
(The Southern A sso c ia tio n  o f  C olleges and S choo ls, 1970), and r e la te d  
s tu d ie s  which u t i l i z e d  e v a lu a tiv e  c r i t e r i a .
The in stru m en t was se n t to  a  ju ry  o f  ex p e rts  fo r  v a l id a t io n .  
Ju ro rs  were s e le c te d  from th o se  names which appeared most o f te n  on 
l i s t s  subm itted  by d i r e c to r s  o f  b u s in ess  and o f f ic e  education  programs 
o f  s t a t e  c o lle g e s  and u n iv e r s i t i e s  in  L o u is ian a  and th e  b u sin ess  
education  s e c tio n  o f  th e  L o u is ian a  S ta te  Department o f  Education. The 
ju ro r s  were asked to  e v a lu a te  each item  o f  th e  o p in io n a ire  in  term s 
o f i t s  im portance to  an optimum program fo r  s tu d e n ts  in  co o p era tiv e  
o f f ic e  edu ca tio n  a t  th e  secondary school le v e l .  Using a  f iv e -p o in t  
value  s c a le ,  a  mean sco re  fo r  each item  was computed. Those item s having 
a mean sco re  o f  3*51 o r  above were accep ted  as v a l id a te d  c r i t e r i a .
The in strum ent was re v is e d  accord ing  to  th e  r a t in g s  and comments 
o f  th e  ju ry  in to  a  u sa b le  s e t  o f  c r i t e r i a  f o r  e v a lu a tin g  co o p era tiv e  
o f f ic e  education  program s. Records o f  th e  Business and O ffice  Education 
S ec tion  o f  th e  L ou isiana  S ta te  Department o f  Education were used in  th e  
s e le c t io n  o f  th e  p o p u la tio n  which c o n s is te d  o f  two groups. A ll 
c o o rd in a to rs  o f  co o p e ra tiv e  o f f ic e  education  programs in  th e  p u b lic  
secondary schoo ls o f  L o u isian a  were surveyed. A 6 p e rc e n t sample 
o f  th e  coopera ting  businessm en com prised th e  second group surveyed.
The instrum ent was d iv id ed  in to  two q u e s tio n n a ire s , one fo r  each group 
b e ing  surveyed.
The r e s u l t s  o f  th e se  q u e s tio n n a ire s  were expressed  in  
p e rcen tag es  in  an a p p ro p ria te  ta b u la r  form. A summary and conclusions 
were s ta te d .
Im portance o f  th e  Study
This s tu d y  i s  s p e c i f ic a l ly  s ig n i f i c a n t  because: ( l )  a  s e t  o f
c r i t e r i a  w i l l  be u s e fu l  f o r  e v a lu a tin g  co o p e ra tiv e  o f f ic e  ed u ca tio n  
program s; (2 ) th e  s tudy  w i l l  p ro v id e  an e v a lu a tio n  o f  co o p e ra tiv e  
o f f ic e  edu ca tio n  programs in  p u b lic  secondary schoo l o f  L o u is ian a ;
(3 ) th e  s tudy  w i l l  p ro v id e  a  b a s is  fo r  a d d it io n a l  re se a rc h  in  t h a t  th e  
e v a lu a tiv e  c r i t e r i a  may be used fo r  e v a lu a tin g  co o p e ra tiv e  o f f ic e  
education  programs in  th e  f u tu r e .
DEFINITION OF TERMS
C ooperative O ffice  Education
C ooperative o f f ic e  edu ca tio n  i s  a co o p e ra tiv e  work and t r a in in g  
program fo r  h igh  school s e n io r  s tu d e n ts  who a re  p re p a rin g  fo r  
employment in  o f f ic e  occupations (S ta te  Department o f  Education o f  
L o u isian a , B u lle t in  No. 11^3, 1969 :1 ). The program i s  designed  to  
b rid g e  th e  gap between th e  classroom  th e o ry  and a c tu a l  jo b  perform ance 
(S ta te  Department o f Education o f  L o u is ian a , B u l le t in  No. 1080, 
1967:109). I t  i s  more th an  a  work experience program in  th a t  
classroom  a c t i v i t i e s  a re  focused  around c a re e r  i n t e r e s t s  and g o a ls  
o f  th e  s tu d e n t.
C oordinator
The c o o rd in a to r  o f th e  co o p e ra tiv e  o f f ic e  education  program in  
a  h igh  school i s  a  b u s in ess  ed u ca tio n  te a c h e r  w ith  v o c a tio n a l work 
experience ( a t  l e a s t  one y ea r o f  b u s in e ss  ex p erien ce) and s u c c e ss fu l
I
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te a ch in g  experience in  th e  "business ed u ca tio n  f i e ld .  He teach es  th e  
r e la te d  co u rse , ad m in is te rs  th e  co o p era tiv e  o f f ic e  education  program , 
and co o rd in a te s  th e  e d u ca tio n a l experiences o f  th e  s tu d en ts  in  th e  
classroom  and on th e  job (S ta te  Department o f  Education o f  L o u is ian a , 
B u lle t in  No. 1080, 1967:109).
C ooperating Businessman
A co o p era tin g  businessm an i s  one who accep ts  s tu d en ts  from th e  
co o p era tiv e  o f f ic e  education  program to  work in  h is  o f f ic e  fo r  p a r t  
o f  a  school day. He understands th a t  th e  program i s  e d u ca tio n a l in  
n a tu re  and n o t a  p a r t- t im e  employment s e rv ic e . He i s  re sp o n s ib le  fo r  
p a r t  o f  th e  ed u ca tio n  o f  th e  s tu d e n t, th e r e fo re ,  he t r a in s  th e  s tu d e n t,  
m ain ta in s perform ance s ta n d a rd s , and ev a lu a te s  th e  s tu d e n t 's  p ro g re ss  
(S ta te  Department o f  Education o f L o u is ian a , B u lle t in  No. 1080, 1967:110).
SOURCES OF DATA
D ata used  in  t h i s  s tudy  were secured  by means o f 
q u e s tio n n a ire s  subm itted  to  a  s e le c te d  p o p u la tio n  o f  c o o rd in a to rs  o f  
co o p era tiv e  o f f ic e  edu ca tio n  programs and coopera ting  businessm en.
The item s fo r  each q u e s tio n n a ire  were subm itted  f o r  v a l id a t io n  as a  
p a r t  o f  an o p in io n a ire  to  a  ju ry  o f  educato rs  w ith  e x p e r tis e  in  th e  
f i e l d  o f co o p era tiv e  o f f ic e  ed u ca tio n . The ju ry  was s e le c te d  from 
recommendations by d i r e c to r s  o f  b u s in ess  and o f f ic e  edu ca tio n  program s 
in  s ta te  co lle g e s  and u n iv e r s i t i e s  and in  th e  s t a t e  departm ent o f  
edu ca tio n  in  L ouisiana.
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ORGANIZATION OF THE STUDY
Chapter 1 fu rn ish e s  an in tro d u c tio n  to  th e  problem , th e  
d e f in i t io n  o f te rm s, sources o f  d a ta ,  and o rg a n iz a tio n  o f  th e  s tu d y ,
Chapter 2 p ro v id es  a  review  o f  r e l a t e d  s tu d ie s  and of p e r io d ic a l  
l i t e r a t u r e  r e l a t iv e  to  e v a lu a tio n  o f  c o o p e ra tiv e  o f f ic e  edu ca tio n  
program s.
Included  in  Chapter 3 i s  a  d isc u s s io n  o f  th e  s e le c t io n  o f  th e  
ju ry  o f  ex p e rts  and th e  fo rm u la tio n  and a n a ly s is  o f  th e  o p in io n a ire .
Also d iscu ssed  in  t h i s  ch ap te r are th e  s tr u c tu r in g  o f  th e  q u e s tio n n a ire , 
th e  s e le c t io n  o f  th e  p o p u la tio n , and th e  o rg a n iz a tio n  and p re s e n ta t io n  
of th e  d a ta .
P re se n ta tio n  and a n a ly s is  o f  item s fo r  th e  u sa b le  in s tru m e n t 
a re  su p p lie d  in  Chapter k .  C hapter 5 c o n ta in s  in fo rm atio n  p e r ta in in g  
to  th e  a p p lic a t io n  o f  th e  e v a lu a tiv e  in stru m en t to  th e  co o p era tiv e  
o f f ic e  ed u ca tio n  co o rd in a to rs  and s e le c te d  businessm en.
C hapter 6 in c lu d es  th e  summary and c o n c lu s io n s .
C hapter 2
REVIEW OF THE LITERATURE
C ooperative programs i n  o f f ic e  occupations in  th e  secondary 
schoo ls a re  b a s ic a l ly  a  p ro d u c t o f  th e  tw e n tie th  cen tu ry . C ooperative 
o f f ic e  ed u ca tio n  f u l ly  id e n t i f i e d  i t s e l f  w ith  v o c a tio n a l purposes and 
took  a  le a d  in  app ly ing  o ccu p a tio n a l experiences by 1930 (Donley, 1971).
An a c c e le ra t io n  o f  co o p era tiv e  o f f ic e  ed u ca tio n  became ev id en t 
p a r t i c u la r ly  a f t e r  th e  passage o f th e  V ocational Education Act o f 
1963 a t  which tim e v o c a tio n a l o f f ic e  education  was in c luded  among th e  
v o c a tio n a l programs re c e iv in g  f e d e ra l  a s s is ta n c e  (B ra n tle y , 1971)*
Along w ith  growth o f  any program comes th e  acknowledged need fo r  
e v a lu a tio n  in s tru m en ts  e s p e c ia l ly  designed fo r  assessm ent o f 
v o c a tio n a l program s.
The purpose o f  t h i s  ch ap te r i s  to  review  th e  s tu d ie s  and 
p e r io d ic a l  l i t e r a t u r e  which could be considered  r e le v a n t to  th e  
e v a lu a tio n  o f  th e  p re p a ra t io n  o f  fu tu r e  o f f ic e  w orkers in  co o p era tiv e  
o f f ic e  ed u ca tio n  program s. The review  i s  s ta te d  in  two d iv is io n s :
Review o f  r e la te d  s tu d ie s  and review  o f  p e r io d ic a l  l i t e r a t u r e .
REVIEW OF STUDIES
The Howell s tudy  (195*0 was a  s tudy  o f  th e  o rg a n iz a tio n  and 
fu n c tio n  o f  co o p era tiv e  o f f ic e  occupations programs in  I l l i n o i s  




In fo rm atio n  f o r  t h i s  s tudy  was o b ta in ed  from in te rv iew s 
( in d iv id u a l  and group) w ith  s tu d e n ts , c o o rd in a to rs , b u sin ess  education  
te a c h e r s ,  a d m in is tra to rs ,  em ployers, em ployees, and p a re n ts .  S ta te d  
v a lu es  o f  th e  program , acco rd ing  t o  th e  s tu d y , were in te g ra t io n  o f  
b u s in e ss  experience  w ith  classroom  a c t iv i t i e s  and b e t t e r  p u b lic  
r e l a t io n s .  Howell found th e  m ajor d isadvantages to  be th e  la c k  o f  
o p p o rtu n ity  f o r  s tu d e n ts  t o  p a r t i c ip a te  in  e x t r a - c u r r ic u la r  a c t i v i t i e s  
and a  d ec rease  in  en ro llm en t in  advanced s k i l l  b u ild in g  co u rses . 
O b jec tiv es  most o f te n  m entioned w ere cen te red  around fu rn ish in g  s k i l l e d  
employees to  b u s in e ss  and develop ing  em ployable s k i l l s  in  s tu d e n ts .
Her s tu d y  a ls o  re v e a led  th a t  m ajor problems in  su p e rv is io n  d e a l t  w ith  
s e le c t io n  o f  s ta t i o n s ,  s e le c t io n  and placem ent of t r a in e e s ,  reco rd  
keep ing , and tra in e e -em p lo y e r problem s. Major problems in  o rg a n iz a tio n  
and a d m in is tra tio n  d e a l t  w ith  r e la te d  i n s t r u c t io n ,  program o b je c t iv e s ,  
s e le c t io n  o f  a d v iso ry  c o u n c ils ,  determ in ing  p r e r e q u is i te s ,  
determ in ing  c r e d i t s ,  and secu rin g  q u a lif ie d  c o o rd in a to rs .
A second s tu d y  conducted in  th e  1950 's  was th e  M artin  (1962) 
s tu d y . H is s tu d y  focused  a t t e n t io n  on th e  s t a t u s ,  p r a c t ic e s ,  and 
problems o f  th e  New Je rse y  p u b lic  seco n d ary -lev e l co o p era tiv e  o f f ic e  
work ex p erien ce  programs in  1958- 59» w ith  emphasis being  g iven  to  
im p lic a tio n s  fo r  p lan n in g  new program s.
In fo rm ation  fo r  t h i s  s tu d y  was o b ta ined  through th e  use o f 
a  re p ly  card  and fo u r check l i s t s  which s o l ic i t e d  r e p l ie s  from 
p r in c ip a ls ,  c o o rd in a to rs , businessm en, and s tu d e n ts . M artin found th a t
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t h i s  ty p e  program was n o t e x te n s iv e ly  used  and th a t  v e ry  few schools 
were co n sid e rin g  implementing such a  program . However, he re c e iv e d  
fa v o rab le  responses concerning th e  program  from a l l  groups surveyed.
The s tudy  showed th a t  most schoo ls  had s u f f i c i e n t  su p p lie s  
and equipm ent, w e l l -q u a l if ie d  c o o rd in a to rs , a  h e lp fu l  gu idance program , 
support o f  b u s in ess  firm s in  su p e rv is in g  t r a in in g ,  improved sc h o o l-  
community r e la t io n s h ip s ,  and good te a ch in g  p r a c t ic e s .
M artin  no ted  th a t  some d i f f i c u l t i e s  were found in  sch e d u lin g , 
e s p e c ia l ly  in  f in d in g  tim e fo r  s tu d e n t p a r t ic ip a t io n  in  
e x t r a - c u r r ic u la r  school a c t i v i t i e s .  A need was re v e a le d , acco rd in g  
to  M artin , fo r  expansion o f  th e  co o p e ra tiv e  o f f ic e  work experience 
programs in  New Je rse y , s in ce  th e  program was f e l t  to  be an e f f e c t iv e  
one.
Some te n  y ears  l a t e r  an o th er s tu d y  o f  th e  New J e rs e y  p u b lic  
secondary school co o p era tiv e  o f f ic e  ed u ca tio n  programs was conducted. 
This s tu d y , th e  K ingston study  ( l9 7 l)»  ad d ressed  i t s e l f  to  
determ ining th e  s ta tu s  and e f fe c tiv e n e s s  o f  such program s. To 
determ ine s ta tu s ,  d a ta  from h igh  schoo l p r in c ip a ls ,  c o o rd in a to rs , 
em ployers, and s tu d en ts  invo lved  in  th e  1968-69 co o p era tiv e  o f f ic e  
education  program were used. To e v a lu a te  th e  e f f e c t s  o f  co o p e ra tiv e  
o f f ic e  ed u ca tio n , d a ta  from job su p e rv iso rs  r a t in g s  were used from 
two groups o f beginning  o f f ic e  w orkers—136 o f  whom had p a r t ic ip a te d  
in  co o p era tiv e  o f f ic e  ed u ca tio n , and 200 o f  whom had n o t.
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The main advantages o f  th e  New J e rs e y  program as s ta te d  in  
th e  study  were t h a t  th e  program  b rid g e d  th e  gap between school and 
job  and p ro v id ed  s tu d e n ts  w ith  needed ex p e rien ce . In  a d d it io n , 
K ingston found th a t  th e  program  p ro v id ed  needed p a r t- t im e  employees 
fo r  businessm en. The main d isadvan tage  found was th e  i n a b i l i t y  o f  
s tu d e n ts  to  p a r t i c ip a te  in  a  com plete schoo l program  w ith  only 
20 p e rc e n t o f  th e  New Je rs e y  group s tu d ie d  be ing  a b le  to  p a r t ic ip a te  
in  e x t r a - c u r r ic u la r  a c t i v i t i e s .
Among th e  o th e r  f in d in g s  and c o n c lu s io n s , K ingston re p o rte d  
t h a t  co o p e ra tiv e  o f f ic e  ed u ca tio n  d id  no t appear to  have an e f f e c t  on 
beginning  wages, j'ob s t a b i l i t y ,  o r  reaso n s fo r  changing jo b s  b u t th a t  
a  s ig n i f ic a n t  d if fe re n c e  e x is te d  in  fa v o r o f  co o p era tiv e  o f f ic e  
ed u ca tio n  g rad u a tes  in  speed o f  secu rin g  employment, in  methods used 
to  o b ta in  employment, i n  k inds o f  j'obs secu red , and in  c u rre n t wages. 
A lthough she found th a t  jo b  su p e rv iso rs  gave h ig h e r r a t in g s  to  
co o p e ra tiv e  o f f ic e  ed u ca tio n  g ra d u a te s , th e  co o p e ra tiv e  o f f ic e  
experience  d id  n o t appear to  have a  s ig n i f ic a n t  e f f e c t  a t  th e  .05  
l e v e l  on q u a n ti ty  and q u a l i ty  o f  work perform ed.
K ingston su g g ested  s e v e ra l  recom m endations, one o f  which urged 
con tinued  program fo llow -up  e v a lu a tio n s  and o th e r  e v a lu a tio n s  to  
determ ine e f f e c ts  o f  p a r t i c ip a t io n  in  c o o p e r a t iv e q f f ic e  ed u ca tio n .
S h u ltz  (1961) conducted a s tu d y  in  P ennsy lvan ia  which 
addressed  i t s e l f  to  determ in ing  th e  s t a t u s ,  v a lu e , and e f fe c tiv e n e s s  
o f  th e  secondary schoo l l e v e l  co o p e ra tiv e  o f f ic e  w ork-experience 
programs in  th a t  s t a t e  in  1957- 58 .
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Five w orksheets adopted fo r  c o o rd in a to rs , t r a in e e s ,  o f f ic e  
t r a in e e s ,  school a d m in is tra to rs ,  and te a c h e rs  were used  to  secu re  th e  
in fo rm atio n  f o r  t h i s  s tu d y . F ac to rs  such as t r a in e e  m a tu r ity , money 
m otive , r e te n t io n  in  sch o o l, va lue  o f o n -th e -jo b  t r a in in g ,  lo s s  o f  
o p p o rtu n ity  f o r  more ed u ca tio n , and la c k  o f  r e la t io n s h ip  betw een 
t r a in in g  and job  experience  le d  to  th e  development o f  th e  e v a lu a tiv e  
c r i t e r i a  fo r  th e  work s h e e ts .
S h u ltz  found some com plica tions in  h is  s tu d y , one o f  which was 
la c k  o f  co o p era tio n  by p r in c ip a ls  and c o o rd in a to rs . An e v en tu a l t o t a l  
o f  t h i r t y  programs were th e  b a s is  fo r  th e  s tudy .
A somewhat s im ila r  s tudy  o f  th e  P ennsy lvan ia  programs was 
conducted some te n  y ea rs  l a t e r .  The Beck study  (1971) was concerned 
w ith  any s ig n i f ic a n t  c o n tr ib u tio n  to  th e  o f f ic e  competency o f 
s e le c te d  p a r t ic ip a n ts  r e s u l t in g  from p a r t ic ip a t io n  in  co o p era tiv e  
o f f ic e  work experience  programs in  s e le c te d  P ennsy lvan ia  secondary 
schoo ls in  1967- 68 . The s tu d y  was a lso  concerned w ith  th e  in flu e n c e  
o f  s tu d e n t a b i l i t y  on ev e n tu a l success in  an o f f ic e  o ccupation . To 
o b ta in  in fo rm atio n  fo r  h is  s tu d y , Beck developed a  r a t in g  form which 
was found to  have a  h igh  r e l i a b i l i t y  and was v a l id a te d  by a  ju ry  o f 
e x p e r ts . A one to  f iv e  s c a le  was used  fo r  r a t in g  th e  te n  
c h a r a c te r is t i c s  in  th e  s tu d y . Two groups o f  s u b je c ts  were u sed , n in e ty  
who had p a r t ic ip a te d  in  co o p era tiv e  o f f ic e  work experience and 110 who 
had n o t.  G raduation c la s s  rank  was used to  group th e  s tu d e n ts  in to
th re e  a b i l i t y  groups.
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Major co n c lu s io n s , accord ing  to  Beck, were th a t  co o p e ra tiv e  
o f f ic e  work ex p erien ce  p a r t i c ip a t io n  d id  n o t appear to  have a  
p o s i t iv e  e f f e c t  on v o c a tio n a l success accord ing  to  r a t in g s  by 
su p e rv iso rs , and th a t  s t a t i s t i c a l l y  s ig n i f ic a n t  v o c a tio n a l success 
seemed to  appear as a  r e s u l t  o f  s tu d e n t a b i l i t y .
Among th e  s tu d ie s ,  a  s ig n i f ic a n t  one concerned w ith  th e  
e v a lu a tio n  o f  th e  p re p a ra tio n  o f  b u s in ess  s tu d e n ts  was th e  Clemons 
study  (1971)• Clemons focused  a t t e n t io n  on th e  co o p era tiv e  ed u ca tio n  
programs in  th e  secondary schoo l in  Kentucky in  1970-71 as to  t h e i r  
adequacy f o r  p re p a rin g  b u s in e ss  s tu d e n ts .  The in fo rm atio n  fo r  t h i s  
s tudy  was o b ta in ed  th rough  th e  u se  o f  q u e s tio n n a ire s  ad m in is te red  to  
s tu d e n ts ,  te a c h e rs  and businessm en. Clemons found th a t  s tu d e n ts  and 
businessm en more n e a r ly  ag reed  on item s p e r ta in in g  to  th e  p re p a ra tio n  
o f  s tu d e n ts . Teachers were found to  be somewhat lack in g  in  knowledge 
o f th e  ty p es  o f  re q u ire d  job a c t i v i t i e s  fo r  s tu d e n ts .  The th re e  
groups agreed  th a t  th e  s tu d e n t w orkers were w e ll p rep ared  in
i
ty p ew ritin g  and machine o p e ra tio n s  and on th e  m ajor s tre n g th  o f  th e  
program being  c a re e r  p re p a ra t io n . S k i l l  development ed u ca tio n  fo r  
th e  b u sin essw o rld , s o c ia l  m a tu ra tio n , p ro v is io n  f o r  r e a l - l i f e  
ex p erien ce , achievem ent o f  independence, and encouragement o f  w ise 
money management were a lso  l i s t e d  as  s tre n g th s .
Clemons re p o rte d  th a t  s tu d e n t w orkers viewed th e  m ajor weakness, 
as t h e i r  rem oval from school a c t i v i t i e s ,  w h ile  te a c h e rs  found th e  most 
d i f f i c u l t y  in  f in d in g  jo b  p lacem ents. Businessmen, on th e  o th e r  hand,
Ik
id e n t i f i e d  poor communications s k i l l s  as th e  m ajor w eakness. The th re e  
groups in d ic a te d  o th e r  w eaknesses in c lu d in g  poor communications 
"between te a c h e rs  and em ployers, to o  much p re s s u re  on  s tu d e n ts ,  poor 
e v a lu a tiv e  te c h n iq u e s , narrow ness o f  scope o f  program s,  and 
o rg a n iz a tio n a l d e fe c ts .
Another e v a lu a tiv e  s tu d y  was th e  T ay lo r s tu d y  (1972) which 
focused  a t te n t io n  on the development o f  s tan d a rd s  fo r  e v a lu a tio n  o f 
secondary le v e l  b u s in ess  and o f f ic e  ed u ca tio n  programs using  th e  
co o p era tiv e  p a r t- t im e  method o f  in s t r u c t io n  f o r  th e  purpose o f  
p ro v id in g  a  b a s is  fo r  t h e i r  improvement and advancement. The 
in fo rm atio n  fo r  t h i s  s tu d y  was o b ta in ed  th ro u g h  th e  development o f  an  
in stru m en t which u t i l i z e d  p r a c t ic in g  te a c h e r -c o o rd in a to rs  in  
f o r ty - f iv e  s ta te s  in  th e  v a l id a t io n  p ro c e ss . T h is  p ro c e ss  was i n i t i a t e d  
by use o f  c e r ta in  f a c to r s  d e riv e d  from th e  l i t e r a t u r e .  These f a c to r s  
were in  tu rn  ap p ra ised  and r e f in e d  in to  t e n ta t iv e  s tan d a rd s . The 
e f fe c tiv e n e s s  and u s a b i l i t y  o f  th e  s tan d a rd s  were t e s t e d  th ro u g h  
s e lf - e v a lu a t io n s  by s e le c te d  te a c h e r -c o o rd in a to rs . T ay lor found 
th a t  th e  s e le c te d  c a te g o r ie s  were a p p ro p r ia te ,  th e  s tan d a rd s  were 
adequate in  scope and e x p re ss io n , th e  s tan d a rd s  sy n th es ized  th e  
co n cep ts , th e  check l i s t  item s were co n s id e red  im p o rta n t, and th e  
form at was manageable. The te a c h e r -c o o rd in a to r  resp o n d en ts  invo lved  
in  th e  study  were ab le  to  p in p o in t t h e i r  program  s tre n g th s  and 
w eaknesses.
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T aylor concluded t h a t :  ( l )  e v a lu a tio n  must "be conducted in
l i g h t  o f  c le a r ly  d e fin e d  o b je c t iv e s ;  (2 ) r e s u l t s  must be made known 
to  p erso n s concerned w ith  and in v o lv ed  in  th e  p ro c e ss ; and, (3 ) th e  
e v a lu a tio n  must be con tinuous.
A r e la t e d  s tudy  conducted in  L o u is ian a  was th e  B roussard (1973) 
s tu d y  which was concerned w ith  determ in ing  w hether th e  s tu d e n ts  
e n ro l le d  in  th e  co o p e ra tiv e  o f f ic e  ed u ca tio n  p la n  ach ieved  b e t t e r  
r e s u l t s  th an  s tu d e n ts  e n ro lle d  in  th e  in -s c h o o l p la n  in  s e le c te d  
p ro d u c tio n  s k i l l s  and c l e r i c a l  a b i l i t i e s .  Three-hundred s tu d e n ts  from 
each program  were used  from tw enty  h ig h  schoo ls u s in g  b o th  p la n s . A 
sh o rth an d  speed t e s t  and s tan d a rd iz e d  t e s t s  in  ty p e w ritin g  and 
c l e r i c a l  a b i l i t y  were used  to  determ ine achievem ent.
B roussard  found a  s ig n i f ic a n t  d if fe re n c e  in  th e  achievem ent o f  
s tu d e n ts  under th e  co o p e ra tiv e  p la n . She s ta te d  th a t  achievem ent was 
p r im a r i ly  due to  s tu d e n t le a rn in g  c a p a c ity  and p o te n t ia l  as  measured 
by in te l l ig e n c e  q u o tie n t ,  g rade p o in t av erag e , and achievem ent in  
b a s ic  s k i l l s .
Net g a in s  in  achievem ent on a  f i n i t e  sco rin g  s c a le  fo r  s k i l l  
achievem ent, accord ing  to  B roussard , a re  no t p ro p o r t io n a lly  la r g e r  in  
th e  co o p e ra tiv e  p la n  th a n  in  th e  in -s c h o o l p la n . However, she s ta te d  
t h a t  s in c e  te rm in a l perform ance i s  most im p o rta n t, co o p era tiv e  
s tu d e n ts  do b e t t e r .
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REVIEW OP PERIODICAL LITERATURE
P a u l  Muse ( 1966) in  d isc u ss in g  e v a lu a tio n  f o r  growth in  
b u s in e ss  and o f f ic e  education  s tr e s s e d  th e  need f o r  more c learly - 
d e fin ed  s tan d a rd s  i n  o f f ic e  education  as w e ll  as th e  im portance o f  
th e  involvem ent o f  co o p era tin g  employers in  th e  e v a lu a tio n  p ro c e ss .
Three common methods o f  e v a lu a tin g  b u s in e ss  and o f f ic e  
e d u ca tio n  were s ta te d  by B yrnside (1969) : ( l )  e v a lu a tio n  o f  th e
p ro d u c t—th e  s tu d e n t ( th e  fo llow -up  q u e s tio n n a ire  te c h n iq u e );
(2 ) ev a lu a tio n  by g o a ls  (m easuring a tta in m en t o f  s ta te d  b e h a v io ra l 
outcom es); and* (3 ) e v a lu a tio n  accord ing  to  p redeterm ined  s tan d a rd s  
( r a t in g  s c a le s  or in v en to ry  check l i s t s ) .  Gilmer (1969) s im i la r ly  
m entioned th re e  e v a lu a tio n  approaches—th e  system s approach, th e  
c i t i z e n  o p in io n  approach, and th e  s e lf - e v a lu a t io n  approach.
In  developing  c r i t e r i a  f o r  e v a lu a tio n  o f  b u s in e ss  ed u ca tio n  
cu rricu lum s a t th e  secondary school l e v e l ,  S la te n  (1966) found 
tw enty-one c r i t e r i a  in v o lv in g  th e  n a tu re  and o f fe r in g s  o f th e  program  
and grade placem ent o f  b u s in e ss  s u b je c ts  to  be im p o rtan t.
Among th e  checks on any o f f ic e  ed u ca tio n  program  recommended 
by  E rickson (1970:217)» th o se  most c lo s e ly  r e l a t e d  to  th e  e v a lu a tio n  
o f  co o p e ra tiv e  o f f ic e  ed u ca tio n  programs were:
The co n ten t o f  th e  courses should  be based upon 
p e r io d ic  an a ly ses  o f  o f f ic e  work.
The f a c i l i t i e s  and equipment used  in  th e  in s t r u c t io n  
must be comparable w ith  th o se  used  in  th e  o f f ic e .
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The program must p ro v id e  s u f f i c i e n t  t r a in in g  fo r  
a t  l e a s t  e n t r y - le v e l  o f f ic e  o ccu p a tio n s .
Instruction should be offered only to persons 
who want, need, and can profit from the instruction.
Teachers should  be com petent in  th e  o f f ic e  
occupations a re a  f o r  which th e y  a re  g iv in g  
in s t r u c t io n ,  and th e y  should  p o ssess  adequate 
p ro fe s s io n a l  q u a l i f ic a t io n s  fo r  te a c h in g .
Continuous research, also, should be an 
integral part of the office education program.
Although Long (1967) p r im a r ily  focused  h is  d isc u s s io n  on 
c r i t e r i a  fo r  an on-campus o r s im u la ted  co o p e ra tiv e  o f f ic e  ed u ca tio n  
program , he m entioned c r i t e r i a  b a s ic  to  e i th e r  an on-campus o r a  t ru e  
co o p e ra tiv e  program . He m entioned th e  need f o r  w e ll  e s ta b lis h e d  
p u rp o ses , th e  u se  o f  community su rv ey s , q u a l i f ie d  c o o rd in a to rs , 
in te r e s te d  and q u a l i f ie d  s tu d e n ts ,  competent s u p e rv is o rs , th e  use
i
o f  an ad v iso ry  com m ittee, s p e c if ie d  t r a in in g  p e r io d s ,  and a  model 
o f f ic e  w ith  adequate f a c i l i t i e s  and equipm ent.
The im portance o f  e v a lu a tio n  o f  e d u c a tio n a l re so u rc e s  in  
b u s in e ss  and o f f ic e  ed u ca tio n  was no ted  in  th a t  an e n t i r e  s e c t io n  o f  
th e  N a tio n a l B usiness Education Yearbook, No. 7» e d ite d  by K e lle r  
( 1969) d e a l t  w ith  ch a p te rs  r e l a t iv e  to  e v a lu a tio n  o f  in s t r u c t io n a l  
m a te r ia ls ,  equipment and f a c i l i t i e s ,  community re so u rce  u t i l i z a t i o n ,  
and youth  o rg a n iz a tio n s .
In  d isc u ss in g  what should  be ev a lu a te d , O lson (1957) 
recommended th e  fo llow ing  f a c to rs  as a reas  needing e v a lu a tio n : th e
s tu d e n ts ,  th e  te a c h e r s ,  th e  cu rricu lu m , th e  p h y s ic a l f a c i l i t i e s ,
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equipm ent, a u d io -v is u a l a id s ,  th e  l i b r a r y ,  th e  a d m in is tra tio n , tex tbooks 
and o th e r  le a rn in g  m a te r ia ls ,  and th e  community. In  a  somewhat 
r e la te d  a r t i c l e ,  Shack (1969) m entioned th e  need f o r  e v a lu a t iv e  item s 
in v o lv in g  s tu d e n ts  o b ta in in g  m ark etab le  s k i l l s  as w e ll as human 
r e la t io n s  fu n c tio n s .
W yllie  (1963) in d ic a te d  a  p lan  fo r  e v a lu a tio n  o f  b u s in ess  
ed u ca tio n  in  h ig h  schoo ls  w hich p laced  emphasis on th e  e v a lu a tio n  of 
th e  cu rricu lu m ; in s t r u c t io n a l  co n ten t; in s t r u c t io n a l  a c t i v i t i e s ,  
m ethods, and p ro ced u res ; in s t r u c t io n a l  m a te r ia ls ;  guidance; e x tra c la s s  
a c t i v i t i e s ;  home, b u s in e s s , and community r e la t io n s ;  p h y s ic a l 
f a c i l i t i e s  and equipm ent; and s t a f f .
G u id e lin es  s tr e s s e d  by Hendon (1970) as im portan t f o r  
co o p era tiv e  work ex p erien ce  programs d e a l t  w ith  such c r i t e r i a  a s  
te a c h e r  p la n n in g , re c o rd  k eep ing , adequate f i l e s ,  s tu d en t p re p a ra tio n  
fo r  in te rv ie w s , and e f f e c t iv e  and e n th u s ia s t ic  u se  o f  ad v iso ry  
com m ittees.
SUMMARY
A review  o f  th e  l i t e r a t u r e  re v e a le d  a  few re c e n t  s tu d ie s  
r e la te d  to  e v a lu a tio n  o f  co o p e ra tiv e  o f f ic e  e d u ca tio n  programs a t  
th e  secondary schoo l l e v e l .
Numerous a re a s  in  need o f  e v a lu a tio n  in  co o p e ra tiv e  o f f ic e  
ed u ca tio n  were m entioned in  th e  p e r io d ic a l  l i t e r a t u r e  in c lu d in g  th e  
fo llo w in g : cu rricu lu m , p h y s ic a l  f a c i l i t i e s ,  o rg a n iz a tio n , n a tu re  o f
programs and o f f e r in g s ,  equipm ent, in s t r u c t io n ,  outcom es, community, 
ad v iso ry  com m ittees, g u id an ce , and s tu d en t a c t i v i t i e s .
Although recommended, methods and a reas  o f  ev a lu a tio n  appeared 
to  v a ry  somewhat accord ing  to  th e  re se a rc h , b u s in ess  educato rs  
g e n e ra lly  ag reed  upon th e  need f o r  a p p ro p ria te  and continuous re se a rc h .
Chapter 3
PROCEDURES OF THE STUDY
The purpose o f  t h i s  ch ap te r i s  to  d e sc rib e  th e  p rocedures used  
in  developing e v a lu a tiv e  c r i t e r i a  f o r  a  co o p e ra tiv e  o f f ic e  ed u ca tio n  
program. The method o f  s e le c t in g  a  ju ry  o f  e x p e rts  to  e v a lu a te  and 
v a l id a te  th e  t e n ta t iv e  c r i t e r i a  and th e  p ro cess  o f  app ly ing  th e  
v a l id a te d  q u e s tio n n a ire  to  th e  s e le c te d  p o p u la tio n  a re  p re se n te d .
The p ro cess  o f  r e s t r u c tu r in g  th e  o p in io n a ire  in to  a  v a l id a te d  
q u e s tio n n a ire , th e  s e le c t io n  o f  th e  p o p u la tio n  o f  c o o rd in a to rs  and 
cooperating  businessm en, and th e  method o f  analyzing  and p re se n tin g  
d a ta  a re  d esc rib ed  in  t h i s  ch a p te r .
SELECTION OF ITEMS FOR OPINIONAIRE
A survey  in stru m en t co n ta in in g  a  s e t  o f  t e n ta t iv e  e v a lu a tiv e  
c r i t e r i a  fo r  an optimum program o f  co o p e ra tiv e  o f f ic e  ed u ca tio n  on th e  
secondary school le v e l  was dev ised  as a  r e s u l t  o f  a  survey  o f  c u rre n t 
l i t e r a t u r e  and r e la te d  s tu d ie s  in  co o p e ra tiv e  o f f ic e  ed u ca tio n . A 
t e n ta t iv e  l i s t  o f  c r i t e r i a  r e l a t iv e  to  o rg a n iz a tio n , n a tu re  o f  o f fe r in g s ,  
f a c i l i t i e s ,  s t a f f  and in s t r u c t io n ,  e v a lu a tio n , and th e  o f f ic e  
experience  phase were p r im a r ily  drawn from C ooperative O ccupational 
Education and Work Experience in  th e  C urriculum  (Mason and H aines, 1972),
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T e n ta tiv e  S tandards o f  th e  Committee on O ccupational Education  (The 
Southern A sso c ia tio n  o f  C olleges and S choo ls, 1970), and r e la te d  
s tu d ie s  which u t i l i z e d  e v a lu a tiv e  c r i t e r i a  in  v a r io u s  d i s c ip l in e s .
The item s were fo rm ula ted  in to  a  t e n ta t iv e  e v a lu a tiv e  
in stru m en t which was v a l id a te d  by a  Ju ry  o f  e x p e r ts .  (Appendix E)
SELECTION OF THE JURY
The members o f  a  Ju ry  w ith  e x p e r t is e  in  th e  a re a  o f  co o p e ra tiv e  
o f f ic e  ed u ca tio n  were chosen on th e  b a s is  o f  recommendations by th e  
L ou isiana  d i r e c to r s  o f  b u s in ess  and o f f ic e  ed u ca tio n  departm ents in  
s t a t e  c o lle g e s  and u n iv e r s i t i e s  and th e  d i r e c to r  o f  th e  b u s in e ss  
ed u ca tio n  s e c t io n  o f  th e  L ou isiana  S ta te  Department o f  E ducation . 
(Appendix B) The d ir e c to r s  o f  departm ents were asked in  a  l e t t e r  to  
s t a t e  t h e i r  recommendations which would in c lu d e  ex p e rts  from ac ro ss  
th e  n a tio n . (Appendix A) Any b u s in e ss  ed u cato r from w ith in  th e  n a tio n  
ex c lu s iv e  o f  L ou isiana whose name was s ta te d  a t  l e a s t  tw ice  by th e  
d i r e c to r s  o f  departm ents was chosen as  a  Ju ry  member. (Appendix D)
VALIDATION OF THE INSTRUMENT
Before th e  in stru m en t was subm itted  to  th e  Ju ry  o f  e x p e r ts  fo r  
v a l id a t io n ,  th e  o p in io n a ire  was checked fo r  c l a r i t y  o f  th e  item s and 
th e  in s t r u c t io n s  by a  number o f  g rad u a te  s tu d e n ts  and f a c u l ty .  The 
o p in io n a ire  was th en  se n t to  th e  Ju ry  members w ith  an accompanying 
l e t t e r  (Appendix C) ex p la in in g  th e  purpose o f  th e  s tu d y  and re q u e s tin g
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a  response  to  each item  acco rd ing  t o  th e  suggested  s c a le .  The response 
o f  th e  ju ro r  was req u e s te d  in  term s o f th e  r e l a t iv e  im portance o f each 
item  to  an optimum program o f  co o p e ra tiv e  o f f ic e  ed u ca tio n .
A f iv e -p o in t  s c a le  was used to  p rov ide  a b a s is  fo r  s t a t i s t i c a l  
com putations. The ju ry  was asked to  r a t e  each proposed item  according  
to  th e  fo llo w in g  s c a le :
1. In d ic a te s  t h a t  you STRONGLY AGREE w ith  th e  id e a , 
o r t h a t  i t  i s  o f  MAJOR IMPORTANCE
2. In d ic a te s  t h a t  you AGREE w ith  th e  id e a , o r th a t  
i t  i s  o f  MODERATE IMPORTANCE
3. In d ic a te s  t h a t  you a re  UNDECIDED about agreem ent, 
o r  im portance (m id -p o in t)
h . In d ic a te s  t h a t  you DISAGREE w ith  th e  id e a ,  or 
th a t  i t  i s  o f LITTLE IMPORTANCE
5. In d ic a te s  th a t  you STRONGLY DISAGREE w ith  th e  
item , o r th a t  i t  i s  o f  NO IMPORTANCE
Two a d d it io n a l  r a t in g s  were in c lu d ed  as a l te r n a t iv e s  to  th e  
p o in t s c a le :
a . In d ic a te s  t h a t  th e  meaning o f th e  s ta tem en t i s  
n o t c le a r  to  you
b . In d ic a te s  t h a t  no response  i s  in ten d ed
A space was p rov ided  a t  th e  end o f  th e  o p in io n a ire  fo r  comments 
and c r i t ic i s m s  which was u t i l i z e d  by a number o f  th e  ju ro r s .  The study  
was s tren g th en ed  by item  r e v is io n s  which w ere th e  r e s u l t  o f  comments 
o f  th e  ju r o r s .
One o p in io n a ire  was r e tu rn e d  as being  "non d e l iv e r a b le ."  Usable 
resp o n ses were re c e iv e d  from a l l  o f  th e  o th e r  f i f t e e n  ju r o r s .
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The resp o n ses  w ere analyzed  f o r  th e  purpose o f  re v is in g  th e  
in strum ent to  conform to  th e  op in ions o f  th e  ju ry  th rough th e  use  o f  
mean sc o re s  c a lc u la te d  according  to  th e  number o f  responses to  each 
item .
A p o in t v a lu e  was assig n ed  to  each r a t in g  (D aig le , 1968:13-15). 
For th e  r a t in g  o f  " I ” a  v a lu e  o f  f iv e  p o in ts  was assig n ed ; fo r  th e  
r a t in g  o f  l,2" a v a lu e  o f  fo u r  p o in ts  was assig n ed ; fo r  th e  r a t in g  o f  
"3" a  v a lu e  o f  th re e  p o in ts  was assig n ed ; f o r  a  r a t in g  o f  'V  a  va lue  
o f two p o in ts  was a ss ig n ed ; and fo r  a  r a t in g  o f  "5" a  va lue  o f  one 
p o in t  was a ss ig n e d . R atings o f ,ra" and "b" were n o t assig n ed  a  p o in t 
v a lu e . The number o f responses p e r item  ranged from e leven  to  f i f t e e n .
Since "3" was th e  m id -p o in t o f  th e  r a t in g  s c a le ,  a  p o s i t iv e  
r a t in g  would have had to  be c lo s e r  to  'V  th an  to  "3 ."  T h e re fo re , 
p o s i t iv e  agreement o r im portance was re p re se n te d  by a  mean sco re  o f  
3 .5 1  ox above, w h ile  a  n e g a tiv e  or o f  l i t t l e  o r  no im portance re a c t io n  
was re p re se n te d  by a  mean sco re  o f 2 .49  o r below. The p o s i t iv e  a re a  
was d iv id ed  in to  two c a te g o r ie s :  a  mean sco re  o f  3*51 to  4 .25  was
co n sid e red  to  denote agreem ent o r  m oderate im portance, and a  mean sco re  
o f  from  4 .2 6  t o  5 .00  was co n sid e red  to  denote s tro n g  agreement o r major 
im portance. S im i la r i ly ,  th e  n eg a tiv e  a re a  was d iv id ed  in to  two 
c a te g o r ie s :  a  mean sco re  o f  from 1.76  to  2.4-9 was co n sid e red  to  denote
d isagreem ent o r  l i t t l e  im portance, and a mean sco re  o f  from 1.00  to
1-75  was considered  to  denote s tro n g  d isagreem ent o r no im portance.
2k
Undecidedness was co n sid e red  to  be re p re se n te d  by a  mean sco re  which 
f e l l  between 2 .5 0  and 3*50. To be r e ta in e d  in  th e  in s tru m en t, an item  
was re q u ire d  to  show a  mean sco re  o f  3*51 o r  above. C hapter ^ 
co n ta in s  an a n a ly s is  o f  each item .
APPLICATION OF THE QUESTIONNAIRE TO 
A SELECTED POPULATION
The in stru m en t was re v is e d  accord ing  to  th e  r a t in g s  and 
comments o f  th e  ju ro r s  in to  a  v a l id a te d  q u e s tio n n a ire  which was then  
subm itted  to  th e  s e le c te d  p o p u la tio n . Records o f  th e  B usiness and 
O ffice  Education S ec tio n  o f  th e  L o u is ian a  S ta te  Department o f  E ducation 
were used  in  th e  s e le c t io n  o f  th e  p o p u la tio n .
The p o p u la tio n  o f  th e  s tudy  c o n s is te d  o f  two groups. A ll  o f 
th e  n in e ty -e ig h t c o o rd in a to rs  o f  th e  n in e ty -se v e n  co o p e ra tiv e  o f f ic e  
education  programs a t  th e  p u b lic  secondary schoo l l e v e l  in  L ou isiana  
w ere surveyed. (Appendix J ) S ec tio n s  I  th rough  V o f  th e  q u e s tio n n a ire • 
were used  to  o b ta in  resp o n ses from t h i s  segment o f  th e  p o p u la tio n . 
(Appendix G)
A cover l e t t e r  s ta t in g  th e  purpose and d e s c r ip t io n  o f  th e  s tudy  
was a tta c h e d  to  th e  q u e s tio n n a ire . (Appendix F) A d d itio n a lly , a 
memorandum from th e  s e c tio n  c h ie f  o f  th e  b u s in e ss  and o f f ic e  education  
s e c t io n  o f  th e  L ou isiana  S ta te  Department o f Education re q u e s tin g  
co o p era tio n  o f  th e  c o o rd in a to rs  was en c lo sed . (Appendix f )
In  o rd e r  to  o b ta in  responses from th e  second group o f  th e  
p o p u la tio n , th e  co o p era tin g  businessm en, a  sam pling p ro ced u re  was 
u sed . S ta te  Department o f  Education rec o rd s  re v e a le d  names o f
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s tu d e n t- le a rn e rs  and th e  b u s in e sse s  fo r  which th e y  worked. S ince names 
o f  employers o r immediate su p e rv iso rs  w ere no t s ta t e d ,  th e  s tu d en t 
names w ere used  in  th e  sam pling p ro ced u re . Each s tu d e n t was 
assig n ed  a  number. A ta b le  o f  random numbers (B eyer, 1966) was used  
to  o b ta in  6 p e rc en t o f  th e  p o p u la tio n  o r a  sample o f  one hundred. The 
s tu d e n ts  s e le c te d  were asked in  a  l e t t e r  to  d e l iv e r  th e  q u e s tio n n a ire  
to  t h e i r  employer. (Appendix H) S ec tio n  VI o f  th e  q u e s tio n n a ire  
which d e a l t  w ith  th e  o f f ic e  experience  phase o f  th e  co o p e ra tiv e  o f f ic e  
ed u ca tio n  program was used  to  o b ta in  responses from th e  coo p era tin g  
businessm en. (Appendix I )
A cover l e t t e r  s ta t in g  th e  purpose and d e s c r ip t io n  o f  th e  
s tu d y  was a tta c h e d  to  th e  q u e s tio n n a ire  d e liv e re d  to  th e  co o p era tin g  
businessm en. (Appendix H)
Of th e  198 q u e s tio n n a ire s  m ailed , f i f ty - s e v e n  (58 p e rc e n t)  
c o o rd in a to r  responses and f i f t y  (50 p e rc e n t)  businessm en responses w ere 
re tu rn e d  w ith in  one and o n e -h a lf  weeks a t  which tim e fo llow -up  
p rocedures were used . A second cover l e t t e r  and a  d u p lic a te  copy o f 
th e  q u e s tio n n a ire  were s e n t to  co o rd in a to rs  who had no t responded. 
(Appendix F) A d d itio n a lly , s tu d e n t- le a rn e rs  o f  th o se  employers who had 
no t responded were asked by l e t t e r  to  d e l iv e r  an o th er re q u e s t 
(Appendix H) and copy o f  th e  q u e s tio n n a ire  to  t h e i r  em ployers.
The second m ailin g s  r e s u l te d  in  a d d i t io n a l  r e p l ie s ;  a  t o t a l  
r e tu rn  o f  e ig h ty - th re e  (85 p e rc e n t)  co o rd in a to r resp o n ses  and e ig h ty  
(80 p e rc e n t)  businessm en resp o n ses  was o b ta in ed .
D ata from th e  com pleted q u e s tio n n a ire s  w ere ta b u la te d .
C hapter ^
ANALYSIS AND PRESENTATION OF VALIDATED CRITERIA
The purpose o f  t h i s  c h a p te r  i s  to  p re se n t .th e  item -by-item  
a n a ly s is  and d is p o s i t io n  o f  resp o n ses  o f  th e  ju ry  o f  ex p e rts  to  th e  
o p in io n a ire  o f  t e n ta t iv e  e v a lu a tiv e  c r i t e r i a  f o r  co o p e ra tiv e  o f f ic e  
ed u ca tio n . Each item  i s  p re sen te d  as i t  was s ta t e d  on th e  o p in io n a ire  
along w ith  th e  mean sco re  f o r  th a t  item . The in te r p r e ta t io n  o f  th e  
mean sco re  and d is p o s i t io n  o f  each item  a re  p re se n te d , and where 
needed, a  s ta tem en t o f  an item  r e v is io n  i s  in c lu d ed .
O rg an iza tio n
1 . S ta tem en t: S tuden ts a re  e n ro lle d  in  co o p e ra tiv e  o f f ic e  
edu ca tio n  on th e  b a s is  o f  t h e i r  i n t e r e s t  and a b i l i t i e s .
I n te r p r e ta t io n : The mean sco re  o f  h .5 3  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r  co n s id e red  th e  item  o f  major im portance.
D is p o s it io n : The item  was r e ta in e d .
2-. S ta tem en t: S tuden ts a re  e n ro lle d  in  such a  program (No. 1 , 
above) on th e  b a s is  o f  an a n a ly s is  o f  t e s t  in fo rm atio n  co o rd in a ted  
w ith  co u n se lin g .
I n te r p r e ta t io n : The mean score  o f  ^ .0 7  in d ic a te d  th a t  th e  
ju ro r s  agreed  w ith  o r co n sid e red  th e  item  o f  m oderate im portance.
D is p o s it io n : The item  was r e ta in e d .
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3. S ta tem en t: C ooperative o f f ic e  education  i s  a v a i la b le  on ly
to  b u s in ess  s tu d e n ts  who have a  minimum o f  "C" g rad e -p o in t average.
I n te r p r e ta t io n : The mean sco re  o f  2 .93  in d ic a te d  th a t
th e  ju ro r s  were undecided about agreement o r  im portance o f  th e  item .
D is p o s it io n : The item  was dropped.
U. S ta tem en t: Only s tu d e n t- le a rn e rs  who p o ssess  o r have th e  
im m ediate p o te n t ia l  to  develop s a la b le  s k i l l s  a re  allow ed in to  th e  
program.
I n te r p r e ta t io n : The mean sco re  o f  3*69 in d ic a te d  th a t  th e
ju ro r s  agreed w ith  o r considered  th e  item  o f  m oderate im portance.
D is p o s itio n : The item  was r e ta in e d .
5. S ta tem ent: S tu d e n t- le a rn e rs  a re  e n ro lle d  in  th e  program 
f o r  ed u c a tio n a l and tr a in in g  purposes and n o t s o le ly  fo r  th e  monetary 
a s p e c t .
I n te r p r e ta t io n : The mean sco re  o f  k . 7 3  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
6 . S tatem ent: Career g o a ls  and s p e c if ic  o b je c tiv e s  a re  s ta te d  
fo r  each s tu d e n t- le a rn e r .
I n te r p r e ta t io n : The mean sco re  o f  4 .^ 7  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
7* S ta tem ent: A copy o f  th e  s tu d e n t- le a r n e r 1 s a p p lic a t io n  and
p e rso n a l in te rv ie w  r a t in g  a re  f i l e d  only  in  th e  co opera ting  
businessm an 's  o f f i c e .
28
I n te r p r e ta t io n ; The mean sco re  o f  2 .72  in d ic a te d  th a t  th e  
ju ro r s  were undecided about agreem ent o r im portance o f  th e  item .
D is p o s it io n : The item  was dropped.
8 . S ta tem ent: The te a c h e r-c o o rd in a to r  has access to  such
f i l e s  (No. 7 j above).
I n te r p r e ta t io n : Although th e  mean sco re  o f  t h i s  item ,
U.63 , in d ic a te d  th a t  th e  ju ro r s  s tro n g ly  agreed  w ith  o r con sid e red  th e  
item  o f  m ajor im portance, th e  item  was d i r e c t ly  dependent upon Item  7 
which o b ta in ed  a  co n sid e rab ly  low er mean s c o re , 2 .7 2 , and was th e re fo re  
dropped.
D is p o s itio n : The item  was dropped a f t e r  c o n s id e ra tio n  o f
th e  r e la t io n s h ip  o f t h i s  item  and Item  7 , and comments and c r i t ic is m s  
o f  th e  ju r o r s .
9. S ta tem en t: The a c t i v i t i e s  in  th e  r e la te d  c la s s  a re  
cen te red  around th e  c a re e r  g o a ls  and o b je c tiv e s  o f  each s tu d e n t.
I n te r p r e ta t io n : The mean sco re  o f  if.if3 in d ic a te d  th a t
th e  ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  m ajor 
im portance.
D isp o s it io n : The item  was r e ta in e d .
10. S ta tem en t: The co o p e ra tiv e  o f f ic e  edu ca tio n  course i s  th e  
"capstone" o f  a  s e r ie s  o f  in s t r u c t io n a l  experiences th rough  se p a ra te  
b u s in ess  co u rses .
I n te r p r e ta t io n : The mean sco re  o f  ^.1*3 in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  major im portance.
D isp o s itio n : The item  was reta in ed .
11. S ta tem en t: The r e la te d - c la s s  a c t i v i t i e s  p ro v id e  fo r  
ex ten s iv e  experiences in  p ro d u c tio n  s k i l l s  n o t le a rn e d  on th e  jo b .
I n te r p r e ta t io n : The mean sco re  o f  3 .64  in d ic a te d  th a t  
th e  ju ro r s  agreed  w ith  o r  co n sid e red  th e  item  o f  m oderate im portance.
D is p o s it io n : The item  was r e ta in e d .
12. S ta tem en t: At l e a s t  one c la s s  p e r io d  i s  p ro v id ed  th e
co o rd in a to r f o r  conferences and r e l a t e d  a c t i v i t i e s  w ith  in d iv id u a ls  
invo lved  in  th e  program.
I n te r p r e ta t io n : The mean sco re  o f  4 .69  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  m ajor im portance.
D is p o s itio n : The item  was r e ta in e d .
13. S ta tem en t: Such conference tim e (No. 12, above) i s  f r e e  
from c o -c u r r ic u la r  a c t i v i t i e s ,  such as schoo l yearbook and school 
newspaper.
I n te r p r e ta t io n : The mean sco re  o f  4 .93 in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
14. S ta tem en t: Such conference tim e (No. 12 , above) i s  f r e e  
from work in  th e  school o f f ic e .
I n te r p r e ta t io n : The mean sco re  o f  4 .93 in d ic a te d  t h a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r co n s id e red  th e  item  o f m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
15. S ta tem en t: The r e l a t e d - c la s s  phase o f  th e  co o p e ra tiv e  
o f f ic e  education  program i s  tau g h t in  a t  l e a s t  a  two-hour in s t r u c t io n a l  
b lock .
In te rp re ta t io n .: The mean sco re  o f  3*64 in d ic a te d  th a t  
th e  ju ro r s  ag reed  w ith  o r co n sid e red  th e  item  o f  m oderate im portance.
D isp o s itio n : The item  was r e ta in e d .
16. S ta tem en t: S erv ices o f guidance p e rso n n e l and o th e r  
te a c h e rs  a re  used in  co u n se lin g  s tu d e n ts  concerning p a r t ic ip a t io n  in  
th e  co o p e ra tiv e  o f f ic e  education  program .
I n te r p r e ta t io n : The mean score  o f-^ .6 0  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  item  o f  m ajor im portance.
D isp o s itio n : The item  was r e ta in e d .
17. S ta tem en t: The te a c h e r-c o o rd in a to r  i s  re sp o n s ib le  fo r
th e  development o f  th e  program.
I n te r p r e ta t io n : The mean score o f ^.67  in d ic a te d  th a t
th e  ju ro r s  s tro n g ly  ag reed  w ith  o r  c o n s id e red  th e  item  o f  major 
im portance.
D isp o s itio n : The item  was r e ta in e d .
18. S ta tem en t: The co o p era tiv e  o f f ic e  education  program i s
based  upon th e  f in d in g s  o f  surveys o f  employment o p p o r tu n it ie s  in  
o f f ic e  work in  th e  a re a  served  by th e  sch o o l.
I n te r p r e ta t io n : The mean sco re  o f If. 13 in d ic a te d  th a t  th e
ju ro r s  ag reed  w ith  o r  c o n s id e red  th e  item  o f  m oderate im portance.
D is p o s itio n : The item  was r e ta in e d .
19 . S tatem ent: The program i s  hased  upon n a t io n a l  o ccu p a tio n a l
tre n d s  and employment needs. .
I n t  e rp r e t  a t  io n : The mean sco re  o f 3*69 in d ic a te d  th a t  th e  
ju ro r s  ag reed  w ith  o r c o n s id e red  th e  item  o f  m oderate im portance.
D isp o s itio n : The item  was reta in ed .
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20. S ta tem en t: The employment o f  s tu d e n t- le a rn e rs  in  th e  
program  com plies -with a l l  s t a t e  and f e d e ra l  laws p e r ta in in g  to  th e  
employment o f  you th .
I n te r p r e ta t io n : The mean sco re  o f  5 .00  in d ic a te d  th a t
th e  ju ro r s  s tro n g ly  agreed w ith  o r  con sid e red  th e  item  o f  m ajor 
im portance.
D is p o s it io n ; The item  was r e ta in e d .
21. S ta tem en t: P ro v is io n s  a re  made f o r  s tu d e n t- le a rn e rs  to  
p a r t ic ip a te  in  club work in  a p p ro p ria te  s ta t e  and n a t io n a l  youth  
o rg a n iz a tio n s  and in  o th e r  c o -c u r r ic u la r  a c t i v i t i e s .
I n te r p r e ta t io n ; The mean sco re  o f  k . 6 j  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  item  o f  m ajor im portance.
D isp o s itio n ; The item  was re ta in e d .
22. S ta tem en t; A maximum o f  tw e n ty -fiv e  s tu d e n t- le a rn e rs  a re  
in s t r u c te d  and su p erv ised  by th e  te a c h e r-c o o rd in a to r  during  th e  
school y ea r .
I n te r p r e ta t io n ; The mean sco re  o f  3 .57  in d ic a te d  th a t  th e  
ju ro r s  ag reed  with, o r  co n sid e red  th e  item  o f  m oderate im portance.
D isp o s itio n ; The item  was r e ta in e d  and re v ise d  a f t e r  
c o n s id e ra tio n  o f  th e  responses and c r i t ic is m s  o f  th e  ju ro r s  w hich 
suggested  p la c in g  th e  emphasis on th e  amount o f  tim e p rov ided  th e  
co o p era tiv e  r a th e r  th an  th e  maximum number o f  s tu d en ts  g iven  th e  
c o o rd in a to r.
The item  was rev ised  to  read;
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The co o rd in a to r  i s  p rov ided  th e  e q u iv a len t o f  o n e -h a lf  hour 
p e r  week p e r  s tu d e n t to  su p e rv ise  and co o rd in a te  th e  program.
23 . S ta tem en t: At l e a s t  te n  s tu d e n t- le a rn e rs  a re  e n ro lle d  in  
th e  program during  th e  y ea r .
I n te r p r e ta t io n : The mean sco re  o f  3*93 in d ic a te d  th a t  th e
ju ro r s  agreed  w ith  o r  con sid e red  th e  item  o f  m oderate im portance.
D isp o s it io n : The item  was r e ta in e d .
2k.  S ta tem en t: An ad v iso ry  committee ap p ro p ria te  to  th e
program i s  fu n c tio n in g , as can he no ted  hy m inutes o f  m eetings which 
a re  on f i l e .
I n te r p r e ta t io n : The mean score  o f  U.50 in d ic a te d  th a t
th e  ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  item  o f  major 
im portance.
D is p o s itio n : The item  was r e ta in e d .
N ature o f O fferings
1. S ta tem en t: C ooperative o f f ic e  education  s tu d en ts  meet
b a s ic  b u s in ess  e d u c a tio n a l requ irem en ts  b e fo re  e n te r in g  th e  program 
in  th e  fo llow ing  a re a s :
a . Basic B usiness P r in c ip le s
b . Bookkeeping I
c . Bookkeeping I I
d. Business A rithm etic
e. Business Economics
f . Business E iig lish
g. B usiness Law
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h. B usiness Machines
i .  C le r ic a l  O ffice  P ra c t ic e  
«j. Data P rocessing
k . G eneral B usiness
1. O ffice  Management 
m. Record. Keeping 
n . Shorthand I
o . Shorthand I I  
p . Typew riting I  
q. Typew riting I I  
I n te r p r e ta t io n :
Item  Mean
Basic B usiness P r in c ip le s  3 .58
Bookkeeping I  3.16
Bookkeeping I I  I .83
Business A rith m etic  3.36
B usiness Economics 2 .50
Business E ng lish  3 .^1
Business Law 2.75
B usiness Machines 3 .08
C le r ic a l  O ffic e  P ra c t ic e  2 .91
Data P rocessing  2 .58
G eneral B usiness 3 .^1
O ffice  Management 2 .^1
Record Keeping 2 .91
Shorthand I  3.50
Shorthand I I  3 .16
T ypew riting I  It. 58
T ypew riting  I I  3.08
Mean sco res  on responses o f th e se  item s show: S trong agreement 
w ith  item  p ; agreem ent w ith  item  a; no d e c is io n  on item s b , d , e , f ,  
g , h , i ,  j ,  k ,  m, n , o , q; and d isagreem ent w ith  item s c and 1.
D is p o s it io n : The b a s ic  b u s in ess  e d u c a tio n a l requ irem ents
o f  b a s ic  b u s in e ss  p r in c ip le s  and Typew riting I  were re ta in e d  a f t e r  
c o n s id e ra tio n  o f  th e  responses o f  th e  ju ro r s .  Ju ro r  c r i t ic is m s  le d  to  
th e  r e v is io n  o f  th e  stem  o f th e  ite m  to  read :
C ooperative o f f ic e  education  s tu d e n ts  meet b a s ic  b u sin ess  
e d u ca tio n a l requ irem en ts  in  th e  fo llo w in g  a re a s  b e fo re  e n te r in g  th e  
program.
The b a s ic  e d u c a tio n a l requ irem en ts  o f  Bookkeeping I ,
Bookkeeping I I ,  b u s in e ss  a r i th m e tic ,  b u s in ess  econom ics, b u sin ess  
E n g lish , b u s in ess  law , b u s in e ss  m achines, c l e r i c a l  o f f ic e  p r a c t ic e ,  
d a ta  p ro c e ss in g , g e n e ra l b u s in e s s , re c o rd  keep ing , Shorthand I ,  
Shorthand-11, T ypew riting I I  were dropped a f t e r  c o n s id e ra tio n  o f  th e  
resp o n ses  o f  th e  ju r o r s .
2 . S ta tem en t: The c o o rd in a to r  u se s  v a rio u s  te a ch in g  methods
in c lu d in g :
a .  s im u la tio n
b . r o ta t io n a l  method















Mean sco res  on responses to  th e se  item s rev ea led : Strong
agreement w ith  item s a  and e ,  and agreement w ith  item s b , c ,  d , f ,  g .
D is p o s itio n : The e n t i r e  item  was re ta in e d  a f t e r
c o n s id e ra tio n  o f responses o f  th e  ju r o r s .
3* S ta tem en t: In  th e  co o p era tiv e  o f f ic e  ed u ca tio n  program ,
s tu d e n t- le a rn e rs  o b ta in  p r a c t i c a l  b u s in ess  t r a in in g  in  th e  fo llow ing  
a re a s :
a . a p p lic a t io n  s k i l l s
b . c iv i l - s e r v ic e  type exam s k i l l s
c . human r e la t io n s  s k i l l s
d. in te rv iew  s k i l l s











Mean scores on responses to these items revealed: Strong
agreement with items a, c, d, and e, and agreement with item h.
Disposition: The entire item was retained after
consideration of responses of the jurors.
4. Statement: Ethical practices and standards for conduct in
the business office are emphasized in the cooperative office education 
program.
Interpretation: The mean score of 4.77 indicated that the
jurors strongly agreed with or considered the item of major importance.
Disposition: The item was retained.
5* Statement: The cooperative office education program
provides an understanding of desirable employer-employee relations.
Interpretation: The mean score of 4 .7 7  indicated that the
jurors strongly agreed with or considered the item of major importance.
Disposition: The item was retained.
F a c i l i t i e s
1 . S ta tem en t: The c la ss ro o m /la b o ra to ry  i s  m ain ta ined  to  
s im u la te  an o f f ic e .
I n te r p r e ta t io n : The mean sco re  o f 4 .0 7  in d ic a te d  th a t  th e
ju ro r s  agreed  w ith  o r  co n s id e red  th e  item  o f m oderate im portance.
D is p o s itio n : The item  was r e ta in e d .
2. S ta tem en t: Adequate f i l i n g  space i s  a v a i la b le .
I n te r p r e ta t io n : The mean sco re  o f  4 .2 1  in d ic a te d  t h a t  th e
ju ro r s  agreed  w ith  o r co n sid e red  th e  item  o f  m oderate im portance.
D isp o s it io n : The item  was r e ta in e d .
3 . S ta tem ent: A se p a ra te  o r in n e r  o f f ic e  i s  a v a i la b le  fo r
p r iv a te  co n feren ces .
I n te r p r e ta t io n : The mean sco re  o f  4 .2 0  in d ic a te d  t h a t  th e
ju ro r s  agreed  w ith  o r  con sid e red  th e  item  o f  m oderate im portance.
D is p o s it io n : The item  was r e ta in e d .
4. S ta tem en t: The r e la te d - c la s s  a c t i v i t i e s  invo lve th e  use
o f  " s o f t"  ware o f  th e  same o r comparable ty p es  u sed  i n  modern busin ess  
o f f i c e s .
Interpretation: The mean score of 4.43 indicated that the
jurors strongly agreed with or considered the item of major importance.
D is p o s itio n : The item  was r e ta in e d .
5. S ta tem en t: S u f f ic ie n t  q u a n t i t ie s  o f u p - to -d a te  equipm ent
a re  a v a i la b le .
I n te r p r e ta t io n : The mean sco re  o f  4 .36  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r co n s id e red  th e  item  o f m ajor im portance.
D isp o sitio n : The item  was reta in ed .
6 . S ta tem en t; Adequate s to ra g e  f a c i l i t i e s  a re  a v a ila b le .  
I n te r p r e ta t io n ; The mean sco re  o f  4 .14  in d ic a te d  th a t  th e
ju ro r s  agreed  w ith  o r co n sid e red  th e  item  o f  m oderate im portance. 
D isp o s it io n : The item  was r e ta in e d .
7 . S ta tem en t; A wet a re a  i s  a v a i la b le  fo r  c lean  up needs. 
I n te r p r e ta t io n ; The mean sco re  o f 4 .00  in d ic a te d  th a t  th e
ju ro r s  ag reed  w ith  o r  co n sid e red  th e  item  o f  m oderate im portance. 
D isp o s it io n : The item  was r e ta in e d .
8 . S ta tem en t: The c o lo r  scheme o f  th e  c la ssro o m /lab o ra to ry  
i s  s im ila r  to  th a t  o f  th o se  used  in  modern b u s in ess  o f f ic e s .
I n te r p r e ta t io n : The mean sco re  o f 3.35 in d ic a te d  th a t  th e
ju ro r s  were undecided about agreement o r im portance o f  th e  item . 
D is p o s it io n : The item  was dropped.
9. S ta tem en t: Adequate work a re a s  a re  p rov ided  fo r  those  
a c t i v i t i e s  which demand a d d it io n a l  space.
I n te r p r e ta t io n : The mean sco re  o f 4 .28  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r con sid e red  th e  item  o f  m ajor im portance. 
D is p o s it io n : The item  was r e ta in e d .
10: S ta tem en t: F le x ib le  arrangem ent i s  p o ss ib le  in  th e
c la ssro o m /la b o ra to ry .
I n te r p r e ta t io n : The mean sco re  o f  4 .40  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f m ajor im portance. 
D isp o s it io n : The item  was r e ta in e d .
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11. S ta tem en t; C lassro o m /lab o ra to ry  space i s  adequate fo r  
th e  number o f  s tu d e n ts  e n ro lle d  in  th e  co o p era tiv e  o f f ic e  education  
program.
I n te r p r e ta t io n : The mean sco re  o f  U.60 in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D is p o s itio n : The item  was r e ta in e d .
12. S ta tem en t: The r e la te d  c la ssro o m /la b o ra to ry  has an a re a  
fo r  dem onstrations and group d isc u s s io n s .
I n te r p r e ta t io n : The mean sco re  o f  ^ .5 3  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed w ith  o r con sid e red  th e  item  o f  m ajor im portance.
D is p o s itio n : The item  was r e ta in e d .
13. S ta tem en t: A l ib r a r y  o f  u p - to -d a te  r e la te d  b u s in ess  
p e r io d ic a ls  and o th e r  sources i s  con ta in ed  w ith in  th e  co o p era tiv e  
o f f ic e  edu ca tio n  classroom .
I n te r p r e ta t io n : The mean sco re  o f  h . 2 0  in d ic a te d  th a t  th e
ju ro r s  ag reed  w ith  o r con sid e red  th e  item  o f  m oderate im portance.
D is p o s itio n : The item  was r e ta in e d .
lU. S ta tem ent: A tt r a c t iv e  b u l l e t i n  boards a re  changed a t
r e g u la r  in te r v a ls .
I n te r p r e ta t io n : The mean sco re  o f  3 .86  in d ic a te d  th a t  
th e  ju ro r s  agreed  w ith  o r considered  th e  item  o f  m oderate im portance.
D isp o s itio n : The item  was r e ta in e d .
15. S ta tem en t: Numerous ty p es  o f  media (a u d io -v isu a l a id s )
a re  con v en ien tly  lo c a te d  nearby.
I n te r p r e ta t io n : The mean sco re  o f  U .l^  in d ic a te d  th a t
th e  ju ro r s  agreed  w ith  o r considered  th e  item  o f m oderate im portance.
D is p o s it io n : The item  was r e ta in e d .
l6 .  S ta tem en t: A p r iv a te  te lep h o n e  l in e  i s  p ro v id ed  th e
te a c h e r -c o o rd in a to r .
I n te r p r e ta t io n : The mean sco re  o f  1+.53 in d ic a te d  th a t
th e  ju ro r s  s tro n g ly  agreed  w ith  o r  con sid e red  th e  item  o f  m ajor 
im portance.
D is p o s it io n : The item  was r e ta in e d .
17'. S ta tem en t: Equipment i s  m ain ta ined  in  e f f e c t iv e
o p e ra tin g  co n d itio n .
I n te r p r e ta t io n : The mean sco re  o f  k .87 in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed w ith  o r con sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
18. S ta tem ent: C urrent equipment in v en to ry  and m aintenance
reco rd s  a re  m ain ta ined .
I n te r p r e ta t io n : The mean sco re  o f  U.53 in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  item  o f  m ajor im portance.
D is p o s itio n : The item  was r e ta in e d .
S ta f f  and I n s tru c t io n
1. S ta tem en t: Community re so u rce  people  a re  used  r e g u la r ly
as an i n t e g r a l  p a r t  o f th e  in s t r u c t io n a l  program.
I n te r p r e ta t io n : The mean sco re  o f  4 .50  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed w ith  o r considered  th e  item  o f  m ajor im portance.
D isp o s itio n : The item  was r e ta in e d .
2. S ta tem en t; The te a c h e r-c o o rd in a to r  i s  c e r t i f i e d  and 
q u a lif ie d  accord ing  to  s ta t e  board  o f  education  re g u la t io n s .
I n te r p r e ta t io n ; The mean sco re  o f  If.73 in d ic a te d  th a t  th e  
ju ro rs  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
3. S ta tem en t: The c o o rd in a to r  p o ssesses  com petencies in  a 
wide v a r ie ty  o f  teach in g  methods.
I n te r p r e ta t io n : The mean sco re  o f  4 .7 9  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
4 . S ta tem en t: The te a c h e r-c o o rd in a to r  fu n c tio n s  w e ll in  a  
su p erv iso ry  c a p a c ity .
I n te r p r e ta t io n : The mean sco re  o f  4 .80  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
5. S ta tem en t: R eleased  tim e i s  g iven  th e  co o rd in a to r  fo r  
p ro fe s s io n a l expansion and in - s e r v ic e  growth and development.
I n te r p r e ta t io n : The mean sco re  o f 4 .60  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
6. S ta tem en t: The te a c h e r -c o o rd in a to r  works towards 
p ro fe s s io n a l advancement in c lu d in g  a c t iv e  p a r t ic ip a t io n  in  
p ro fe s s io n a l o rg a n iz a tio n s .
I n te r p r e ta t io n ; The mean sco re  o f  4 .7 1  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  ag reed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D isp o s it io n ; The item  was r e ta in e d .
7 . S ta tem en t: The co o rd in a to r  has a  d a i ly  le sso n  p la n  f o r
each o f  th e  s tu d e n t- le a rn e rs .
I n te r p r e ta t io n ; The mean sco re  o f  3 .64  in d ic a te d  th a t  th e  
ju ro r s  agreed w ith  o r con sid e red  th e  s ta tem en t o f  m oderate im portance.
D is p o s itio n ; The item  was r e ta in e d .
8 . S ta tem ent; A com plete f i l e  o f  o ccu p a tio n a l and e d u c a tio n a l
in fo rm atio n  i s  lo c a te d  in  th e  c la ssro o m /lah o ra to ry  fo r  s tu d e n t u se .
I n te r p r e ta t io n ; The mean sco re  o f  4 .07  in d ic a te d  th a t  th e  
ju ro r s  agreed w ith  o r con sid e red  th e  s ta tem en t o f m oderate im portance.
D isp o s it io n ; The item  was r e ta in e d .
9 . S tatem ent: P u b lic  r e la t io n s  p ro je c ts  and a c t i v i t i e s  a re
conducted a t  r e g u la r  in te r v a ls  by th e  co o rd in a to r.
I n te r p r e ta t io n : The mean sco re  o f  4 .38  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  ag reed  w ith  o r considered  th e  item  o f  m ajor im portance.
D is p o s it io n ; The item  was r e ta in e d .
10. S ta tem ent: An a p p ro p ria te  s t a t e  o f f ic e r  o r  su p e rv iso r  o f
b u s in e ss  programs v i s i t s  th e  schoo l r e g u la r ly  to  a s s i s t  in  im plem enting 
th e  co o p e ra tiv e  o f f ic e  education  program.
I n te r p r e ta t io n : The mean sco re  o f 3 .78  in d ic a te d  th a t  th e
ju ro r s  agreed  w ith  o r  co n sid e red  th e  item  o f  m oderate im portance.
D isp o s itio n ; The item  was reta in ed .
11. S ta tem en t: The te a c h e r-c o o rd in a to r  v i s i t s  t r a in in g  
s ta t io n s  and c o n su lts  w ith  th e  businessm an concerning th e  p ro g ress  o f 
th e  s tu d e n t.
I n te r p r e ta t io n ; The mean sco re  o f  5 .00  in d ic a te d  th a t  
th e  ju ro r s  s tro n g ly  ag reed  w ith  o r  con sid e red  th e  item  o f  m ajor 
im portance.
D is p o s it io n : The item  was r e ta in e d .
12. S ta tem en t: I n s t r u c t io n  i s  r e a d i ly  adapted  to  changes 
ta k in g  p lac e  in  th e  b u s in ess  w orld .
I n te r p r e ta t io n : The mean sco re  o f  4 .87 in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance. 
D is p o s it io n : The item  was r e ta in e d .
13. S ta tem en t: S tu d e n t- le a rn e rs  a s s i s t  in  p lann ing  th e
classroom  a c t i v i t i e s .
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I n te r p r e ta t io n : The mean sco re  o f 4 .53  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  m ajor im portance. 
D is p o s it io n : The item  was r e ta in e d .
E va lua tion
1. S ta tem en t: E va lu a tio n  a c t i v i t i e s  a re  an in t e g r a l  p a r t  o f
in s t r u c t io n  in  th e  co o p e ra tiv e  o f f ic e  ed u ca tio n  program.
I n te r p r e ta t io n : The mean sco re  o f  4 .93  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  m ajor im portance. 
D is p o s it io n : The item  was r e ta in e d .
2 . S ta tem en t: E v a lu a tio n  tech n iq u es  in c lu d e  th e  use  o f 
s e lf - e v a lu a t io n  by th e  s tu d e n t- le a rn e r .
I n te r p r e ta t io n : The mean sco re  o f 4 .87  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r con sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
3. S ta tem en t: E v a lu a tio n s  o f th e  s tu d e n t- le a rn e r  a re  conducted 
in  term s o f  how w e ll th e  s tu d e n t i s  m eeting h i s  o ccu p a tio n a l g o a ls .
I n te r p r e ta t io n : The mean sco re  o f 4 .79  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  ite m  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
4 . S ta tem en t: O n-the-job  p ro g re ss  o f each s tu d e n t- le a rn e r  i s  
ev a lu a ted  by th e  co o rd in a to r  and th e  businessm an.
I n te r p r e ta t io n : The mean sco re  o f  4 .86  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  item  o f  m ajor im portance.
D is p o s it io n ; The item  was r e ta in e d .
5. S ta tem en t: The ad v iso ry  committee a s s i s t s  in  program 
e v a lu a tio n s .
I n te r p r e ta t io n : The mean sco re  o f  4 .36  in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed  w ith  o r con sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
6 . S ta tem en t: Follow -up s tu d ie s  a re  conducted on a  system atic  
b a s is  and used to  e v a lu a te  th e  e f fe c tiv e n e s s  o f  th e  program o f 
in s t r u c t io n .
I n te r p r e ta t io n : The mean sco re  o f  4 .7 3  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D isp o s itio n : The item  was reta in ed .
O ffice  Experience Phase
1. S tatem ent: The co opera ting  businessm an i s  a member o f
" th e  fa c u lty "  in  th a t  he i s  re sp o n s ib le  fo r  p a r t  o f  th e  ed u ca tio n  
and t r a in in g  o f  th e  s tu d e n t- le a rn e r .
I n te r p r e t  a t  io n : The mean sco re  o f  U.80 in d ic a te d  t h a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r con sid e red  th e  item  o f  m ajor im portance .
D is p o s itio n : The item  was r e ta in e d .
2. S ta tem ent: The s tu d e n t- le a rn e r  i s  r e ta in e d  on a  p a r t i c u la r  
phase o r c e r ta in  a c t i v i t y  o f  th e  job  on ly  u n t i l  m astery  i s  ach ieved .
I n te r p r e ta t io n : The mean sco re  o f  3 .85  in d ic a te d  t h a t  th e
ju ro r s  agreed  w ith  o r  considered  th e  item  o f  m oderate im portance.
D is p o s it io n : The item  was r e ta in e d .
3. S ta tem en t: S u f f ic ie n t  tim e i s  a v a ila b le  when n ecessary  f o r  
three-w ay conferences among th e  c o o rd in a to r , th e  businessm an, and th e
s tu d e n t- l e a r n e r .
I n te r p r e ta t io n : The mean sco re  o f  J+.53 in d ic a te d  th a t  th e
ju ro r s  s tro n g ly  agreed w ith  o r  considered  th e  item  o f  m ajor im portance.
D is p o s itio n : The item  was r e ta in e d .
1+. S ta tem en t: The co opera ting  businessm an i s  asked f o r
su g g estio n s  on how to  make more e f f e c t iv e  s e le c t io n  and placem ent of 
s tu d e n t- le a rn e rs  fo r  h is  busin ess  o f f ic e .
I n te r p r e ta t io n : The mean sco re  o f  ^ .6 0  in d ic a te d  th a t  the
ju ro r s  s tro n g ly  agreed w ith  o r considered  th e  item  o f  m ajor im portance.
D isp o sitio n : The item  was reta in ed .
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5 . S ta tem en t: The co o p era tin g  businessm an perform s some 
guidance fu n c tio n s  in  th e  program in  th a t  he h e lp s  th e  s tu d e n t- le a rn e r  
u n d ers tan d  th e  tre n d s  and employment o p p o r tu n itie s  in  th e  in d u s try .
I n te r p r e ta t io n ; The mean sco re  o f  4 .33  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n ; The item  was r e ta in e d .
6 . S ta tem en t; The co opera ting  businessm an in te rv iew s  h is  
s tu d e n t- le a rn e r  n ea r th e  end o f  th e  school y ea r to  d iscu ss  th e  
s tu d e n t’s f u tu re  in  h is  b u s in ess  o f f i c e .
I n te r p r e ta t io n ; The mean sco re  o f  4 .0 7  in d ic a te d  th a t  th e  
ju ro r s  ag reed  w ith  o r con sid e red  th e  item  o f  m oderate im portance.
D is p o s it io n ; The item  was r e ta in e d .
7 . S ta tem en t; R ating  sh ee ts  used by th e  cooperating  
businessm an d e sc rib e  s tu d e n t perform ance and degree to  which th e  
s tu d e n t i s  o b ta in in g  h is  e d u c a tio n a l/o c c u p a tio n a l o b je c tiv e s .
I n te r p r e ta t io n ; The mean sco re  o f  4 .4 7  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r con sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n ; The item  was r e ta in e d .
S ta tem en t; The s tu d e n t- le a rn e r  a p p lie s  h is  classroom  
in s t r u c t io n  to  h is  jo b .
I n te r p r e ta t io n ; The mean score  o f  4 .85  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  item  o f m ajor im portance.
D isp o s itio n ; The item  was reta in ed .
9 . S ta tem en t; S tu d e n t- le a rn e r  e v a lu a tio n s  a re  p redom inately  
based  on job  s k i l l s  and a b i l i t i e s .
I n te r p r e ta t io n ; The mean sco re  o f  3 .71  in d ic a te d  th a t  th e  
ju ro r s  agreed  w ith  o r co n sid e red  th e  item  o f  m oderate im portance.
D isp o s it io n : The item  was r e ta in e d .
10. S ta tem en t; The co o p era tin g  businessm an encourages th e  
s tu d e n t- le a rn e r  to  fo llow  a  p re sc r ib e d  sequence o f job  r e s p o n s ib i l i t i e s .
I n te r p r e ta t io n ; The mean sco re  o f  4 .35  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  ag reed  w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D is p o s it io n : The item  was r e ta in e d .
11. S ta tem en t; At e v a lu a tio n  p e r io d s , th e  cooperating  
businessm an d isc u sse s  w ith  th e  s tu d e n t- le a rn e r  h is  s tr e n g th s ,  
w eaknesses, and p lan s  fo r  improvement.
In t  e rp re t  a t  io n : The mean sco re  o f  4 .73  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed  w ith  o r considered  th e  item  o f  major im portance.
D is p o s it io n : The item  was r e ta in e d .
12. S ta tem en t: The co o p era tin g  businessm an works w ith  th e  
c o o rd in a to r  to  improve in s t r u c t io n  a t  h is  t r a in in g  s ta t io n .
I n te r p r e ta t io n : The mean sco re  o f  4 .8 7  in d ic a te d  th a t  th e  
ju ro r s  s tro n g ly  agreed w ith  o r co n sid e red  th e  item  o f  m ajor im portance.
D isp o s it io n : The item  was r e ta in e d .
13- S ta tem en t: The le a rn in g  experiences which a re  o f fe re d  th e
s tu d e n t- le a rn e r  during  th e  year a re  review ed by th e  businessm an and 
th e  co o rd in a to r a t  th e  end o f  th e  y e a r .
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I n te r p r e ta t io n : The mean sco re  o f  U.ifO in d ic a te d  th a t
th e  ju ro r s  s tro n g ly  agreed  w ith  o r  co n sid e red  th e  item  o f m ajor 
im portance.
D is p o s it io n ; The item  was re ta in e d .
The o p in io n a ire , th e  cover l e t t e r s ,  th e  memorandum, and th e  
v a l id a te d  q u e s tio n n a ire s  a re  in c lu d ed  in  th e  A ppendices. In  a d d it io n , 
a  l i s t  o f  th e  ju ro r s  and a  l i s t  o f  th e  c o o rd in a to rs  o f  co o p era tiv e  
o f f ic e  education  programs a re  reco rd ed  i n  th e  Appendices.
SUMMARY
Ju ro rs  responses to  th e  item s o f  th e  o p in io n a ire  r e s u l te d  in  
n in e teen  item s being  dropped and e ig h ty - s ix  be ing  r e ta in e d  w ith  two 
o f  th e se  being  re v is e d . A summary o f  t h i s  ch ap te r  in  ta b u la r  form i s  
shown in  Table 1.
Table 1
A nalysis  o f  Ju ry  Responses to  Items 
o f  th e  O p in ionaire
Item  Number Mean I n te rp r e ta t io n  D isp o s itio n
S ec tio n  I
1 ^•53 S tro n g ly  agreed R etained
2 M 7 Agreed R etained
3 2.93 Undecided Dropped
k 3.69 Agreed R etained
5 M 3 S tro n g ly  agreed R etained
6 M 7 S tro n g ly  agreed R etained
7 2.72 Undecided Dropped^
Dropped8 lf.63 S tro n g ly  agreed
9 k M S tro n g ly  agreed R etained
10 M 3 S tro n g ly  agreed R etained
11 3 . 6 k Agreed R etained
12 If. 69 S tro n g ly  agreed R etained
13 M 3 S tro n g ly  agreed R etained
I k M 3 S tro n g ly  agreed Retained.
15 3.6lf Agreed R etained
16 k . 6 o S tro n g ly  agreed R etained
17 if. 67 S tro n g ly  agreed R etained
18 if. 13 Agreed R etained
19 3.69 Agreed R etained
20 5.00 S tro n g ly  agreed R etained
21 U. 67 S tro n g ly  agreed R etained
22 3.57 Agreed Revised
23 3-93 Agreed R etained
2k if. 50 S tro n g ly  agreed R etained
ic tio n  I I
l a 3 .58 Agreed Revised
lb 3.16 Undecided Dropped
lc 1.83 D isagreed Dropped
Id 3.36 Undecided Dropped
le 2.50 Undecided Dropped
*Although th e  mean sco re  o f  t h i s  item  in d ic a te d  th a t  th e  ju ro r s  s tro n g ly  
agreed  w ith  o r  co n sid e red  th e  item  o f m ajor im portance, th e  item  was 
d i r e c t ly  dependent upon Item  7 which o b ta in ed  a  co n sid e rab ly  lower mean 
sco re  and was th e re fo re  dropped.
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Table 1 (continued)
Item  Number Mean I n te r p r e ta t io n  D isp o s itio n
a c tio n  I I  (con tinued )
I f 3.41 Undecided Dropped
lg 2.75 Undecided Dropped
lh 3.08 Undecided Dropped
l i 2.91 Undecided Dropped
15 2 .58 Undecided Dropped
lk 3 .^1 Undecided Dropped
11 2 . Ul D isagreed Dropped
Im 2.91 Undecided Dropped
In 3.50 Undecided Dropped
lo 3.16 Undecided Dropped
lp U.58 S tro n g ly  agreed R etained
1* 3.08 Undecided Dropped
2a b . k 2 S tro n g ly  agreed R etained
2b ^ .00 Agreed R etained
2c 3.76 Agreed R etained
2d b . 2 l Agreed R etained
2e b .35 S tro n g ly  agreed R etained
2 f k . l k Agreed R etained
2g 3.85 Agreed R etained
3a ^.79 S tro n g ly  agreed R etained
3b 3.80 Agreed R etained
3c ^.73 S tro n g ly  agreed R etained
3d k .67 S tro n g ly  agreed R etained
3e 36 S tro n g ly  agreed R etained
k ^ .7 7 S tro n g ly  agreed R etained
5 ^-77 S tro n g ly  agreed R etained
action I I I
1 ^.07 Agreed R etained
2 Ik 21 Agreed R etained
3 k . 2 0 Agreed R etained
k k.k-3 S tro n g ly  agreed R etained
5 k.3& S tro n g ly  agreed R etained
6 k . l k Agreed R etained
7 Ik 00 Agreed R etained
8 3.35 Undecided Dropped
9 1K28 S tro n g ly  agreed R etained
10 k . k o S tro n g ly  agreed R etained
11 k . 6 o S tro n g ly  agreed R etained
12 k .53 S tro n g ly  agreed R etained
13 k .20 Agreed R etained
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Table 1 (continued)
Item  Number Mean In te rp r e ta t io n D isp o s itio n
S ection  I I I  (con tin u ed )
1** 3.86 Agreed R etained
15 k . l k Agreed R etained
16 k . 5 3 S tro n g ly  agreed R etained
17 *+.87 S tro n g ly  agreed R etained
18 k . 5 3 S tro n g ly  agreed R etained
S ec tio n  IV
1 k . 5 0 S tro n g ly  agreed R etained
2 k . 7 3 S tro n g ly  agreed R etained
3 k . 7 9 S tro n g ly  agreed R etained
k **.8o S tro n g ly  agreed R etained
5 k . 6 o S tro n g ly  agreed R etained
6 k . 7 l S tro n g ly  agreed R etained
7 3.6** Agreed R etained
8 **.07 Agreed R etained
9 **.38 S tro n g ly  agreed R etained
10 3.78 Agreed R etained
11 5.00 S tro n g ly  agreed R etained
12 **.87 S tro n g ly  agreed R etained
13 **.53 S tro n g ly  agreed R etained
S ec tio n  V
1 **•93 S tro n g ly  agreed R etained
2 **.87 S tro n g ly  agreed R etained
3 **.79 S tro n g ly  agreed R etained
k **.86 S tro n g ly  agreed R etained
5 **.36 S tro n g ly  agreed R etained
6 *+.73 S tro n g ly  agreed R etained
S ec tio n  VI
1 **.80 S tro n g ly  agreed R etained
2 3.85 Agreed R etained
3 **.53 S tro n g ly  agreed R etained
** **.60 S tro n g ly  agreed R etained
5 **.33 S tro n g ly  agreed R etained
6 **.07 Agreed R etained
7 **.**7 S tro n g ly  agreed R etained
8 **.85 S trong ly  agreed R etained
9 3.71 Agreed R etained
10 **.35 S tro n g ly  agreed R etained
11 **•73 S tro n g ly  agreed R etained
12 **.87 S tro n g ly  agreed R etained
13 k . k o S tro n g ly  agreed R etained
Chapter 5
EVALUATION OF COOPERATIVE OFFICE EDUCATION 
PROGRAMS IN LOUISIANA
This ch ap te r i s  devoted to  an a n a ly s is  o f  resp o n ses  o f  
c o o rd in a to rs  to  an e v a lu a tiv e  in stru m en t concerned w ith  s tan d a rd s  fo r  
an optimum program o f  co o p e ra tiv e  o f f i c e  ed u ca tio n  a t  th e  secondary 
school le v e l  in  L o u is ian a . In  a d d i t io n ,  resp o n ses o f  s e le c te d  
p a r t ic ip a t in g  businessm en to  a  q u e s tio n n a ire  which d e a l t  w ith  th e  
o f f ic e  experience phase o f  th e  co o p e ra tiv e  o f f ic e  ed u ca tio n  program 
a re  a lso  p re se n te d  and analyzed .
Procedures used  in  develop ing  th e  e v a lu a tiv e  c r i t e r i a  and th e  
method o f  s e le c t in g  a  ju ry  o f  e x p e r ts  were p re se n te d  in  Chapter 3 . An 
a n a ly s is  o f  th e  ju r y  resp o n ses to  e v a lu a tiv e  item s was p re se n te d  in  
ta b u la r  form.
The fo rm u la tio n  o f  a  su rvey  in stru m en t f o r  c o o rd in a to rs  and 
fo r  businessm en was conducted in  o rd e r to  determ ine w hether b o th  phases 
o f  th e  co o p era tiv e  o f f ic e  ed u ca tio n  program , th e  c la ss ro o m /la b o ra to ry  
phase and th e  o f f ic e  e^qperience p h ase , were conforming to  c r i t e r i a  
v a l id a te d  by a ju ry  o f  e x p e r ts .  C la r i ty  o f  item s and in s t r u c t io n s  
was checked by a  number o f  g rad u a te  s tu d e n ts  and f a c u l ty .
F if te e n  members o f  a  ju ry  o f  s ix te e n  recommended by d i r e c to r s  
o f  b u s in ess  and o f f ic e  ed u ca tio n  departm ents in  s t a t e  c o lle g e s  and 
u n iv e r s i t ie s  in  L o u is ian a  and th e  L o u is ian a  S ta te  Department o f
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Education r a te d  each item  o f  th e  t e n ta t iv e  e v a lu a tiv e  c r i t e r i a  f o r  an 
optimum program  o f  co o p era tiv e  o f f ic e  education  a t  th e  secondary 
schoo l l e v e l .  A f iv e -p o in t  r a t in g  s c a le  w ith  b a s ic  c a te g o rie s  o f 
s tro n g ly  ag ree  o r m ajor im portance, ag ree  o r  m oderate im portance, 
undecided , d isa g re e  o r l i t t l e  im portance and s tro n g ly  d isag ree  o r no 
im portance was u sed . Two a l t e r n a t iv e  r a t in g s  were in c lu d ed  f o r  ju ro r s  
who d id  n o t want to  respond to  a p a r t i c u la r  item  o r who f e l t  t h a t  th e  
item  was u n c le a r . A p o in t  v a lu e  was assigned  to  a l l  r a t in g s  except 
th e  two a l te r n a t iv e s .  The resp o n ses  o f  th e  ju ry  to  each item  were 
analyzed  and in te rp r e te d  on th e  b a s is  o f  mean s c o re s . To be re ta in e d  
an item  had to  have re c e iv e d  a mean score  o f  3*51 or above. C r i te r ia  
which re c e iv e d  a  l e s s e r  r a t in g  were e lim in a te d . The ju ry  was o f  th e  
o p in ion  t h a t  e ig h ty -s ix  o f  th e  105 item s were o f m oderate o r major 
im portance f o r  an optimum program o f  co o p era tiv e  o f f ic e  ed u ca tio n , and 
th e se  item s were used  as c r i t e r i a  fo r  ev a lu a tin g  th e  co o p era tiv e  o f f ic e  
ed u ca tio n  programs in  p u b lic  secondary schools o f L ou isiana.
The v a lid a te d  in stru m en t was d iv id ed  in to  two q u e s tio n n a ire s  
w hich were s e n t du ring  th e  1973“7^  school y ear to  th e  n in e ty -e ig h t 
c o o rd in a to rs  o f  th e  n in e ty -se v e n  co o p e ra tiv e  o f f ic e  education  programs 
and to  one hundred o f th e  co o p era tin g  businessm en, t h i s  c o n s t i tu t in g  
a  6 p e rcen t sample.
The q u e s tio n n a ire  s e n t to  th e  c o o rd in a to rs  e n t i t l e d  " C r i te r ia  
f o r  C ooperative O ffic e  E ducation Programs" in c lu d ed  f iv e  major 
d iv is io n s  in c lu d in g  o rg a n iz a tio n , n a tu re  o f o f f e r in g s ,  f a c i l i t i e s ,  s t a f f
and in s t r u c t io n ,  and e v a lu a tio n . (Appendix G) S ince coopera ting  
businessm en allow  s tu d e n t- le a rn e rs  to  work and le a r n  in  t h e i r  o f f i c e s ,  
t h e i r  q u e s tio n n a ire  d e a l t  w ith  th e  o f f ic e  experience phase o f  th e  
co o p era tiv e  o f f ic e  education  program. (Appendix j )
Each co o rd in a to r and s e le c te d  coo p era tin g  businessm an used  th e  
fo llo w in g  s c a le  (A ls ip , 1965) in  responding  to  th e  q u e s tio n n a ire :
YES - This item  i s  p re se n t o r  i s  being  done in  th e  
co o p era tiv e  o f f ic e  education  program.
NO - This item  i s  no t p re se n t o r i t  i s  no t being  
done in  th e  co o p era tiv e  o f f ic e  ed u ca tio n  
program.
Responses were re c e iv e d  from e ig h ty - th r e e ,  o r  85 p e rc e n t ,  o f  
th e  co o rd in a to rs  and e ig h ty , o r 80 p e rc e n t,  o f  th e  s e le c te d  co o p era tin g  
businessm en.
A s tu d y  o f  th e  d a ta  in  Tables 2 , 3> *+, 5> 6 showed th e  ex te n t 
to  which co o rd in a to rs  f e l t  th a t  c e r ta in  p ra c t ic e s  were p re se n t o r 
be ing  done in  th e  co o p era tiv e  o f f ic e  ed u ca tio n  program s. The 
e v a lu a tiv e  c r i t e r i a  item s fo r  t h i s  s e c t io n  o f  th e  program  were 
d iv id ed  in to  f iv e  p a r t s :  O rg an iza tio n  item s (Table 2 ) ,  n a tu re  o f
o f fe r in g s  item s (Table 3)> f a c i l i t i e s  item s (Table •+), s t a f f  and 
in s t r u c t io n  item s (Table 5 ) , and e v a lu a tio n  item s (Table 6 ) .  Data 
shown in  Table 7 in d ic a te d  th e  e x te n t to  which s e le c te d  co o p era tin g  
businessm en f e l t  th a t  c e r ta in  p r a c t ic e s  were p re se n t o r  being  done in  
th e  o f f ic e  experience phase o f  th e  program. The in fo rm atio n  in  each 
o f  th e  ta b le s  was p re se n te d  in  ta b u la r  form accord ing  to  th e  number o f
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p o s i t iv e  responses to  each item  and th e  p e rc e n t o f  p o s i t iv e  re sp o n ses . 
For th e  purposes o f  a n a ly s is  and e v a lu a tio n , p o s i t iv e  responses were 
grouped in to  c a te g o r ie s  w ith  th e  f i r s t  and second d e c i le  (1- 10 , 11- 20) ,  
fo r  example, re p re s e n tin g  th e  low est degree o f  e x is te n c e  o f  a  
p re sc r ib e d  p r a c t ic e .
E v a lu a tio n  by C oord inato rs
The d a ta  p re se n te d  in  Table 2 in d ic a te d  21 v a l id a te d  
o rg a n iz a tio n  item s. The p e rce n t o f  p o s i t iv e  responses by co o rd in a to rs  
in d ic a te d  tw elve o rg a n iz a tio n a l item s in  th e  upper ca teg o ry , f iv e  in  
th e  upper m iddle ca teg o ry . Two item s were r e p o r te d  in  th e  m iddle 
c a te g o ry , and two in  th e  lower ca teg o ry . No responses f e l l  in  th e  
low er m iddle ca teg o ry . C ooperative o f f ic e  ed u ca tio n  programs had o r  
were conducting  th e  p re sc r ib e d  p ra c t ic e s  numbered One, T hree, Four, 
F iv e , S ix , Seven, E ig h t, N ine, Ten, E leven, T h ir te e n , F o u rteen ,
F i f te e n ,  Seventeen , E igh teen , N ineteen , and Twenty in  a  la rg e  number 
o f  th e  program s. In  i l l u s t r a t i n g  t h i s ,  i t  was no ted  th a t  p r a c t ic e  
F o u rteen , "The te a c h e r-c o o rd in a to r  i s  re sp o n s ib le  fo r  th e  development 
o f  th e  program ," and p r a c t ic e  Seventeen, "The employment o f 
s tu d e n t- le a rn e rs  in  th e  program com plies w ith  a l l  s t a t e  and f e d e ra l  
laws p e r ta in in g  to  th e  employment o f y o u th ,"  were be in g  done in  
100 p e rc e n t o f  th e  program s. The ev a lu a tio n  o f  th e  p r a c t ic e s  numbered 
Two, Twelve, S ix te e n , and Twenty-one in d ic a te d  th a t  th e se  v a l id a te d  
p r a c t ic e s  were being  conducted in  a  sm all p e rcen tag e  o f  th e  sch o o ls .
P ra c tic e  Twelve, "The r e la te d - c la s s  phase o f th e  co o p era tiv e  o f f ic e  
education  program i s  ta u g h t in  a t  l e a s t  a tw o-hour in s t r u c t io n a l  
b lo c k ,"  and p ra c t ic e  Twenty-one, "An ad v iso ry  committee a p p ro p ria te  
to  th e  program i s  fu n c tio n in g , as can be  no ted  by m inutes o f  m eetings 
which a re  on f i l e , "  were p re se n t in  o n ly  9 p e rc e n t o f  th e  co o p era tiv e  
o f f ic e  edu ca tio n  program s.
Table 2
Composite R atings o f  O rg an iza tio n  Item s o f  E va lu a tiv e  
C r i t e r i a  fo r  C ooperative O ffice  Education  Programs
Number
Items P o s it iv e P ercen t
Responses
1. S tudents a re  e n ro lle d  in  co o p era tiv e  o f f ic e  8 l
edu ca tio n  on th e  b a s is  o f  t h e i r  i n t e r e s t
and a b i l i t i e s .
2. S tudents a re  e n ro lle d  in  such a  program bo
(No. 1 , above) on th e  b a s is  o f  an
a n a ly s is  o f  t e s t  in fo rm atio n  co o rd in a ted  
w ith  co u nse ling .
3. Only s tu d e n t- le a rn e rs  who p o ssess  o r  have 67
th e  immediate p o te n t ia l  to  develop
s a la b le  s k i l l s  a re  allow ed in to  th e  
program,
b .  S tu d e n t- le a rn e rs  a re  e n ro lle d  in  th e  77
program fo r  e d u c a tio n a l and t r a in in g  
purposes and n o t s o le ly  f o r  th e  
monetary a s p e c t.
5. C areer g o a ls  and s p e c i f ic  o b je c tiv e s  a re  71
s ta te d  fo r  each s tu d e n t- le a rn e r .
6 . The a c t i v i t i e s  in  th e  r e l a t e d  c la s s  a re  7k
cen te red  around th e  c a re e r  g o a ls  and
o b je c tiv e s  o f  each s tu d e n t.
7. The co o p era tiv e  o f f ic e  ed u ca tio n  course 78
i s  th e  "capstone" o f  a  s e r ie s  o f 
in s t r u c t io n a l  ex p erien ces  th rough
se p a ra te  b u s in ess  co u rse s .
8. The r e la te d - c la s s  a c t i v i t i e s  p ro v id e  f o r  7^
experiences in  p ro d u c tio n  s k i l l s  no t












Item s P o s it iv e  P ercen t
 Responses____________
9. At l e a s t  one c la s s  p e r io d  i s  p ro v id ed  th e  69 814-
co o rd in a to r  fo r  conferences and r e la te d  
a c t i v i t i e s  w ith  in d iv id u a ls  invo lved  in  
th e  program.
10. Such conference tim e (No. 9 ,  above) i s  6k  78
f r e e  from c o -c u r r ic u la r  a c t i v i t i e s ,
such as school yearbook and school 
new spaper.
11. Such conference tim e (No. 9» above) i s  61+ 78
f r e e  from work in  th e  school o f f ic e .
12. The r e la te d - c la s s  phase o f  th e  co o p era tiv e  7 9
o f f ic e  education  program i s  ta u g h t in
a t  l e a s t  a  two-hour in s t r u c t io n a l  b lo ck .
13. S erv ices  o f  guidance p e rso n n e l and o th e r  78 93
te a c h e rs  a re  used  in  counse ling  s tu d en ts
concerning p a r t ic ip a t io n  in  th e  
co o p era tiv e  o f f ic e  education  program. 
ll+. The te a c h e r-c o o rd in a to r  i s  re sp o n s ib le  fo r  82 100
th e  development o f  th e  program.
15. The co o p era tiv e  o f f ic e  ed u ca tio n  program  61+ 78
i s  based  upon th e  f in d in g s  o f  surveys
o f  employment o p p o r tu n it ie s  in  o f f ic e  
work in  th e  a re a  served  by th e  sch o o l.
16 . The program i s  based  upon n a t io n a l  k2 51
o c c u p a tio n a l tre n d s  and employment needs.
17. The employment o f s tu d e n t- le a rn e rs  in  th e  82 100
program com plies w ith  a l l  s t a t e  and
fe d e ra l  laws p e r ta in in g  to  th e  
employment o f  youth .
18. P ro v is io n s  a re  made f o r  s tu d e n t- le a rn e rs  6k  78
to  p a r t ic ip a te  in  c lub  work in
a p p ro p ria te  s ta te  and n a t io n a l  youth  
o rg a n iz a tio n s  and in  o th e r  c o -c u r r ic u la r  
a c t i v i t i e s .
19. The c o o rd in a to r  i s  p rov ided  th e  eq u iv a len t 59 72
o f  o n e -h a lf  hour p e r  week p e r  s tu d e n t to
su p e rv ise  and co o rd in a te  th e  program .
20. At l e a s t  te n  s tu d e n t- le a rn e rs  a re  e n ro lle d  77 9k
in  th e  program during  th e  y e a r .
21. An ad v iso ry  committee a p p ro p ria te  to  th e  7 9
program  i s  fu n c tio n in g , as can be noted
by m inutes o f  m eetings which a re  on f i l e .
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In  summa r iz in g  th e  p r a c t ic e s  be in g  conducted r e l a t i v e  to  
o rg a n iz a tio n , i t  was no ted  th a t  a  la rg e  p e rcen tag e  o f  th e  programs 
w ere fo llo w in g  th e  recommended c r i t e r i a  in  seven teen  o f  th e  tw enty-one 
p r a c t ic e s .  The fo u r c r i t e r i a  which were be ing  fo llow ed  l e a s t  were 
concerned w ith  a n a ly s is  o f  t e s t  in fo rm atio n  co o rd in a ted  w ith  
counseling  fo r  s tu d e n t en ro llm en t i n  co o p e ra tiv e  o f f ic e  ed u ca tio n , 
th e  u se  o f a  tw o-hour in s t r u c t io n a l  b lo ck  fo r  th e  r e la te d - c la s s  p h ase , 
b asin g  th e  program upon n a t io n a l  o ccu p a tio n a l tre n d s  and employment 
needs, and th e  use o f  a  fu n c tio n in g  ad v iso ry  com m ittee.
D ata shown in  Table 3 in d ic a te d  16 v a l id a te d  n a tu re  o f  o f fe r in g s  
item s. The p e rc e n t o f  p o s i t iv e  resp o n ses  by co o rd in a to rs  in d ic a te d  
e lev en  o rg a n iz a tio n a l item s in  th e  upper ca teg o ry  and two in  th e  upper 
m iddle ca teg o ry . Two item s w ere re p o r te d  in  th e  m iddle ca teg o ry  and 
one in  th e  low er m iddle ca teg o ry . No response  f e l l  in  th e  lower 
ca teg o ry . C ooperative o f f ic e  education  programs had o r were conducting 
th e  p re sc r ib e d  p r a c t ic e s  numbered One-b, Two-a, Two-b, Two-d, Two-e, 
Two-f, T hree-a , T hree-b , T h ree-c , T h ree-d , T h ree-e , Four and F ive in  
a  la rg e  number o f  th e  program s. One b a s ic  e d u ca tio n a l req u irem en t, 
ty p e w ritin g , was being  re q u ire d  in  99 p e rc e n t o f  th e  program s. Three 
o f  th e  p r a c t ic e s  p e r ta in in g  to  th e  u se  o f  v a r io u s  te a c h in g  methods— 
r o ta t io n a l  method, p ro je c t  method, and p rob lem -so lv ing  method—and a l l  
f iv e  o f  th e  p r a c t ic e s  p e r ta in in g  to  t r a in in g  in  p r a c t i c a l  b u s in ess  
s k i l l s —a p p lic a tio n  s k i l l s ,  c iv i l - s e r v ic e  type  exam s k i l l s ,  human 
r e la t io n s  s k i l l s ,  in te rv ie w  s k i l l s ,  and job  t e s t i n g  s k i l l s —were 
being fo llow ed in  w e ll over 80 p e rc e n t o f  th e  co o p era tiv e  o f f ic e  
ed u ca tio n  program s. Two p r a c t ic e s  p e r ta in in g  to  th e  emphasis on
e th ic a l  p r a c t ic e s  and s tan d ard s  o f  conduct, and d e s ira b le  em ployer- 
employee r e la t io n s  were being  follow ed in  99 and 100 p e rc e n t o f  th e  
programs, r e s p e c t iv e ly .  The e v a lu a tio n  o f  p ra c t ic e s  numbered One-a, 
Two-c, and Two-g in d ic a te d  th a t  th e se  v a l id a te d  p ra c t ic e s  were being  
conducted in  a  sm all p e rcen tag e  o f  th e  schoo l program s. In  
i l l u s t r a t i n g  t h i s ,  i t  was no ted  th a t  p r a c t ic e  Two-e, "The co o rd in a to r  
u ses v a r io u s  te ac h in g  methods in c lu d in g  d ra m a tiz a tio n ,"  was be in g  used 
in  on ly  30 p e rc e n t o f  th e  program s.
Table 3
Composite R atings o f  N ature o f  O ffe rin g s  Item s o f E va lu a tiv e  
C r i t e r i a  f o r  C ooperative O ffice  Education Programs
Number
Item s P o s it iv e P ercen t
Responses
1. C ooperative o f f ic e  education  s tu d e n ts  meet 
b a s ic  b u s in ess  e d u c a tio n a l requ irem ents in  
th e  fo llow ing  a reas  b e fo re  e n te r in g  th e  
program:
a . B asic Business P r in c ip le s
b . T ypew riting I
2 . The co o rd in a to r  u ses  v a r io u s  teach in g  
methods in c lu d in g :
a . s im u la tio n
b . r o ta t io n a l  method
c . b a t te r y  method
d. p ro je c t  method
e . p rob lem -so lv ing  method
f .  r o le  p lay in g
g . d ra m a tiz a tio n
3. In  th e  co o p era tiv e  o f f ic e  education  
program , s tu d e n t- le a rn e rs  o b ta in  
p r a c t i c a l  b u s in ess  t r a in in g  in  th e  
fo llow ing  a re a s :
a . a p p lic a t io n  s k i l l s
b . c iv i l - s e r v ic e  type  exam s k i l l s
c . human r e la t io n s  s k i l l s
d . in te rv ie w  s k i l l s

































P o s i t iv e
Responses
P ercen t
k. E th ic a l p ra c t ic e s  and s tan d a rd s  fo r 8l 99
conduct in  th e  b u s in ess  o f f ic e  a re
emphasized in  th e  co o p era tiv e  o f f ic e
education  program.
5. The co o p era tiv e  o f f ic e  education 82 100
program p rov ides an understand ing  
o f  d e s ira b le  employer-employee 
r e la t io n s .
In  summarizing th e  p ra c t ic e s  be ing  conducted r e l a t iv e  to  th e  
n a tu re  o f  o f fe r in g s ,  i t  was no ted  th a t  a  la rg e  p e rcen tag e  o f th e  
co o p era tiv e  o f f ic e  education  programs were fo llo w in g  th e  recommended 
c r i t e r i a  in  th i r t e e n  o f  th e  s ix te e n  p r a c t i c e s .  The th re e  c r i t e r i a  which 
were fo llow ed l e a s t  were concerned w ith  re q u ir in g  a  b a s ic  b u s in ess  
p r in c ip le s  course fo r  p o te n t ia l  co o p era tiv e  o f f ic e  ed u ca tio n  s tu d e n ts  
and th e  use  o f  v a rio u s  teach in g  methods in c lu d in g  th e  b a t te r y  method 
and d ra m a tiz a tio n .
Seventeen v a l id a te d  f a c i l i t i e s  item s were in d ic a te d  in  Table h . 
The p e rc en t o f  p o s i t iv e  responses by c o o rd in a to rs  in d ic a te d  seven 
f a c i l i t i e s  item s in  th e  upper ca teg o ry  and th re e  in  th e  upper middle 
ca teg o ry . Seven item s were re p o rte d  in  th e  m iddle ca teg o ry  w ith  no 
responses re p o rte d  in  th e  lower m iddle o r low er c a te g o r ie s .  C ooperative 
o f f ic e  education  programs had o r were conducting th e  p re sc r ib e d  
p r a c t ic e s  numbered One, Two, Pour, F iv e , Ten, E leven, T h ir te e n ,
F ourteen , S ix teen , and Seventeen in  a  la rg e  number o f  program s. While
6 l
none o f  th e  p r a c t ic e s  reached  th e  l e v e l  o f  a  100 p e rc e n t r a t in g ,  
s ix  o f  th e  f a c i l i t i e s  item s were used  in  90 p e rce n t o r more o f 
th e  co o p era tiv e  o f f ic e  ed u ca tio n  program s. More s p e c i f i c a l ly ,  
th e se  item s d e a l t  w ith  th e  use  o f  " s o f t"  ware comparable to  th a t  used 
in  modern b u s in ess  o f f i c e s ,  th e  a v a i l a b i l i t y  o f  u p - to -d a te  equipm ent, 
th e  re g u la r  use  o f  a t t r a c t iv e  b u l l e t i n  b o a rd s , th e  a v a i l a b i l i t y  
o f  numerous ty p es  o f  m edia, th e  e f f e c t iv e  o p e ra tin g  c o n d itio n  o f
equipm ent, and th e  m ain ta in in g  o f  c u r re n t equipment in v en to ry  and
m aintenance re c o rd s . Adequate c la ssro o m /lab o ra to ry  space was a v a i la b le
in  83 p e rcen t o f  th e  program s. The th re e  item s ranked in  th e  upper
m iddle ca tegory  d e a l t  w ith  th e  c la ssro o m /lab o ra to ry  being  m ain tained  
as a  s im u la ted  o f f i c e ,  th e  adequacy o f  f i l i n g  space , and a v a i l a b i l i t y  
o f  an a re a  fo r  dem onstrations and group d isc u s s io n s . The ev a lu a tio n  
o f p r a c t ic e s  numbered Three, S ix , Seven, E ig h t, N ine, Twelve, and 
F if te e n  in d ic a te d  th a t  th e se  v a l id a te d  p r a c t ic e s  were being  conducted 
in  a  sm all p ercen tag e  o f  th e  school program s. In  i l l u s t r a t i n g  t h i s ,  
i t  was noted  th a t  p r a c t ic e  Seven, "A wet a re a  i s  a v a ila b le  fo r  c lean  
up n eed s ,"  and p r a c t ic e  Twelve, "A l i b r a r y  o f  u p - to -d a te  r e la te d  
b u s in ess  p e r io d ic a ls  and o th e r  sou rces i s  co n ta in ed  w ith in  th e  
co o p era tiv e  o f f ic e  edu ca tio n  c lassro o m ,"  were p re se n t in  only  kG 
and 1+9 p e rcen t o f  th e  program s, r e s p e c t iv e ly .
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Table b
Composite R atings o f  F a c i l i t i e s  Item s o f  E v a lu a tiv e  
C r i t e r i a  fo r  C ooperative O ffice  Education  Programs
Item s
Number
P o s i t iv e
Responses
P ercen t
1. The c la ssro o m /la b o ra to ry  i s  m ain ta ined  
to  s im u la te  an o f f ic e .
52 63
2. Adequate f i l i n g  space i s  a v a i la b le . 62 76
3. A s e p a ra te  o r  in n e r  o f f ic e  i s  a v a ila b le  
fo r  p r iv a te  con ferences.
t o 52
b . The r e la te d - c la s s  a c t i v i t i e s  in v o lv e  th e  
u se  o f  " s o f t"  ware o f  th e  same or 
comparable ty p es  used  in  modern b u s in ess  
o f f i c e s .
77 9b
5. S u f f ic ie n t  q u a n t i t ie s  o f  u p - to -d a te  
equipment a re  a v a i la b le .
75 91
6. Adequate s to rag e  f a c i l i t i e s  a re  
a v a i la b le .
t o 55
7. A wet a re a  i s  a v a ila b le  fo r  c lean  up needs. 38 b6
8. Adequate work a reas  a re  p rov ided  f o r  th o se  
a c t i v i t i e s  which demand a d d it io n a l  space.
b9 6o
9- F le x ib le  arrangem ent i s  p o s s ib le  in  th e  
c la ssro o m /la b o ra to ry .
b7 57
10. C lassro o m /lab o ra to ry  space i s  adequate 
fo r  th e  number o f  s tu d e n ts  e n ro lle d  in  
th e  co o p e ra tiv e  o f f ic e  ed u ca tio n  program .
68 83
11. The r e l a t e d  c la ssro o m /la b o ra to ry  has an 
a re a  f o r  dem onstrations and group 
d isc u s s io n s .
56 68
12. A l ib r a r y  o f  u p - to -d a te  r e l a t e d  b u s in e ss  
p e r io d ic a ls  and o th e r  sources i s  co n ta in ed  
w ith in  th e  co o p era tiv e  o f f ic e  education  
classroom .
t o b9
13. A ttr a c t iv e  b u l l e t in  boards a re  changed a t  
re g u la r  in te r v a ls .
7^ 90
lU. Numerous ty p es  o f  media (a u d io -v isu a l a id s )  
a re  co n v en ien tly  lo c a te d  nearby.
77 9b
15. A p r iv a te  te lephone l in e  i s  p rov ided  th e  
te a c h e r-c o o rd in a to r .
b7 57
l6 . Equipment i s  m ain tained  in  e f f e c t iv e  
o p e ra tin g  co n d itio n .
77 9b
17. C urrent equipment in v en to ry  and 
m aintenance reco rd s  a re  m ain ta ined .
80 98
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In  summarizing th e  p ra c t ic e s  "being conducted r e l a t iv e  to  
f a c i l i t i e s ,  i t  was no ted  th a t  a la rg e  p ercen tag e  o f  th e  programs were 
fo llow ing  th e  recommended c r i t e r i a  in  te n  o f  th e  seventeen  p r a c t ic e s .  
The seven c r i t e r i a  which were fo llow ed l e a s t  were concerned w ith  th e  
a v a i l a b i l i t y  o f  a  se p a ra te  o r in n e r  o f f ic e  fo r  p r iv a te  con ferences, 
th e  adequacy o f  s to ra g e  f a c i l i t i e s ,  th e  a v a i l a b i l i t y  o f a wet a rea  fo r  
c lean  up n eeds, th e  adequacy o f  work a reas  fo r  s p e c ia l  a c t i v i t i e s ,  
th e  f l e x i b i l i t y  o f  arrangem ent o f  th e  c la ssro o m /la b o ra to ry , th e  
a v a i l a b i l i t y  o f an u p - to -d a te  l ib r a r y  w ith in  th e  co o p era tiv e  o f f ic e  
edu ca tio n  classroom , and th e  a v a i l a b i l i t y  o f  a  p r iv a te  te lephone 
l i n e  f o r  th e  co o rd in a to r.
Data shown in  Table 5 in d ic a te d  13 v a l id a te d  s t a f f  and 
in s t r u c t io n  item s. The p e rcen t o f  p o s i t iv e  responses by co o rd in a to rs  
in d ic a te d  s ix  s t a f f  and in s t r u c t io n  item s in  th e  upper catego ry  and 
fo u r  in  th e  upper m iddle c a teg o ry . Two item s were re p o rte d  in  th e  
m iddle ca teg o ry  and one in  th e  lower m iddle ca teg o ry . No responses 
f e l l  in  th e  low er c a te g o ry . C ooperative o f f ic e  education  programs 
had o r were conducting  th e  p re sc r ib e d  p r a c t ic e s  numbered One, Two, 
T hree, P our, F iv e , S ix , N ine, E leven , Twelve, and T h irteen  in  a  la rg e  
number o f  th e  program s. In  i l l u s t r a t i n g  t h i s ,  i t  was no ted  th a t  
p r a c t ic e  F our, "The te a c h e r-c o o rd in a to r  fu n c tio n s  w e ll in  a su p erv iso ry  
c a p a c ity ,"  and p r a c t ic e  Eleven, "The te a c h e r-c o o rd in a to r  v i s i t s  
t r a in in g  s ta t io n s  and c o n su lts  w ith  th e  businessman concerning th e
p ro g ress  of* th e  s tu d e n t,"  were being  done in  100 p e rc e n t o f  th e  program s. 
Three o th e r  s t a f f  and in s t r u c t io n  item s were conducted in  98 p e rc e n t 
o r more o f  th e  co o p e ra tiv e  o f f ic e  education  program s. More 
s p e c i f ic a l ly ,  th e se  item s d e a l t  w ith  th e  c e r t i f i c a t i o n  and 
q u a l i f ic a t io n s  o f  c o o rd in a to rs , th e  p o sse ss io n  o f  a  wide v a r ie ty  o f  
teach in g  com petencies hy c o o rd in a to rs , and th e  a d a p ta tio n  o f  in s t r u c t io n  
to  th e  changing b u s in ess  w orld . I t  was noted  th a t  one a d d i t io n a l  s t a f f  
and in s t r u c t io n  item  was in  th e  upper ca teg o ry  by re c e iv in g  p o s i t iv e  
resp o n ses  from  87 p e rc e n t o f  th e  co o rd in a to rs . The item  d e a l t  w ith  
te a c h e r-c o o rd in a to rs  working tow ard p ro fe s s io n a l  advancement in c lu d in g  
p a r t ic ip a t io n  in  p ro fe s s io n a l  o rg a n iz a tio n s . The fo u r  item s ranked in  
th e  upper m iddle ca teg o ry  d e a l t  w ith  th e  re g u la r  u se  o f  community 
re so u rce  peop le  fo r  in s t r u c t io n a l  p u rp o ses, th e  tim e g iven  co o rd in a to rs  
fo r  p ro fe s s io n a l expansion and in - s e rv ic e  growth and developm ent, th e  
conducting  o f  p u b lic  r e la t io n s  p ro je c ts  and a c t i v i t i e s  a t  r e g u la r  
in t e r v a l s ,  and th e  use  o f s tu d e n t- le a rn e r  in p u t in to  p lan n in g  
co o p era tiv e  o f f ic e  education  classroom  a c t i v i t i e s .  The e v a lu a tio n  
o f  p r a c t ic e s  numbered Seven, E ig h t, and Ten in d ic a te d  th a t  th e se  
v a l id a te d  p ra c t ic e s  were being  conducted in  a  sm all p e rcen tag e  o f  th e  
program s. P ra c tic e  E ig h t, "A com plete f i l e  o f  o ccu p a tio n a l and 
ed u ca tio n a l in fo rm atio n  i s  lo c a te d  in  th e  c la ssro o m /lab o ra to ry  fo r  
s tu d e n t u s e ,"  was p re se n t in  on ly  37 p e rcen t o f  th e  program s. Two
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o th e r  s t a f f  and in s t r u c t io n  item s in  t h i s  ca teg o ry , p r a c t ic e  Seven, 
"The co o rd in a to r has a d a i ly  le s so n  p la n  fo r  each o f  th e  s tu d e n t-  
l e a r n e r s ,"  and p r a c t ic e  Ten, "An a p p ro p ria te  s t a t e  o f f i c e r  o r 
su p e rv iso r  o f  b u s in e ss  programs v i s i t s  th e  school r e g u la r ly  to  a s s i s t  
in  implem enting th e  co o p era tiv e  o f f ic e  edu ca tio n  program ," were being  
conducted in  on ly  55 and ^  p e rc e n t o f  th e  program s, r e s p e c t iv e ly .
Table 5
Composite R atings o f  S ta f f  and I n s tru c t io n  Item s o f  E v a lua tive  
C r i t e r i a  fo r  C ooperative O ffice  Education Programs
Items
Number
P o s it iv e
Responses
P ercen t
1 . Community re so u rce  peop le  a re  used 
r e g u la r ly  as an in te g r a l  p a r t  o f  th e  
in s t r u c t io n a l  program.
57 70
2. The te a c h e r -c o o rd in a to r  i s  c e r t i f i e d  and 
q u a l i f ie d  acco rd ing  to  s t a t e  board  o f  
education  r e g u la t io n s .
81 99
3. The co o rd in a to r  p o ssesses  com petencies 
in  a  wide v a r ie ty  o f  te a ch in g  methods.
81 99
>. The te a c h e r -c o o rd in a to r  fu n c tio n s  w e ll 
in  a su p e rv iso ry  c a p a c ity
82 100
5. R eleased tim e i s  g iven  th e  co o rd in a to r  
fo r  p ro fe s s io n a l  expansion and in - s e rv ic e  
growth and developm ent.
57 70
6. The te a c h e r-c o o rd in a to r  works towards 
p ro fe s s io n a l  advancement in c lu d in g  a c tiv e  
p a r t ic ip a t io n  in  p ro fe s s io n a l  o rg a n iz a tio n s .
71 87
7. The co o rd in a to r  has a  d a i ly  le s so n  p la n  fo r  
each o f  th e  s tu d e n t- le a rn e rs .
^5 55
8. A com plete f i l e  o f  o ccu p a tio n a l and 
e d u ca tio n a l in fo rm atio n  i s  lo c a te d  in  th e  
c la ssro o m /la b o ra to ry  fo r  s tu d e n t u se .
30 37
9. P u b lic  r e la t io n s  p ro je c ts  and a c t i v i t i e s  
a re  conducted a t  r e g u la r  in te r v a ls  by 





P o s it iv e
Responses
P ercen t
10. An a p p ro p ria te  s t a t e  o f f i c e r  o r
su p e rv iso r o f  b u s in ess  programs v i s i t s  
th e  school r e g u la r ly  to  a s s i s t  in  
implementing th e  co o p era tiv e  o f f ic e  
education  program.
36
11. The te a c h e r-c o o rd in a to r  v i s i t s  t r a in in g  
s ta t io n s  and c o n su lts  w ith  th e  
businessm an concerning th e  p ro g re ss  o f  
th e  s tu d e n t.
82 100
12. In s tru c t io n  i s  r e a d i ly  adap ted  to
changes ta k in g  p la c e  in  th e  b u s in ess  
w orld.
80 98
13. S tu d e n t- le a rn e rs  a s s i s t  in  p lann ing  
th e  classroom  a c t i v i t i e s .
59 l k
In  summarizing th e  p r a c t ic e s  being  conducted r e l a t i v e  to  s t a f f  
and in s t r u c t io n ,  i t  was no ted  th a t  a  la rg e  p ercen tag e  o f  th e  programs 
were fo llow ing  th e  recommended s tan d a rd s  in  te n  o f  th e  t h i r t e e n  p r a c t ic e s .  
The th re e  c r i t e r i a  which were fo llow ed l e a s t  were concerned w ith  d a i ly  
le sso n  p lann ing  by th e  c o o rd in a to r , th e  a v a i l a b i l i t y  o f f i l e s  o f  
o ccu p a tio n a l and e d u c a tio n a l in fo rm a tio n , and th e  su p e rv is io n  by an 
ap p ro p ria te  s ta t e  o f f ic e r  o r  su p e rv iso r .
In  Table 6 were in d ic a te d  6 v a l id a te d  e v a lu a tio n  item s. The 
p e rce n t o f  p o s i t iv e  responses by co o rd in a to rs  showed fo u r e v a lu a tio n  
item s in  th e  upper ca tego ry  and one in  th e  upper m iddle ca teg o ry . While 
no item s f e l l  in  th e  m iddle o r lower ca teg o ry , one item  was r a te d  in  
th e  lower ca teg o ry . C ooperative o f f ic e  ed u ca tio n  programs had 
o r were conducting th e  p re sc r ib e d  p r a c t ic e s  numbered One, Two,
Three, Four, and S ix in  a la rg e  p ercen tag e  o f  th e  program s. While none
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Table 6
Composite R atings o f  E v a lu a tio n  Item s o f  E v a lu a tiv e  C r i t e r i a  
fo r  C ooperative O ffice  Education Programs
Number
Items P o s it iv e Percen t
Responses
1 . E va lu a tio n  a c t i v i t i e s  a re  an in te g r a l  80 98
p a r t  o f  in s t r u c t io n  in  th e  co o p era tiv e
o f f ic e  ed u ca tio n  program.
2. E va lu a tio n  tech n iq u es  in c lu d e  th e  use  o f  68 83
s e lf - e v a lu a t io n  by th e  s tu d e n t- le a rn e r .
3 . E va lu a tio n s  o f  th e  s tu d e n t- le a rn e r  a re  77 95
conducted in  term s o f  how w e ll th e
s tu d e n t i s  m eeting h is  o ccu p a tio n a l g o a ls , 
if. O n-the-job  p ro g re ss  o f  each s tu d e n t- le a rn e r  8 l  99
i s  ev a lu a ted  by th e  c o o rd in a to r  and th e  
businessm an.
5. The ad v iso ry  committee a s s i s t s  in  program 6 7
e v a lu a t io n s .
6 . Follow -up s tu d ie s  a re  conducted on a 56 68
sy stem atic  b a s is  and used  to  e v a lu a te  th e
e f fe c tiv e n e s s  o f  th e  program o f  in s t r u c t io n ._____________________
o f  th e  p r a c t ic e s  reached  th e  le v e l  o f  a  100 p e rcen t r a t in g ,  th re e  o f 
th e  e v a lu a tio n  item s were used in  95 p e rc e n t o r  more o f  th e  co o p era tiv e  
o f f ic e  ed u ca tio n  program s. More s p e c i f ic a l ly ,  th e se  item s d e a l t  w ith  
th e  use o f  e v a lu a tio n  p rocedures as an in te g r a l  p a r t  o f  in s t r u c t io n ,  
th e  use  o f  e v a lu a tio n s  o f  th e  s tu d e n t- le a rn e r  in  term s o f h is  
o ccu p a tio n a l g o a ls ,  and th e  e v a lu a tio n  o f o n -th e -jo b  p ro g ress  by bo th  
th e  co o rd in a to r  and th e  coo p era tin g  businessm an. The use o f  
s e lf - e v a lu a t io n s  by th e  s tu d e n t le a rn e r  was found in  83 p e rcen t o f  th e  
program s. The one item  r a te d  in  th e  upper m iddle catego ry  rece iv ed  
68 p e rc e n t p o s i t iv e  responses and d e a l t  w ith  sy stem atic  use o f  fo llow -up 
s tu d ie s  as a  means o f e v a lu a tin g  th e  program e f fe c t iv e n e s s .  The 
ev a lu a tio n  o f  p r a c t ic e  F ive in d ic a te d  th a t  t h i s  v a l id a te d  p r a c t ic e  was
68
■being conducted, in  a  sm all p e rcen tag e  o f  th e  school program s. P ra c tic e  
F iv e , "The ad v iso ry  committee a s s i s t s  in  program e v a lu a t io n s ,"  was 
p re se n t in  on ly  7 p e rc e n t o f  th e  program s.
In  summarizing th e  p ra c t ic e s  be ing  conducted r e l a t i v e  to  
e v a lu a tio n , i t  was no ted  th a t  a  la rg e  p e rcen tag e  o f  th e  programs were 
fo llow ing  th e  recommended c r i t e r i a  in  f iv e  o f  th e  s ix  p r a c t ic e s .  The 
one c r i t e r i a  which was follow ed l e a s t  was concerned w ith  th e  use o f 
ad v iso ry  committee a s s is ta n c e  in  co o p era tiv e  o f f ic e  ed u ca tio n  program 
e v a lu a t io n s .
E v a lu a tio n  by C ooperating Businessmen
The d a ta  p re se n te d  in  Table 7 in d ic a te d  13 v a l id a te d  o f f ic e  
ex p erien ce  item s. The p e rc e n t o f  p o s i t iv e  responses by coo p era tin g  
businessm en in d ic a te d  n ine  o f f ic e  experience item s in  th e  upper ca teg o ry  
and th re e  in  th e  upper m iddle. No item s were re p o rte d  in  th e  m iddle o r 
th e  lower ca teg o ry  w h ile  one was re p o rte d  in  th e  lower m iddle ca teg o ry .
The o f f ic e  experience  phases o f  th e  co o p e ra tiv e  o f f ic e  ed u ca tio n  programs 
had or were conducting th e  p re sc r ib e d  p ra c t ic e s  numbered One, Three, F our, 
F iv e , S ix , Seven, E ig h t, N ine, Ten, E leven, Twelve, and T h ir te e n  in  a 
la rg e  number o f  th e  o f f ic e s .  In  i l l u s t r a t i n g  t h i s ,  i t  was no ted  th a t  
p r a c t ic e  One, "The coopera ting  businessm an i s  a  member o f  ’th e  f a c u l ty ' 
in  t h a t  he i s  re sp o n s ib le  fo r  p a r t  o f  th e  edu ca tio n  and t r a in in g  o f  th e  
s tu d e n t- le a rn e r ,"  p r a c t ic e  E ig h t, "The s tu d e n t- le a rn e r  a p p lie s  h is  
c lassroom  in s t r u c t io n  to  h is  jo b ,"  and p r a c t ic e  Ten, "The coo p era tin g  
businessm an encourages th e  s tu d e n t- le a rn e r  to  fo llow  a p re sc r ib e d
sequence o f  job  r e s p o n s i b i l i t i e s , "  were be ing  conducted in  91 p e rc e n t o r 
more o f  th e  o f f ic e s .  The e v a lu a tio n  o f  p r a c t ic e  Two in d ic a te d  th a t  t h i s  
v a l id a te d  p r a c t ic e  was p re se n t in  a  sm all p ercen tag e  o f  th e  o f f ic e s .  
P ra c tic e  Two, "The s tu d e n t- le a rn e r  i s  r e ta in e d  on a  p a r t ic u la r  phase o r 
c e r ta in  a c t i v i t y  o f th e  job  o n ly  u n t i l  m astery  o f  ach iev ed ,"  was being  
conducted in  on ly  3^ p e rc en t o f  th e  o f f ic e s .
Table 7
Composite R atings o f  O ffice  Experience Phase Items 
o f  E v a lu a tiv e  C r i t e r i a  f o r  C ooperative 
O ffice  Education Programs
Number
Items P o s it iv e P ercen t
Responses
1. The co o p era tin g  businessm an i s  a  member 70
o f  " th e  f a c u lty "  in  th a t  he i s  re sp o n s ib le
fo r  p a r t  o f  th e  ed u ca tio n  and t r a in in g  o f  
th e  s tu d e n t- le a rn e r .
2. The s tu d e n t- le a rn e r  i s  r e ta in e d  on a  26
p a r t i c u la r  phase o r c e r ta in  a c t i v i t y  o f
th e  job  on ly  u n t i l  m astery  i s  achieved .
3. S u f f ic ie n t  tim e i s  a v a i la b le  when 614-
n ecessary  f o r  th ree-w ay  conferences
among th e  c o o rd in a to r , th e  businessm an, 
and th e  s tu d e n t- le a rn e r .
I*. The coo p era tin g  businessm an i s  asked 57
fo r  su g g estio n s  on how to  make more 
e f f e c t iv e  s e le c t io n  and placem ent o f 
s tu d e n t- le a rn e rs  f o r  h is  b u s in ess  o f f ic e .
5. The coo p era tin g  businessm an perform s some 66
guidance fu n c tio n s  in  th e  program in  th a t
he h e lp s  th e  s tu d e n t- le a rn e r  understand  
th e  tre n d s  and employment o p p o r tu n itie s  
in  th e  in d u s try .
6 . The co o p era tin g  businessm an in te rv iew s 62
h is  s tu d e n t- le a rn e r  n ear th e  end o f  th e
school year to  d isc u ss  th e  s tu d e n t 's  












7 . ^Rating sh e e ts  used  by th e  co o p era tin g  66 86
businessm an d e sc rib e  s tu d e n t perform ance 
and degree to  which th e  s tu d e n t i s  
o b ta in in g  h is  e d u c a tio n a l/o c c u p a tio n a l 
o b je c tiv e s .
8 . The s tu d e n t- le a rn e r  a p p lie s  h is  73 95
classroom  in s t r u c t io n  to  h i s  Job.
9. S tu d e n t- le a rn e r  e v a lu a tio n s  a re  6h 83
predom inate ly  based  on Job s k i l l s  and
a b i l i t i e s .
10. The co opera ting  businessm an encourages 70 91
th e  s tu d e n t- le a rn e r  to  fo llo w  a  p re sc r ib e d
sequence o f  Job r e s p o n s ib i l i t i e s .
11. At e v a lu a tio n  p e r io d s ,  th e  co o p era tin g  62 8l
businessm an d isc u sse s  w ith  th e  s tu d e n t-
le a rn e r  h is  s tr e n g th s ,  w eaknesses, and 
p lan s  fo r  improvements.
12. The co o p era tin g  businessm an works w ith  6 l  79
th e  c o o rd in a to r to  improve in s t r u c t io n
a t  h is  t r a in in g  s ta t io n .
13. The le a rn in g  experien ces  which a re  6 l  79
o f fe re d  th e  s tu d e n t- le a rn e r  d u ring  th e
y ear a re  review ed by th e  businessm an and 
 th e  co o rd in a to r a t  th e  end o f  th e  y ea r . _______________________
In summarizing the practices being conducted in the office 
experience phase of the cooperative office education programs, it was 
noted that a large percentage of the offices were following recommended 
criteria in twelve of the thirteen practices. The one criteria which 
was followed least was concerned with the retention of a student-learner 
on a particular phase of the Job after mastery was achieved.




The purposes o f  t h i s  s tu d y  were tw ofo ld : to  develop a  s e t  o f
e v a lu a tiv e  c r i t e r i a  f o r  co o p e ra tiv e  o f f ic e  edu ca tio n  programs a t  th e  
secondary schoo l le v e l  and to  u se  th e se  c r i t e r i a  to  ev a lu a te  co o p era tiv e  
o f f ic e  ed u ca tio n  programs in  th e  p u b lic  secondary schoo ls o f  L o u isian a .
SUMMARY
A su rvey  o f  c u r re n t l i t e r a t u r e  and r e la te d  s tu d ie s  in  
co o p e ra tiv e  o f f ic e  education  was conducted to  d ev ise  a  s e t  o f t e n ta t iv e  
e v a lu a tiv e  c r i t e r i a  in c lu d in g  item s r e la te d  to  o rg a n iz a tio n , n a tu re  o f 
o f f e r in g s ,  f a c i l i t i e s ,  s t a f f  and in s t r u c t io n ,  e v a lu a tio n , and th e  o f f ic e  
ex p erien ce  p hase . An o p in io n a ire  composed o f  th e se  c r i t e r i a  was 
c o n s tru c te d  and subm itted  to  a  ju ry  o f s ix te e n  e x p e r ts  fo r  v a l id a t io n .  
The in stru m en t was re v ise d  in  accordance w ith  th e  ev a lu a tio n s  and 
c r i t ic i s m s  o f  th e  ju ry .  J u ro r s ' resp o n ses to  th e  item s o f th e  
o p in io n a ire  r e s u l te d  in  n in e te e n  item s being  dropped and e ig h ty -s ix  
being  r e ta in e d .
The q u e s tio n n a ire  was u sed  to  g a th e r  d a ta  fo r  e v a lu a tio n  o f  
th e  L o u is ian a  co o p era tiv e  o f f ic e  ed u ca tio n  programs from th e  
n in e ty -e ig h t  c o o rd in a to rs  and from one hundred co opera ting  businessm en,
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a  6 p e rc e n t sample. Of th e  198 q u e s tio n n a ire s  m ailed , r e tu rn s  were 
re c e iv e d  from e ig h ty - th re e  co o rd in a to rs  and e ig h ty  co opera ting  
businessm en.
CONCLUSIONS
The fo llow ing  co nclusions were drawn from th e  r e s u l t s  o f  t h i s
study :
1. The in stru m en t fo r  e v a lu a tio n  o f  co o p era tiv e  o f f ic e  ed u ca tio n  
programs was developed accord ing  to  p re v io u s ly  d e sc rib e d  p ro ced u res .
I t  th en  served  as a  guide fo r  th e  e v a lu a tio n  o f  p u b lic  co o p era tiv e  
o f f ic e  edu ca tio n  programs a t  th e  secondary school le v e l  in  L o u is ian a .
th e  o rg a n iz a tio n a l c r i t e r i a  as measured by th e  e v a lu a tiv e  in s tru m en t. 
However, th e re  were d e f ic ie n c ie s .  Those c r i t e r i a  be ing  fo llow ed  th e  
l e a s t  w ith  th e  frequency  o f  use l i s t e d  in  descending o rd er were as 
fo llo w s :
2. Most co o p era tiv e  o f f ic e  ed u ca tio n  programs were m eeting
C r i t e r i a P ercen t
The program i s  based  upon n a t io n a l  o ccu p a tio n a l 
tre n d s  and employment needs.
51
S tuden ts a re  e n ro lle d  in  th e  co o p era tiv e  o f f ic e  !+9
ed u ca tio n  program on th e  b a s is  o f  an a n a ly s is  
o f  t e s t  in fo rm atio n  co o rd in a ted  w ith  
counse ling .
The r e la te d - c la s s  phase o f  th e  co o p era tiv e  
o f f ic e  education  program i s  ta u g h t in  a t  
l e a s t  a two-hour in s t r u c t io n a l  b lock .
9
An ad v iso ry  committee a p p ro p ria te  to  th e  
program i s  fu n c tio n in g , as can be noted 
by m inutes o f  m eetings which a re  on f i l e .
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3. C r i t e r i a  p e r ta in in g  to  n a tu re  o f  o f fe r in g s  were being  
fo llow ed in  most o f  th e  co o p era tiv e  o f f ic e  edu ca tio n  program s. Those 
which were being  follow ed l e a s t ,  th u s  showing some degree o f  d e f ic ie n c y , 
were concerned w ith  re q u ir in g  a  p r e re q u is i te  b a s ic  b u s in ess  p r in c ip le s  
course (60 p e rc e n t)  and th e  use o f  v a rin g  teach in g  methods in c lu d in g  
th e  b a t te r y  method (U8 p e rc e n t)  and d ram a tiz a tio n  (30 p e rc e n t) .
4 . P h y s ica l f a c i l i t i e s  c r i t e r i a  were being  fo llow ed  in  th e  
co o p era tiv e  o f f ic e  education  programs w ith  th e  l e a s t  c o n s is ten cy .
Only te n  o f  th e  seven teen  p ra c t ic e s  were being  fo llow ed in  a  la rg e  
p e rcen tag e  o f  th e  program s. Those c r i t e r i a  being  fo llow ed th e  l e a s t  
w ith  th e  frequency  o f  u se  l i s t e d  in  descending o rder were concerned 
w ith  th e  adequacy o f  work a reas  (60 p e r c e n t) ,  th e  f l e x i b i l i t y  o f  
arrangem ent (57 p e rc e n t) ,  th e  a v a i l a b i l i t y  o f  a  p r iv a te  te lephone 
l i n e  (57 p e rc e n t) ,  th e  adequacy o f  s to ra g e  f a c i l i t i e s  (55 p e rc e n t) ,  
th e  a v a i l a b i l i t y  o f a se p a ra te  o r in n e r  o f f ic e  (52 p e r c e n t) ,  th e  
a v a i l a b i l i t y  o f  an u p - to -d a te  l ib ra ry ,  w ith in  the co o p era tiv e  o f f ic e  
ed u ca tio n  classroom  (49 p e rc e n t) ,  and th e  a v a i l a b i l i t y  o f  a  wet a re a  
fo r  c lean  up needs (46 p e rc e n t) .
5. Most co o p era tiv e  o f f ic e  education  programs were m eeting th e  
s t a f f  and in s t r u c t io n  c r i t e r i a  as measured by th e  e v a lu a tiv e  in s tru m en t. 
Three a reas  o f  d e f ic ie n c y  were no ted . Those c r i t e r i a  being  fo llow ed 
l e a s t  were th e  frequency o f  use  l i s t e d  in  descending o rd e r  were 
concerned w ith  d a i ly  le sso n  p lann ing  by th e  co o rd in a to r (55 p e r c e n t) ,  
su p e rv is io n  by an a p p ro p ria te  s t a t e  o f f ic e r  o r  su p e rv iso r  (44 p e rc e n t) ,  
and th e  a v a i l a b i l i t y  o f  f i l e s  o f  o ccu p a tio n a l and e d u ca tio n a l 
in fo rm atio n  (37 p e rc e n t) .
6. Criteria pertaining to evaluation were being followed in 
most of the cooperative office education programs. The one criterion 
showing a high degree of deficiency was concerned with the use of an 
advisory committee in program evaluations (7 percent).
7. C r i t e r i a  p e r ta in in g  to  th e  o f f ic e  ex p erien ce  phase o f  
co o p era tiv e  o f f ic e  education  were be in g  fo llow ed  in  most o f  th e  
program s. The one a re a  o f  d e f ic ie n c y  which was no ted  d e a l t  w ith  th e  
r e te n t io n  o f a  s tu d e n t- le a rn e r  on a  p a r t i c u la r  phase o f th e  jo b  a f t e r  
m astery  was achieved  (3U p e rc e n t) .
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I am presently engaged in a research study concerned with the 
development of evaluative criteria for cooperative office education 
programs with the intent of using these criteria to evaluate the 
COE programs in Louisiana. A jury of experts will be needed to 
validate my set of tentative criteria.
As a leader in the field of business and office education, I feel 
that you can help me in the selection of a jury which will represent 
all geographic areas of the United States including our own.
Since the results of my study will be used as a doctoral dissertation, 
I would appreciate your help in completing this phase of the project 
as soon as possible. I hope to conclude the jury selection within 
the next two weeks.
On the enclosed sheet, please list names and locations of those 
educators who, in your opinion, will be helpful in judging the 
validity of criteria for evaluating cooperative office education 
programs.
Christmas holidays are upon us, so won't you please complete your 
list and return it to me before you end your work for the holiday 
season. A stamped, self-addressed envelope is attached for your 
convenience.
Thank you in advance for your cooperation and participation. I hope 
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The enclosed  s e t  o f  t e n ta t iv e  e v a lu a tiv e  c r i t e r i a  has been forw arded 
to  a  s e le c te d  number o f  educato rs  w ith  e x p e r t is e  in  th e  a re a  o f  
co o p e ra tiv e  o f f ic e  ed u ca tio n . Having been recommended as an a u th o r ity  
in  t h i s  f i e l d ,  you have been s e le c te d  to  serve  as a  ju ry  member. The 
o p in io n a ire  i s  p a r t  o f  a  s tu d y  being  made to  v a l id a te  item s which 
w i l l  p ro v id e  th e  co n ten t f o r  an e v a lu a tiv e  in stru m en t f o r  co o p era tiv e  
o f f ic e  ed u ca tio n  program s. The v a l id a te d  instrum en t w i l l  be ap p lie d  
to  s e le c te d  c o o rd in a to rs  and coo p era tin g  businessm en involved  in  
co o p era tiv e  o f f ic e  ed u ca tio n  programs in  L o u isiana . The r e s u l t s  o f  
th e  s tu d y  w i l l  be used  as a  d o c to ra l s tu d y  a t  L ou isiana S ta te  U n iv e rs ity .
Because o f  your i n t e r e s t ,  ex p erien ce , and le a d e rsh ip  in  th e  a re a  o f 
co o p e ra tiv e  o f f ic e  ed u ca tio n , your o p in ions w ith  re sp e c t to  th e  
r e l a t iv e  s ig n if ic a n c e  o f th e  v a rio u s  item s o r c r i t e r i a  a re  most 
im portan t f o r  th e  v a l id i t y  o f  t h i s  re se a rc h  e f f o r t .  P lease  ev a lu a te  
each item  ( c r i t e r io n )  according  to  th e  suggested  s c a le ,  in  term s o f 
i t s  im portance tow ard an optimum program o f co o p era tiv e  o f f ic e  
education  on th e  secondary school l e v e l .  I hope th a t  you w i l l  f e e l  
f re e  to  add o r d e le te  item s from th e  t e n ta t iv e  l i s t  and to  o f f e r  any 
o th e r  su g g estio n s  which w i l l  be u s e fu l  in  th e  development o f  th e  
s tu d y . Space has been prov ided  fo r  any comments o r c r i t ic is m s  you 
may have.
A fte r  com pleting your re sp o n se s , p le a s e  use th e  p re -ad d re ssed , stamped 
envelope to  r e tu r n  th e  o p in io n a ire  to  me. Your coo p era tio n  and 
p a r t ic ip a t io n  w i l l  be g r e a t ly  a p p re c ia te d .
S in c e re ly  y o u rs ,
H ilda  F. A llre d  
D octo ra l S tudent
Enclosures 
Approved by:
Frank D. Ferguson, Ph.D. 
Chairman and P ro fe sso r
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April 3, .197̂
Just a short time ago I sent you an opinionaire concerned with 
validating an evaluative instrument for cooperative office education 
programs at the secondary school level.
So that I may evaluate the Louisiana COE programs this school year,
I need your response. Another copy of the opinionaire is enclosed 
for your convenience.
As a professional, I know that you are extremely busy, and I am 
grateful for your help.
If your response is in the mail, many thanks I If not, I hope to hear 
from you soon.
Sincerely,
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Muncie, Indiana
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Dr. Hollie Sharpe, Head
Business Education and Office Administration 
Western Kentucky University 
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Dr. Herbert Tonne
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Dr. Randall L. Wells, Supervisor 
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EVALUATIVE CRITERIA FOR COOPERATIVE OFFICE 
EDUCATION PROGRAMS
This o p in io n a ire  i s  designed to  draw upon your knowledge, 
ex p e rien ce , and understand ing  o f what an optimum program o f  
co o p e ra tiv e  o f f ic e  ed u ca tio n  should  h e . The id eas  o r though ts  
exp ressed  in  th e  enclosed  item s were drawn p r im a r ily  from c u rre n t 
p ro fe s s io n a l  l i t e r a t u r e , from C ooperative O ccupational Education and 
Work Experience in  th e  C urricu lum , from T e n ta tiv e  S tandards o f  th e  
Committee on O ccupational E ducation , and from r e la te d  s tu d ie s  u t i l i z i n g  
e v a lu a tiv e  c r i t e r i a  i n  v a r io u s  d is c ip l in e s .
DIRECTIONS: Your op in ion  as to  th e  r e l a t iv e  im portance o f  each item
to  an optimum program o f  co o p era tiv e  o f f ic e  education  should  be your 
guide in  respond ing . E valuate as many item s in  each s e c t io n  as you 
f e e l  q u a l i f ie d  to  answer. The r a t in g s  a re  designed to  read  as fo llo w s:
1. In d ic a te s  th a t  you STRONGLY AGREE w ith  th e  id e a , 
o r th a t  i t  i s  o f  MAJOR IMPORTANCE
2. In d ic a te s  th a t  you AGREE w ith  th e  id e a , o r th a t  
i t  i s  o f  MODERATE IMPORTANCE
3* In d ic a te s  th a t  you a re  UNDECIDED about agreem ent, 
o r im portance (m id -po in t)
if. In d ic a te s  t h a t  you DISAGREE w ith  th e  id e a , o r th a t  
i t  i s  o f  LITTLE IMPORTANCE
5* In d ic a te s  t h a t  you STRONGLY DISAGREE w ith  th e  id e a , 
o r  th a t  i t  i s  o f  NO IMPORTANCE
a. In d ic a te s  th a t  th e  meaning o f  th e  s ta tem en t i s  no t 
c le a r  to  you
b . In d ic a te s  th a t  no response i s  in ten d ed
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Encircle the number or letter of your choice as illustrated:
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( 3 )  ** 5 a h
SECTION I  
ORGANIZATION
1. Students are enrolled in cooperative office 1 2 3 k 5 a h
education on the basis of their interest and
abilities.
2. Students are enrolled in such a program 1 2 3 ^ 5 a b
(No. 1, above) on the basis of an analysis of
test information coordinated with counseling.
3. Cooperative office education is available only 1 2 3 *+ 5 a b
to business students who have a minimum of
"C" grade-point average.
I4-. Only student-learners who possess or have the 1 2 3 U 5 a b
immediate potential to develop salable skills 
are allowed Into the program.
5. Student-learners are enrolled in the program 1 2 3 5 a b
for educational and training purposes and not
solely for the monetary aspect.
6. Career goals and specific objectives are 1 2 3 U 5 a b
stated for each student-learner.
7. A copy of the student-learner’s application 1 2 3 4 5 a b
and personal interview rating are filed only
in the cooperating businessman’s office.
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8. The te a c h e r-c o o rd in a to r  has access  to  such 1 2 3 4 5 a  b
f i l e s  (No. 7> above).
9* The a c t i v i t i e s  in  th e  r e l a t e d  c la s s  a re  cen te red  1 2 3 I  5 a  b
around th e  c a re e r  g o a ls  and o b je c t iv e s  o f  each 
s tu d e n t.
10. The co o p era tiv e  o f f ic e  ed u ca tio n  course i s  th e  1 2 3 !) 5 a  b
"capstone" o f  a  s e r ie s  o f  in s t r u c t io n a l
experiences th rough  s e p a ra te  b u s in ess  co u rses .
11. The r e la te d - c la s s  a c t i v i t i e s  p ro v id e  f o r  1 2 3 4 5 a  b
e x ten s iv e  experien ces  in  p ro d u c tio n  s k i l l s
no t le a rn ed  on th e  jo b .
12. At l e a s t  one c la s s  p e r io d  i s  p rov ided  th e  1 2 3 U 5 a b
co o rd in a to r f o r  conferences and r e la te d
a c t i v i t i e s  w ith  in d iv id u a ls  in vo lved  in  
th e  program.
13. Such conference tim e (No. 12 , above) i s  f r e e  1 2 3 ^  5 a  b
from c o -c u r r ic u la r  a c t i v i t i e s ,  such as school
yearbook and school newspaper.
1^. Such conference tim e (No. 12, above) i s  f r e e  1 2 3 ^  5 a  b
from work in  th e  schoo l o f f ic e .
15. The r e la te d - c la s s  phase o f  th e  co o p e ra tiv e  1 2 3 ^  5 a  b
o f f ic e  ed u ca tio n  program i s  ta u g h t in  a t
l e a s t  a  tw o-hour in s t r u c t io n a l  b lo ck .
16. S erv ices  o f  guidance p e rso n n e l and o th e r  1 2 3 k  5 a  b
te a c h e rs  a re  used  in  co u n se lin g  s tu d en ts
concerning p a r t ic ip a t io n  in  th e  co o p e ra tiv e  
o f f ic e  ed u ca tio n  program .
17. The te a c h e r-c o o rd in a to r  i s  re sp o n s ib le  fo r  th e  1 2 3 ^  5 a b
development o f  th e  program .
18. The co o p era tiv e  o f f ic e  ed u ca tio n  program i s  1 2 3 ^  5 a  b
based  upon th e  f in d in g s  o f  surveys o f
employment o p p o r tu n it ie s  in  o f f ic e  work in  
th e  a re a  served  by th e  sch o o l.
19. The program i s  based  upon n a t io n a l  1 2 3 ^  5 a b
o ccu p a tio n a l tre n d s  and employment needs.
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20. The employment o f  s tu d e n t- le a rn e rs  in  th e  program 1 2 3 4 5 a  b 
com plies w ith  a l l  s t a t e  and f e d e ra l  laws
p e r ta in in g  to  th e  employment o f  youth .
21. P ro v is io n s  a re  made fo r  s tu d e n t- le a rn e rs  to  1 2 3 4 5 a t
p a r t ic ip a te  in  club work in  a p p ro p ria te  s ta t e
and n a t io n a l  youth  o rg a n iz a tio n s  and in  o th e r  
c o -c u r r ic u la r  a c t i v i t i e s .
22. A maximum o f 25 s tu d e n t- le a rn e rs  a re  in s t r u c te d  1 2 3 ^ 5 a  b
and su p erv ised  by th e  te a c h e r-c o o rd in a to r  during
th e  schoo l y e a r .
23. At l e a s t  10 s tu d e n t- le a rn e rs  a re  e n ro lle d  in  th e  1 2 3 ^ 5 a  b
program during  th e  y ea r.
2k . An ad v iso ry  committee a p p ro p ria te  to  th e  program 1 2 3 ^ 5 a  b
i s  fu n c tio n in g , as can be no ted  by m inutes o f  
m eetings which a re  on f i l e .
SECTION I I  
NATURE OF OFFERINGS
1. C ooperative o f f ic e  education  s tu d e n ts  meet b a s ic
b u s in e ss  e d u c a tio n a l requ irem ents b e fo re  e n te r in g
th e
a .
program in  th e  fo llow ing  a rea s : 
B asic B usiness P r in c ip le s 1 2 3 U 5 a  b
b . Bookkeeping I 1 2 3 b 5 a  b
c . Bookkeeping I I 1 2 3 k 5 a  b
d . Business A rith m etic 1 2 3 k 5 a  b
e . B usiness Economics 1 2 3 k  5 a  b
f . B usiness E ng lish 1 2 3 ^ 5 a b
g . Business Law 1 2 3 k  5 a  b
h . B usiness Machines 1 2 3 ^ 5 a  b
i . C le r ic a l  O ffice  P ra c tic e 1 2 3 k  5 a  b
j .  Data P rocessing 1 2 3 U 5 a  b
k . G eneral B usiness 1 2 3 k  5 a  b
1. O ffice  Management 1 2 3 k  5 a  b
m. Record Keeping 1 2 3 b  5 a  b
n . Shorthand I 1 2 3 ^ 5 a  b
o . Shorthand I I 1 2 3 ^ 5 a  b
p . Typew riting I 1 2 3 h 5 a  b
q. Typew riting I I 1 2 3 h 5 a  b
The co o rd in a to r uses v a rio u s  teach in g  methods 
in c lu d in g :
a . s im u la tio n 1 2 3 ^ 5 a  b
b . r o ta t io n a l  method 1 2 3 ^ 5 a  b
c . b a t te r y  method 1 2 3 h 5 a  b
d. p ro je c t  method 1 2 3 U 5 a  b
e . p rob lem -so lv ing  method 1 2 3 1+ 5 a  b
f .  r o le  p lay in g 1 2 3 b 5 a b
g . d ra m a tiz a tio n 1 2 3 h 5 a b
In  th e  co o p era tiv e  o f f ic e  ed u ca tio n  program , 
s tu d e n t- le a rn e rs  o b ta in  p r a c t i c a l  b u s in ess  
t r a in in g  in  th e  fo llo w in g  a re a s :
a . a p p lic a tio n  s k i l l s 1 2 3 h 5 a  b
b . c iv i l - s e r v ic e  ty p e  exam s k i l l s 1 2 3 b  5 a  b
c . human r e la t io n s  s k i l l s 1 2 3 k 5 a  b
d. in te rv iew  s k i l l s 1 2 3 b 5 a  b
e . job  t e s t in g  s k i l l s 1 2 3 k 5 a  b
E th ic a l  p r a c t ic e s  and s tan d a rd s  f o r  conduct 1 2 3 k  5 a  b
in  th e  b u sin ess  o f f ic e  a re  emphasized in  
th e  co o p era tiv e  o f f ic e  education  program.
5. The co o p era tiv e  o f f ic e  ed u ca tio n  program 1 2 3 h 5 a b
p rov ides an und erstan d in g  o f  d e s ira b le  
employer-employee r e l a t io n s .
. SECTION I I I  
FACILITIES
1. The c la ssro o m /la b o ra to ry  i s  m ain ta ined  to  1 2 3 ^ 5 a  b
sim u la te  an o f f ic e .
2 . Adequate f i l i n g  space i s  a v a i la b le .  1 2 3 ^ 5 a  b
3. A se p a ra te  o r in n e r  o f f ic e  i s  a v a i la b le  1 2 3 ^ 5 a b
f o r  p r iv a te  co n feren ces.
1+. The r e la te d - c la s s  a c t i v i t i e s  in v o lv e  th e  1 2 3 *+ 5 a  b
use o f " s o f t1' ware o f  th e  same o r 
comparable types used  in  modern b u s in ess  o f f ic e s .
5. S u f f ic ie n t  q u a n t i t ie s  o f  u p - to -d a te  equipment 1 2 3 ^ 5 a  b
a re  a v a i la b le .
6. Adequate s to ra g e  f a c i l i t i e s  a re  a v a i la b le .  1 2 3 ^ 5 a  b
7. A wet a re a  i s  a v a i la b le  fo r  c le an  up needs. 1 2 3 5 a  b
8 . The co lo r scheme o f  th e  c la ss ro o m /la b o ra to ry  1 2 3 ^ 5 a  b
i s  s im ila r  to  th a t  o f  th o se  used  in  modern
b u s in ess  o f f ic e s .
9. Adequate work a re a s  a re  p rov ided  f o r  th o se  1 2 3 5 a  b
a c t i v i t i e s  which demand a d d i t io n a l  space.
10. F le x ib le  arrangem ent i s  p o s s ib le  in  th e  1 2 3 ^ 5 a  b
c la s  sro o m /lab o ra to ry .
11. C lassro o m /lab o ra to ry  space i s  adequate fo r  th e  1 2 3 ^ 5 a  b
number o f  s tu d e n ts  e n ro lle d  in  th e  co o p e ra tiv e
o f f ic e  education  program.
12. The r e la te d  c la ssro o m /lab o ra to ry  has an a re a  1 2 3 1* 5 a  b
fo r  dem onstrations and group d isc u s s io n s .
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13. A l ib r a r y  o f  u p - to -d a te  r e la te d  b u sin ess  1 2 3 4 5 a  b
p e r io d ic a ls  and o th e r  sources i s  con ta ined  
w ith in  th e  co o p era tiv e  o f f ic e  education  
classroom .
Ilf. A t t ra c t iv e  b u l l e t i n  boards a re  changed a t  1 2 3 if 5 a  b
re g u la r  in te r v a ls .
15. Numerous types o f  media (a u d io -v isu a l a id s )  1 2 3 1+ 5 a  b
a re  co n v en ien tly  lo c a te d  nearby.
16. A p r iv a te  te lep h o n e  l in e  i s  p rov ided  th e  1 2 3 if 5 a  b
te a c h e r-c o o rd in a to r .
17. Equipment i s  m ain ta ined  in  e f f e c t iv e  1 2 3 4 5 a b
o p e ra tin g  c o n d itio n .
18. C urren t equipment in v en to ry  and m aintenance 1 2 3 1+ 5 a b
reco rd s  a re  m ain ta ined .
SECTION IV 
STAFF AND INSTRUCTION
1. Community re so u rce  people a re  used  r e g u la r ly  as 1 2 3 5 a  b
an in te g r a l  p a r t  o f  th e  in s t r u c t io n a l  program.
2. The te a c h e r-c o o rd in a to r  i s  c e r t i f i e d  and 1 2 3 ^ 5 a  b
q u a l i f ie d  according  to  s ta te  board o f education  
re g u la t io n s .
3. The co o rd in a to r p o ssesses  com petencies in  a  1 2 3 ^ 5 a  b
wide v a r ie ty  o f  teach in g  methods.
if. The te a c h e r-c o o rd in a to r  fu n c tio n s  w e ll in  a  1 2 3 if 5 a  b
su p erv iso ry  c a p a c ity .
5. R eleased tim e i s  g iven  th e  co o rd in a to r fo r  1 2 3 if 5 a  b
p ro fe s s io n a l  expansion and in - s e rv ic e  growth
and development.
6 . The te a c h e r-c o o rd in a to r  works towards 1 2 3 if 5 a  b
p ro fe s s io n a l  advancement in c lu d in g  a c tiv e
p a r t ic ip a t io n  in  p ro fe s s io n a l o rg a n iz a tio n s .
7. The co o rd in a to r has a  d a i ly  le s so n  p la n  fo r  1 2 3 if 5 a  b
each o f  th e  s tu d e n t- le a rn e rs .
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8. A complete f i l e  o f  o ccu p a tio n a l and 1 2 3 k  5 a b
ed u ca tio n a l in fo rm atio n  i s  lo c a te d  in
th e  c la ssro o m /lab o ra to ry  f o r  s tu d en t u se .
9. P ub lic  r e la t io n s  p r o je c ts  and a c t i v i t i e s  a re  1 2 3 1+ 5 a b
conducted a t  r e g u la r  in te r v a ls  by th e
c o o rd in a to r.
10. An a p p ro p ria te  s t a t e  o f f i c e r  o r su p e rv iso r  o f  1 2 3 ^  5 a  b
b u sin ess  programs v i s i t s  th e  schoo l r e g u la r ly
to  a s s i s t  in  implem enting th e  co o p era tiv e  
o f f ic e  education  program .
11. The te a c h e r-c o o rd in a to r  v i s i t s  t r a in in g  s ta t io n s  1 2 3 U 5 a  b
and co n su lts  w ith  th e  businessm an concerning
th e  p ro g ress  o f  th e  s tu d e n t.
12. I n s t ru c t io n  i s  r e a d i ly  adap ted  to  changes ta k in g  1 2 3 U 5 a b
p la ce  in  th e  b u s in e ss  w orld .
13* S tu d e n t-le a rn e rs  a s s i s t  in  p lan n in g  th e  1 2 3 ^ 5 a  b
classroom  a c t i v i t i e s .
SECTION V 
EVALUATION
1. E va lua tion  a c t i v i t i e s  a re  an in te g r a l  p a r t  o f 1 2 3 ^ 5 a b
in s t r u c t io n  in  th e  co o p e ra tiv e  o f f ic e  
education  program.
2 . E va lua tion  techn iques in c lu d e  th e  u se  o f  
s e lf - e v a lu a t io n  by th e  s tu d e n t- le a rn e r .
3. E valua tions o f  th e  s tu d e n t- le a rn e r  a re  
conducted in  term s o f  how w e ll th e  s tu d e n t 
i s  m eeting h is  o ccu p a tio n a l g o a ls .
4 . O n-the-job  p ro g re ss  o f  each s tu d e n t- le a rn e r  
i s  ev a lu a ted  by th e  c o o rd in a to r  and th e  
businessm an.
5. The adv iso ry  committee a s s i s t s  in  program 
e v a lu a tio n s .
6 . Follow-up s tu d ie s  a re  conducted on a 
system atic  b a s is  and used  to  e v a lu a te  th e  
e f fe c tiv e n e s s  o f  th e  program o f  in s t r u c t io n .
1 2 3 b 5 a  b
1 2 3 h 5 a  b
1 2 3 k 5 a  b
1 2 3 h 5 a  b




1. The coopera ting  businessm an i s  a  member o f  " th e  1 2 3 4 5 a t
fa c u lty "  in  th a t  he i s  re sp o n s ib le  fo r  p a r t  o f
th e  ed u ca tio n  and t r a in in g  o f  th e  s tu d e n t- le a rn e r .
2. The s tu d e n t- le a rn e r  i s  r e ta in e d  on a  p a r t ic u la r  1 2 3 4 5 a  b
phase o r c e r ta in  a c t i v i t y  o f th e  job only  u n t i l
m astery  i s  achieved.
3. S u f f ic ie n t  tim e i s  a v a ila b le  when n ecessa ry  fo r  1 2 3 4 5 a  b
th ree-w ay  conferences among th e  c o o rd in a to r , 
th e  businessm an, and th e  s tu d e n t- le a rn e r .
U. The co opera ting  businessm an i s  asked fo r  
su g g estio n s  on how to  make more e f f e c t iv e  
s e le c t io n  and placem ent o f  s tu d e n t- le a rn e rs  
fo r  h is  b u s in ess  o f f ic e .
5. The coopera ting  businessm an perform s some 
guidance fu n c tio n s  in  th e  program in  th a t  
he h e lp s  th e  s tu d e n t- le a rn e r  understand  
th e  tre n d s  and employment o p p o r tu n it ie s  in  
th e  in d u s try .
6 . The co opera ting  businessm an in te rv iew s  h is  
s tu d e n t- le a rn e r  near th e  end o f  th e  school 
year to  d iscu ss  th e  s tu d e n t’s fu tu re  in  h is  
b u sin ess  o f f ic e .
7. R ating sh ee ts  used  by th e  coopera ting  
businessm an d e sc rib e  s tu d e n t perform ance and 
degree to  which th e  s tu d e n t i s  o b ta in in g  h is  
e d u ca tio n a l/o c c u p a tio n a l obj e c t iv e s .
8. The s tu d e n t- le a rn e r  a p p lie s  h is  classroom  
in s t r u c t io n  to  h is  jo b .
9. S tu d e n t- le a rn e r  e v a lu a tio n s  a re  p redom inate ly  1 2 3 ^ 5 a  b 
based on job s k i l l s  and a b i l i t i e s .
10. The co opera ting  businessm an encourages th e  1 2 3 4 5 a  b
s tu d e n t- le a rn e r  to  fo llow  a p re sc r ib e d  
sequence o f  job  r e s p o n s ib i l i t i e s .
1 2 3 k 5 a  b
1 2 3 h 5 a  b
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11. At e v a lu a tio n  p e r io d s , th e  co o p era tin g  1 2 3 4 5 a  b
businessm an d iscu sses  w ith  th e  s tu d e n t- le a rn e r
h is  s tr e n g th s ,  w eaknesses, and p la n s  fo r  
improvements.
12. The cooperating  businessm an works w ith  th e  1 2 3 if 5 a  b
co o rd in a to r to  improve in s t r u c t io n  a t  h is
t r a in in g  s ta t io n .
13. The le a rn in g  experiences which a re  o f fe re d  1 2 3 if 5 a  b
th e  s tu d e n t- le a rn e r  du ring  th e  y ea r a re
review ed by th e  businessm an and th e  
co o rd in a to r a t  th e  end o f  th e  y e a r .
COMMENTS AND CRITICISMS (p lease  sp e c ify  s e c tio n  and number in  q u e s tio n )
STATE O F  L O U IS IA N A  
D E P A R T M E N T  O F  E D U C AT IO N
LOUIS J . MICHOT
STATE S U P E R IN T E N D E N T  
P .  O .  BOX 4 4 0 6 4  
B A T O N  R O U G E ,  LO U IS IA N A  7 0 8 0 4
APPENDIX F
A p ril  23 , 197*+
TO: Coordinators
Cooperative Office Education Programs
FROM: Huland D. Miley, Jr., Section Chief
Business and Office Education
SUBJECT: Evaluation and Improvement of Cooperative Office Education 
Programs at the Secondary School Level in Louisiana
An evaluative study of the cooperative office education programs 
in Louisiana is underway, and your help is needed.
For the study to be successful, it is urgent that your responses 
be given regarding items considered important for an optimum program 
of cooperative office education on the secondary school level. Please 
respond to every item on the questionnaire according to the directions 
given.
Your prompt completion and return of the enclosed questionnaire 
will be greatly appreciated. A preaddressed, stamped envelope is 
enclosed for your convenience. Please return the questionnaire within 
the next few days so that tabulations may proceed without delay.
Thank you very much for your cooperation.
H D M : m b
Enclosure
L o u i s i a n a  s t a t e  U n i v e r s i t y
A N D  A G R I C U L T U R A L  A N D  M E C H A N I C A L  C O L L E G E
B A T O N  R O U G E  • L O U I S I A N A  . 70803 
College o f Business Adm inistration
d e p a r t m e n t  o f  o f f i c e  a d m i n i s t r a t i o n
APPENDIX p
A p ril  22 , I 97J+
Dear C oord inator:
What t e t t e r  tim e o f  year i s  th e re  to  e v a lu a te  a  program th an  th is ?  As 
a p a r t  o f  a  d o c to ra l s tudy  a t  L ou isiana  S ta te  U n iv e rs ity , th e  
co o p era tiv e  o f f ic e  education  co o rd in a to rs  in  L ou isiana  a re  being  
asked to  h e lp  in  th e  e v a lu a tio n  o f  COE programs in  our s t a t e .
Your responses along w ith  th o se  o f  o th e rs  who a lso  a re  knowledgeable 
in  t h i s  a re a  w i l l  become group d a ta  w ith  no one source being  
id e n t i f i e d  in  th e  study .
The enclosed  q u e s tio n n a ire  c o n s is ts  o f  c r i t e r i a  co n sid e red  im portan t 
fo r  an optimum program o f  co o p era tiv e  o f f ic e  edu ca tio n  on th e  
secondary school le v e l  as ev a lu a ted  by a ju ry  o f  ex p e rts  from acro ss  
th e  n a tio n .
P lease  respond to  each item  according to  th e  suggested  te rm s, YES o r 
NO, on th e  b a s is  o f  what e x is t s  o r  what i s  being  done in  your 
co o p era tiv e  o f f ic e  education  program.
P a r t i a l  e x is te n c e  o r fu n c tio n  o f  c e r ta in  item s in  th e  c r i t e r i a  i s  
p o s s ib le .  However, i t  i s  suggested  th a t  you use th e  term s YES o r NO 
in  respond ing . Whenever you f e e l  th a t  th e  p a r t i a l  e x is te n c e  or 
fu n c tio n  o f  a c e r ta in  item  i s  le s s  th an  f i f t y  p e rc e n t ,  p le a se  use 
th e  NO column fo r  your re sp o n se , and v ic e  v e rsa .
Conclusions w i l l  be drawn and recommendations made fo r  th e  improvement 
o f  co o p era tiv e  o f f ic e  education  programs in  L o u isian a . W on't you 
p le a se  ta k e  a  few m inutes now to  complete t h i s  q u e s tio n n a ire  and 
r e tu rn  i t  to  me in  th e  enclosed  p re -a d d re sse d , stamped envelope?
Your co o p era tio n  w i l l  be a p p re c ia ted .
S in c e re ly ,
H ilda  F. A llre d  
D octoral S tudent
Enclosures 
Approved by:
Frank D. Ferguson, Ph.D.
Chairman and P ro fesso r
Lo u i s i a n a  s t a t e  U n i v e r s i t y
A N D  A G R I C U L T U R A L  A N D  M E C H A N I C A L  C O L L E G E  
B A T O N  R O U G E  • L O U I S I A N A  . 70803 
College o f Business Adm inistration
D E P A R T M E N T  O F  O F F I C E  A D M IN IS T R A T IO N
APPENDIX F
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May 6 , 1974
Dear C oord inato r:
J u s t  a  s h o r t tim e ago I  s e n t you a  q u e s tio n n a ire  concerned w ith  th e  
e v a lu a tio n  o f  th e  co o p era tiv e  o f f ic e  education  programs in  L ou isiana . 
For t h i s  s tudy  to  he s u c c e s s fu l ,  I  need responses from a l l  
c o o rd in a to rs  o f COE program s.
Won't you p le a se  ta k e  a few m inutes now to  com plete th e  q u e s tio n n a ire  
and r e tu rn  i t  d i r e c t ly  to  me. A d u p lic a te  i s  enclosed  fo r  your 
convenience.
As a  school te a c h e r ,  I  know th a t  you a re  always very  busy , and I  am 
g r a te f u l  fo r  your h e lp .
I f  your response i s  in  th e  m a il, many thanksI I f  n o t ,  I  hope to  
h ear from you soon.
S in ce re ly
H ild a  F. A llre d  





CRITERIA FOR COOPERATIVE OFFICE EDUCATION PROGRAMS
This i s  a  l i s t  o f  item s Judged to  b e  im p o rtan t fo r  an optimum 
program o f  co o p era tiv e  o f f ic e  ed u ca tio n  a t  th e  secondary schoo l l e v e l .  
P lease  in d ic a te  w hether o r  n o t your co o p era tiv e  o f f ic e  education  
program in c lu d e s  th e  fo llo w in g  item s by  p la c in g  an "X" in  th e  
a p p ro p ria te  column.
Column 1. YKrl  - This item  i s  p re se n t o r i s  being 
done in  th e  co o p era tiv e  o f f ic e  
ed u ca tio n  program .
Column 2 . NO -  T his item  i s  n o t p re se n t o r i t  i s  
n o t being  done in  th e  co o p era tiv e  
o f f ic e  education  program.
SECTION I .  ORGANIZATION
1. S tudents a re  e n ro l le d  in  c o o p e ra tiv e  o f f ic e  
education  on th e  b a s is  o f  t h e i r  i n t e r e s t  and 
a b i l i t i e s .
2 . S tudents a re  e n ro l le d  i n  such a  program (No. 1 , 
above) on th e  b a s is  o f  an a n a ly s is  o f  t e s t  
in fo rm atio n  co o rd in a ted  w ith  co u n se lin g .
3. Only s tu d e n t- le a rn e rs  who possess  o r have th e  
immediate p o te n t ia l  to  develop s a la b le  s k i l l s  
a re  allow ed in to  th e  program.
h . S tu d e n t- le a rn e rs  a re  e n ro lle d  i n  th e  program fo r  
ed u ca tio n a l and t r a in in g  purposes and no t s o le ly  
fo r  th e  m onetary a s p e c t.
5. C areer g o a ls  and s p e c i f ic  o b je c tiv e s  a re  s ta te d  
fo r  each s tu d e n t- le a rn e r .
6 . The a c t i v i t i e s  in  th e  r e l a t e d  c la s s  a re  cen te red  
around th e  c a re e r  g o a ls  and o b je c tiv e s  o f each 






7. The co o p e ra tiv e  o f f ic e  education  course i s  th e  
"capstone" o f  a  s e r ie s  o f in s t r u c t io n a l
experiences through  se p a ra te  b u s in ess  c o u rses . _________
8. The r e la te d - c la s s  a c t i v i t i e s  p rov ide fo r
e x ten s iv e  experiences in  p ro d u c tio n  s k i l l s  no t 
le a rn e d  on th e  jot).
9 . At l e a s t  one c la s s  p e r io d  i s  p rov ided  th e  
co o rd in a to r f o r  conferences and r e la te d  
a c t i v i t i e s  w ith  in d iv id u a ls  invo lved  in  th e  
program.
10. Such conference tim e (No. 9> above) i s  f r e e  from 
c o -c u r r ic u la r  a c t i v i t i e s ,  such as school yearbook 
and schoo l newspaper.
11. Such conference tim e (No. 9» above) i s  f re e  from 
work in  th e  sch o o l o f f ic e .
12. The r e la te d - c la s s  phase o f  th e  co o p era tiv e  o f f ic e  
education  program i s  tau g h t in  a t  l e a s t  a  two-hour 
in s t r u c t io n a l  b lock .
13. S erv ices  o f  guidance p erso n n e l and o th e r  te ac h e rs  
a re  used  in  counse ling  s tu d en ts  concerning 
p a r t ic ip a t io n  i n  th e  co o p era tiv e  o f f ic e  education  
program .
14. The te a c h e r-c o o rd in a to r  i s  re sp o n s ib le  fo r  th e  
development o f  th e  program.
15. The co o p era tiv e  o f f ic e  education  program i s  based 
upon th e  f in d in g s  o f  surveys o f  employment 
o p p o r tu n itie s  i n  o f f ic e  work in  th e  a re a  served  
by th e  sch o o l.
16. The program i s  based  upon n a t io n a l  o ccu p a tio n a l 
t re n d s  and employment needs.
17. The employment o f  s tu d e n t- le a rn e rs  in  th e  program 
com plies w ith  a l l  s t a t e  and f e d e ra l  laws p e r ta in in g  




18. P ro v is io n s  a re  made f o r  s tu d e n t- le a rn e rs  to  
p a r t ic ip a te  in  c lub  work in  a p p ro p ria te  s t a t e  
and n a t io n a l youth  o rg a n iz a tio n s  and in  o th e r  
c o -c u r r ic u la r  a c t i v i t i e s .
19. The co o rd in a to r i s  p rov ided  th e  e q u iv a le n t o f  
o n e -h a lf  hour p e r  week p e r  s tu d e n t to  su p e rv ise  
and co o rd in a te  th e  program.
20. At l e a s t  10 s tu d e n t- le a rn e rs  a re  e n ro lle d  in  th e  
program during  th e  y e a r .
21. An ad v iso ry  committee a p p ro p ria te  to  th e  program 
i s  fu n c tio n in g , as can be no ted  by m inutes o f 
m eetings which a re  on f i l e .
SECTION I I .  NATURE OP OFFERINGS
1 2 
YES NO
1. C ooperative o f f ic e  edu ca tio n  s tu d e n ts  meet b a s ic  
b u s in ess  ed u ca tio n a l requ irem ents  in  th e  fo llo w in g  
a reas  b e fo re  e n te r in g  th e  program:
a . B asic Business P r in c ip le s _____________________________ ________
b . Typew riting I  ________
2. The c o o rd in a to r u ses v a rio u s  te a c h in g  methods 
in c lu d in g :
a . s im u la tio n
b . r o ta t io n a l  method
c . b a t te r y  method
d . p ro je c t  method
e . p rob lem -so lv ing  method
f . r o le  p lay in g




3 . In  th e  co o p e ra tiv e  o f f ic e  edu ca tio n  program , 
s tu d e n t- le a rn e rs  o b ta in  p r a c t i c a l  b u s in ess  
t r a in in g  in  th e  fo llow ing  a re a s :
a . a p p lic a tio n  s k i l l s ____________________________________ _________
b . c iv i l - s e r v ic e  ty p e  exam s k i l l s
c . human r e la t io n s  s k i l l s
d . in te rv ie w  s k i l l s
e . job  te s t in g  s k i l l s
1*. E th ic a l  p r a c t ic e s  and s tan d ard s  fo r  conduct in  
th e  b u s in ess  o f f ic e  a re  emphasized in  th e  
co o p era tiv e  o f f ic e  education  program.
5. The co o p era tiv e  o f f ic e  ed u ca tio n  program prov ides 
an und erstan d in g  o f  d e s ira b le  employer-employee 
r e l a t i o n s .
SECTION I I I .  FACILITIES
1 2 
YES NO
1. The c la ssro o m /la b o ra to ry  i s  m ain ta ined  to
s im u la te  an o f f i c e .  ________
2 . Adequate f i l i n g  space i s  a v a i la b le ._______________________________
3. A se p a ra te  o r  in n e r  o f f ic e  i s  a v a i la b le  fo r
p r iv a te  co n feren ces. ________
If. The r e la te d - c la s s  a c t i v i t i e s  in v o lv e  th e  u se  o f 
" s o f t"  ware o f  th e  same o r comparable types 
used  in  modern b u s in e ss  o f f ic e s .
5 . S u f f ic ie n t  q u a n t i t ie s  o f u p - to -d a te  equipment 
a re  a v a i la b le .
6 . Adequate s to ra g e  f a c i l i t i e s  a re  a v a i la b le .




8 . Adequate work a reas  a re  p rov ided  f o r  th o se
a c t i v i t i e s  which demand a d d i t io n a l  space .________________ ________
9. F le x ib le  arrangem ent i s  p o s s ib le  in  th e  
c la ssro o m /la b o ra to ry .
10. C lassro o m /lab o ra to ry  space i s  adequate f o r  th e  
number o f  s tu d e n ts  e n ro lle d  in  th e  co o p era tiv e  
o f f ic e  ed u ca tio n  program.
11. The r e la te d  c la ssro o m /la b o ra to ry  has an a rea  
f o r  dem onstra tions and group d isc u s s io n s .
12. A l i b r a r y  o f  u p - to -d a te  r e l a t e d  b u sin ess  
p e r io d ic a ls  and o th e r  so u rces  i s  con ta in ed  
w ith in  th e  co o p era tiv e  o f f ic e  ed u ca tio n  classroom .
13. A t t r a c t iv e  b u l l e t i n  boards a re  changed a t  re g u la r  
i n t e r v a l s .
lU . Numerous ty p es  o f media (a u d io -v isu a l a id s )  a re  
co n v en ien tly  lo c a te d  nearby.
15 . A p r iv a te  te lep h o n e  l i n e  i s  p ro v id ed  th e  
te a c h e r -c o o rd in a to r .
16. Equipment i s  m ain ta in ed  in  e f f e c t iv e  o p e ra tin g  
c o n d itio n .
17. C urren t equipment in v e n to ry  and m aintenance 
reco rd s  a re  m ain ta ined .
SECTION IV. STAFF AND INSTRUCTION
1 2 
YES NO
1. Community re so u rce  peop le  a re  used  re g u la r ly
as  an in t e g r a l  p a r t  o f  th e  in s t r u c t io n a l  p r o g r a m . ________
2. The te a c h e r-c o o rd in a to r  i s  c e r t i f i e d  and q u a l i f ie d
accord ing  to  s ta t e  board  o f  edu ca tio n  r e g u la t io n s .______ _________
3. The co o rd in a to r  p o ssesses  com petencies in  a  wide
v a r ie ty  o f  te ac h in g  m ethods. _________
1C*
The te a c h e r-c o o rd in a to r  fu n c tio n s  w e ll in  
a  su p e rv iso ry  c a p ac ity .
5. R eleased  tim e i s  g iven  th e  c o o rd in a to r  fo r  
p ro fe s s io n a l  expansion and in - s e rv ic e  growth 
and development.
6. The te a c h e r-c o o rd in a to r  works tow ards p ro fe s s io n a l  
advancement in c lu d in g  a c t iv e  p a r t ic ip a t io n  in  
p ro fe s s io n a l  o rg a n iz a tio n s .
7. The co o rd in a to r has a  d a i ly  le sso n  p la n  f o r  each 
o f  th e  s tu d e n t- le a rn e rs .
8. A com plete f i l e  o f  o ccu p a tio n a l and e d u c a tio n a l 
in fo rm atio n  i s  lo c a te d  in  th e  c la ssro o m /la b o ra to ry  
fo r  s tu d en t u se .
9. P u b lic  r e la t io n s  p ro je c ts  and a c t i v i t i e s  a re  
conducted a t  re g u la r  in te rv a ls  by th e  c o o rd in a to r .
10. An a p p ro p ria te  s t a t e  o f f ic e r  o r su p e rv iso r  o f  
b u s in ess  programs v i s i t s  th e  school r e g u la r ly
to  a s s i s t  in  implementing th e  co o p era tiv e  o f f ic e  
edu ca tio n  program.
11. The te a c h e r-c o o rd in a to r  v i s i t s  t r a in in g  s ta t io n s  
and c o n su lts  w ith  the businessm an-concerning th e  
p ro g ress  o f  th e  s tu d e n t.
12. I n s tru c t io n  i s  r e a d i ly  adapted  to  changes ta k in g  
p la c e  in  th e  b u s in ess  w orld .
13. S tu d e n t- le a rn e rs  a s s i s t  in  p lann ing  th e  
classroom  a c t i v i t i e s .
SECTION V. EVALUATION
1 . E va lua tion  a c t i v i t i e s  a re  an in te g r a l  p a r t  o f  
in s t r u c t io n  in  th e  co o p era tiv e  o f f ic e  ed u ca tio n  
program.
2 . E va lu a tio n  tech n iq u es in c lu d e  th e  use  o f  s e l f -  








3. E v a lua tions o f  th e  s tu d e n t- le a rn e r  a re  conducted 
in  term s o f  how w e ll  th e  s tu d e n t i s  m eeting h is  
o ccu p a tio n a l g o a ls . ____
4. O n-the-job  p ro g re ss  o f  each s tu d e n t- le a rn e r  i s  
ev a lu a ted  by th e  c o o rd in a to r  and th e  businessm an.
5. The ad v iso ry  committee a s s i s t s  in  program 
e v a lu a tio n s .
6 . Follow -up s tu d ie s  a re  conducted on a  sy stem atic  
b a s is  and used  to  e v a lu a te  th e  e f fe c tiv e n e s s  o f  
th e  program o f  in s t r u c t io n .
L o u i s i a n a  S t a t e  U n i v e r s i t y
A N D  A G R I C U L T U R A L  A N D  M E C H A N I C A L  C O L L E G E
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A p ril 22, 197U
Dear COE S tuden t:
Your employer has been randomly s e le c te d  from a l l  COE-cooperating 
businessm en in  L ou isiana  to  h e lp  e v a lu a te  th e  co o p era tiv e  o f f ic e  
ed u ca tio n  programs in  our s t a t e .  S ince I  do n o t know h is  name, I  
w i l l  depend upon you to  h e lp  me.
P lease  prom ptly d e l iv e r  th e  enclosed  q u e s tio n n a ire  to  your b o ss . I f  
you work fo r  a  la rg e  f irm , th e  q u e s tio n n a ire  w i l l  go to  your su p e rio r  
who i s  re sp o n s ib le  fo r  your t r a in in g  w h ile  in  t h i s  program .
Since we a re  b o th  s tu d e n ts ,  you can un d erstan d  my need to  g e t t h i s  
s tudy  com pleted. Your he lp  in  d e liv e r in g  t h i s  q u e s tio n n a ire  and 
encouraging a response to  i t  i s  g r e a t ly  a p p re c ia te d .
S in c e re ly ,
H ild a  F . A llre d  




Frank D. Ferguson, Ph.D. 
Chairman and P ro fesso r
L o u i s i a n a  S t a t e  u n i v e r s i t y
A N D  A G R I C U L T U R A L  A N D  M E C H A N I C A L  C O L L E G E
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APPENDIX H
May 6 ,
Dear COE S tudent:
A s h o rt tim e ago you d e liv e re d  a  l e t t e r  and q u es tio n n a ire  to  your 
employer who i s  be ing  asked to  h e lp  in  th e  ev a lu a tio n  o f th e  COE
programs in  our s t a t e .  Once ag a in , I  need your h e lp .
P lease  d e l iv e r  th e  a tta c h e d  l e t t e r  and d u p lic a te  q u e s tio n n a ire  to  
th e  same in d iv id u a l to  whom i t  was o r ig in a l ly  d e liv e re d . In  
a d d it io n , w o n 't you p le a se  encourage a  prompt re p ly .
This study  can on ly  he su c c e ss fu l w ith  your h e lp  and th a t  o f  your
em ployer.
Your a s s is ta n c e  i s  g r e a t ly  a p p rec ia ted .
S in c e re ly ,
H ilda F. A llred  





L o u i s i a n a  S t a t e  U n i v e r s i t y
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D E P A R T M E N T  O F  O F F I C E  AD M IN IST RA T IO N
APPENDIX H
A p r i l  22 , 1974
Dear Cooperating Businessman:
As a  cooperating  Businessman who i s  invo lved  in  th e  co o p era tiv e  o f f ic e  
education  program o f  your lo c a l  sch o o l, you have been s e le c te d  to  
p a r t ic ip a te  in  an ev a lu a tio n  o f  t h i s  program .
Since I  do no t know th e  names o f  each COE-cooperating businessm an, 
i t  i s  n ecessary  to  use t h i s  means o f communicating.
The enclosed  q u e s tio n n a ire  has been designed  as a  p a r t  o f a  d o c to ra l  
s tudy  a t  L ou isiana S ta te  U n iv e rs ity , and your responses along w ith  
th o se  o f o th e rs  who a re  a lso  knowledgeable in  t h i s  a re a  w i l l  be th e  
b a s is  fo r  conclusions and recommendations r e l a t i v e  to  co o p era tiv e  
o f f ic e  education  programs in  L ou isiana .
P lease  respond to  each item  according  to  th e  suggested  te rm s, YES o r 
NO, on th e  b a s is  o f  what e x is ts  o r  what i s  be ing  done in  your 
b u s in ess  o f f ic e  phase o f  th e  co o p era tiv e  o f f ic e  education  program.
P a r t i a l  e x is te n c e  or fu n c tio n  o f  c e r ta in  item s in  th e  c r i t e r i a  i s  
p o s s ib le .  However, i t  i s  suggested  th a t  you use  th e  term s YES o r 
NO in  responding . Whenever you f e e l  th a t  th e  p a r t i a l  e x is te n c e  or 
fu n c tio n  o f  a  c e r ta in  item  i s  le s s  th an  f i f t y  p e rc e n t, p le a se  use 
th e  NO column fo r  your re sp o n se , and v ic e  v e rs a .
A fte r  com pleting your re sp o n se s , p le a se  use th e  p re -a d d re sse d , 
stamped envelope to  r e tu rn  t h i s  b r i e f  q u e s tio n n a ire  d .ire c tly  to  me. 
Your a s s is ta n c e  w i l l  be g r e a t ly  a p p re c ia te d .
S in c e re ly ,
H ild a  F . ALlred 
D octo ra l S tudent
Enclosures 
Approved by:
Frank D. Ferguson, Ph.D. 
Chairman and P ro fesso r
L o u i s i a n a  s t a t e  U n i v e r s i t y
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May 6 ,  1 9 7 b
Dear C ooperating Businessman:
J u s t  a  sh o rt tim e ago I  se n t you a  q u e s tio n n a ire  concerned w ith  th e  
e v a lu a tio n  o f  th e  co o p era tiv e  o f f ic e  education  program o f  your lo c a l  
schoo l.
So th a t  ta b u la t io n s  o f  d a ta  may proceed w ith o u t d e la y , I  need your 
resp o n se . This study  can he a  success w ith  your h e lp . Another copy 
o f  th e  q u e s tio n n a ire  i s  enclosed  fo r  your convenience.
As a  businessm an, I  know th a t  you a re  extrem ely  busy , and I  am 
g r a te f u l  fo r  your h e lp .
I f  your response  i s  in  th e  m a il, many thanksI I f  n o t ,  I  hope to  
h ea r from you soon.
S in c e re ly ,
H ild a  F . A llre d  





CRITERIA FOR COOPERATIVE OFFICE EDUCATION PROGRAMS 
OFFICE EXPERIENCE PHASE
This i s  a  l i s t  o f  item s judged to  he im portan t f o r  an optimum 
program o f  co o p era tiv e  o f f ic e  ed u ca tio n  a t  th e  secondary school le v e l .  
P lease  in d ic a te  w hether o r no t your phase o f  th e  program in c lu d es  th e  
fo llow ing  item s by p la c in g  an "X" in  th e  a p p ro p ria te  column.
Column 1. YES - This item  i s  p re se n t o r  i s  being  done 
in  th e  co o p e ra tiv e  o f f ic e  education  
program.
Column 2 . NO -  This item  i s  n o t p re se n t o r  i t  i s  not 




1. The coopera ting  businessm an i s  a  member o f  " the  
fa c u lty "  in  th a t  he i s  re sp o n s ib le  fo r  p a r t  o f
th e  ed u ca tio n  and t r a in in g  o f  th e  s tu d e n t- le a rn e r .  __________
2. The s tu d e n t- le a rn e r  i s  r e ta in e d  on a  p a r t ic u la r  
phase o r c e r ta in  a c t i v i t y  o f  th e  job  on ly  u n t i l
m astery  i s  ach ieved . __________
3. S u f f ic ie n t  tim e i s  a v a i la b le  when n ecessa ry  fo r  
three-w ay conferences among th e  c o o rd in a to r ,
th e  businessm an, and th e  s tu d e n t- le a rn e r ._______________ ________ _
1+. The coopera ting  businessm an i s  asked fo r  
su g g estio n s  on how to  make more e f f e c t iv e  
s e le c t io n  and placem ent o f  s tu d e n t- le a rn e rs  
fo r  h is  b u s in ess  o f f ic e .
5. The coopera ting  businessm an perform s some 
guidance fu n c tio n s  in  th e  program in  th a t  he 
h e lp s  th e  s tu d e n t- le a rn e r  -understand th e  tre n d s  




6 . The co o p era tin g  businessm an in te rv iew s  h is
s tu d e n t- le a rn e r  n ea r th e  end o f  th e  schoo l y ear 
to  d isc u ss  th e  s tu d e n t 's  fu tu re  in  h is  b u s in e ss  
o f f ic e .
7 . R ating sh ee ts  used  by th e  coo p era tin g  businessm an 
d esc rib e  s tu d en t perform ance and degree to  which 
th e  s tu d e n t i s  o b ta in in g  h is  e d u c a tio n a l/o c c u p a tio n a l 
o b je c tiv e s .
8 . The s tu d e n t- le a rn e r  ap p lie s  h is  classroom  in s t r u c t io n  
to  h is  jo b .
9* S tu d e n t- le a rn e r  e v a lu a tio n s  a re  p redom ina te ly  based 
on job  s k i l l s  and a b i l i t i e s .
10. The coo p era tin g  businessm an encourages th e  s tu d e n t-  
le a rn e r  to  fo llow  a p re sc r ib e d  sequence o f  job  
r e s p o n s ib i l i t i e s .
11. At e v a lu a tio n  p e r io d s , th e  co opera ting  businessm an 
d iscu sses  w ith  th e  s tu d e n t- le a rn e r  h is  s tr e n g th s ,  
w eaknesses, and p lan s  fo r  improvements.
12. The coopera ting  businessm an works w ith  th e  
co o rd in a to r to  improve in s t r u c t io n  a t  h is  
t r a in in g  s ta t io n .
13. The le a rn in g  experiences which a re  o f fe re d  th e  
s tu d e n t- le a rn e r  during  th e  y ea r a re  review ed 
by th e  businessm an and th e  co o rd in a to r a t  th e  


















D o naldsonv ille  S r. High 
D o n a ld so n v ille , La.






A ir l in e  High 
B o ssie r C ity , La.
B ossier High 
B ossier C ity , La.
Parkway High 
B o ssie r C ity ,  La.
C. E. Byrd High 
S h rev ep o rt, La.
F a ir  Park High 
S h rev ep o rt, La.
Northwood High 
S h rev ep o rt, La.
Southwood High 
S h rev ep o rt, La. |
Booker T. Washington 
S h rev ep o rt, La.
COORDINATOR 
Peggy L. W ilson
Erma S. Mack 
V io le t L. Marchand 
S herry  B. Rushing 
Melvin Sharpe 
Bobbie M. H a rris  
M ildred Ann T. Henry 
Melvin H aire 
Jane H aire 
Tony S t ic k e l l  
Judy Reynolds 
P at F u lle r to n  












S h reveport, La.
Barbe High 
Lake C h a rle s , La.
LaGrange S enior High 
Lake C h arle s , La.
Lake C harles High 
Lake C h arles , La.
Marion High 
Lake C h arles , La.
Block High School 
J o n e s v i l le ,  La.
H arrisonburg  High 
H arrisonburg , La.
Homer High 
Homer, La.
F e rrid a y  High N orth 
F e rr id a y , La.
V id a lia  High 
V id a lia ,  La.
Rouge Baker S enior High 
Baker, La.
Baton Rouge High 
Baton Rouge, La.
Broadmoor Senior High 
Baton Rouge, La.
C ap ito l High 
Baton Rouge, La.
Glen Oaks High 
Baton Rouge, La.
Istroum a High 
Baton Rouge, La.
COORDINATOR 
Sandra B. C o llin s
Mary LaFleur
D olores M. D uplechin
A lta  M. Osborn
Pamela D. Hamilton
V irg in ia  F. Beard
Gene S. Boyd
Dorothy F. Ferguson




B etty  P. Lawrence
S e b e ll C. Jones
I r i s  0 . T e rra l
Erna M. Sanders
PARISH
E ast Baton Rouge
E ast F e l ic ia n a
F ran k lin
I b e r ia
Jackson
J e ffe rs o n
L a fay e tte
SCHOOL/CITY
Robert E. Lee High 
Baton Rouge, La.







F in n sb o ro , La.
New I b e r ia  S en io r High 




M e ta ir ie ,  La.
E ast J e f fe rs o n  High 
M e ta ir ie ,  La.
L. F . H iggins. High 
M arrero , La.
Grace King High 
M e ta ir ie , La.
R iv erd a le  High 
New O rlean s, La.
F e s t  J e f fe rs o n  High 
Harvey, La.
L a fay e tte  P a rish  
V ocational C enter 
L a fa y e tte , La.
L a fay e tte  P a rish  
V ocational C enter 
L a fa y e tte , La.
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COORDINATOR 
M ildred G. Maruschak
C arol L. Borskey
Inez S. Shaw
Sarah A. C u trer
Alma Louise Robinson
M arguerite  C. Mbnnin
Helen Roden
E a rlin e  M. C ib u lsk i
Minnie F illia m s
S a lly  Roach
Neva F i l l i s
Douglas Marks
Thomas LeDoux
D ixie L inkhart










C en tra l Lafourche High 
Mathews, La.
South Lafourche High 





Denham Springs High 
Denham S p rin g s , La.
B astrop High 
B astrop , La.
N atch itoches C e n tra l High 
N a tch ito ch es , La.
Marion Abramson S r. High 
New O rlean s, La.
G. W. Carver S enior High 
New O rlean s, La.
W alter L. Cohen S r. High 
New O rlean s, La.
Warren Easton High 
New O rlean s, La.
F o r t ie r  High 
New O rlean s, La.
John F. Kennedy S r. High 
New O rlean s, La.
L. B. Landry High 
New O rlean s, La.
John McDonogh S r. High 
New O rlean s, La.
COORDINATOR 
Emile Ameen
A lv in  J .  N avaree, J r .
J .  D. Joseph
Edna E rie  Kavanaugh
P au la  H. M iley
Angela W illiam s
Dana Sue Champion
Theone S. Meyer
M arilyn A. P ie r re
C harles C. Coffey
S h i r l i e  Solomon
Dorothy K elly
C e c e lia  K. C arlson









F. T. N ic h o lls  S r. High 
New O rlean s , La.
Rabouin V o ca tio n a l High 
New O rlean s, La.
0 . P erry  Walker High 
New O rlean s, La.
Booker T. W ashington High 
New O rlean s, La.




West Monroe High 
West Monroe, La.
A lexandria  S en ior High 
A lexandria , La.
B olton High 
A lex an d ria , La.
Peabody High 
A lex an d ria , La.
P in e v i l le  High 
P in e v i l le ,  La.
D elh i High 
D e lh i, La.
R ay v ille  High 
R a y v ille , La.
P.G.T. Beauregard High 
S t. B ernard , La.
Chalm ette S enior High 
C halm ette, La.
COORDINATOR 
Stephen L. Juneau
E lly  N. Robertson
Raymond J .  Pichon
B arbara P. Loving
B etty  K. T r ic h e l
Dorothy Chambers
Mrs. Colene H. Mann
G era ld ine  J .  Shaw
Ruth H. Fogleman
Agnes Tennessee
Mary H. W illiam s
W illiam  S. Roark
K athleen G. Pickens
Ire n e  N. Keng
J o s ie  N a jo lia
PARISH 
S t. Bernard
S t. Helena 
S t.  John 
S t.  Landry





Andrew Jackson High 
C halm ette, La.
D estrehan High 
D estrehan , La.
H ahnv ille  High 
H ah n v ille , La.
Woodland High 
Amite, La.




Opelousas Senior High 
O pelousas, La.
S t. M artin  P a r ish  
C areer C enter 
Breaux B ridge, La.
F ra n k lin  Senior High 
F ra n k lin , La.
Morgan C ity  High 
Morgan C ity , La.
Covington High 
Covington, La.
S l id e l l  High 






P onchatoula , La.
COORDINATOR 
B arbara Trum baturi
Mary D ufresne
June L. Greene
Helen B. C a rte r
P e a r l K. Zewe
Roland Smith
Louise Johnson
K athleen  F. H ebert
D oris K. B acala 
Frances Bazet 
Frances H. Adkins 
Edward A. G illeo n  
A lice  R. C u rr ie r  
M yrtle B. G a tlin  









South Terrebonne High 
Bourg, La.
Terrebonne Senior High 
Houma, La.
A bbev ille  High 
A b b ev ille , La.
Kaplan High 
K aplan, La.
L e e s v il le  High 
L e e s v i l le ,  La.
F ra n k lin to n  High 
F ra n k lin to n , La.
Rouge P o rt A llen  High 
P o rt A lle n , La.
W innfie ld  Senior High 
W in n fie ld , La.
COORDINATOR 
L u c il le  T. Rhodes
M artina C. M ille r
Ju d ith  Guidry
Yvonne C. Lege
P erry  Thompson
M argaret W. B u rris
C aro line  L. Melancon
Sara J .  S h e ll
VITA.
H ilda Fay A llre d , th e  daugh ter o f  Benton M orris A llre d  and 
Ruth Marie Fauver A llre d , was horn  in  Broofchaven, M is s is s ip p i,
December 18, I 9U3 . She com pleted h e r e lem entary  and secondary 
ed u ca tio n  in  th e  p u b lic  schools o f  S l i d e l l ,  L o u is ian a . She was 
g raduated  from S o u th easte rn  L o u isian a  U n iv e rs ity  w ith  a  B achelor o f  
A rts  degree in  Business Education in  1966 and w ith  a  M aster o f  Education 
degree in  1969. At th e  p re se n t tim e , she i s  com pleting requ irem ents  
f o r  th e  Doctor o f  Education degree a t  L o u is ian a  S ta te  U n iv e rs ity  and 
A g r ic u ltu ra l  and M echanical C o llege .
Her p ro fe s s io n a l ex periences in c lu d e  s ix  y ea rs  as a  secondary 
te a c h e r ,  one y ear as a  g rad u ate  a s s i s ta n t  to  th e  d i r e c to r  o f  s tu d e n t 
te a c h in g , and one y ear as a  re se a rc h  a n a ly s t  a t  th e  u n iv e r s i ty  le v e l .
She r e c e n t ly  accep ted  a  p o s it io n  w ith  th e  U n iv e rs ity  o f  Rhode Is la n d  
as an a s s i s ta n t  p ro fe s so r  in  th e  C ollege o f  B usiness A d m in istra tio n .
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